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1. IlepedyeHb MJIAHMPYEMBIX Pe3yJbTATOB 00y4eHHS 0 JUCHHUIINHE, COOTHECEHHBIX C
IUIAHMPYeMbIMH pe3yiabTaTamu ocBoenusi OIIOIT BO

Kox HanmeHnoBanue Pe3ynbTaThl o0yueHus,
MHIWKATO HMHAWKATOpa JOCTHXKECHHUA COOTHECCHHBIC C
Ko a [KOMIICTCHIIH MHIUKaTOpaMu
A HanmenoBaHne p a o P .
IKOMIICTE IMOCTHIKE MOCTUXKCHHA KOMIICTCHIIU
IKOMIICTCHIINH
HITIH HHA
IKOMIICTCH
1195070
VK-4 YK-4.3 Bener JEJIOBYIO Ha  ypoBHe  3HaHmii:
Criocoben HICPEINCKY Ha | 3gaeT O cUCTEME s3bIKA U €ro
OCYIIECTBIISATH MHOCTPAHHOM S3BIKE C | oy B MEKKYJTBTYPHOIH
EN0:3% ) y4eTOM OCOOEHHOCTEH
KOMMYHUKAIMK, 00 dTHYCCKUX
KOMMYHHUKAIHEO CTHIMCTHKH
B  YCTHOH W oburmaneabIx macem i | 1 HPOHCCCYAILHBIX HOpMax i
MUCbMEHHOM COLIMOKYJIBTYPHBIX TpaBHIax MEKKYIbTYpPHOU
(bopmax Ha paznmuanii KOMMYHHKAaIHH.
rOCy/1apCTBEHHO 3Haer OCHOBHBIE
M _ 73BIKC THUIBI, CTPYKTYpbl  JCJOBBIX
Poccuickon IKceM, TMPHHATHIE B CTpaHEe
Denepauun u
U3y4aeMOoro sI3bIKa.
MHOCTPaHHOM(BIX .
a3bIKe(ax) Ha  ypoBHe  ymenwmii:
YMmeeT uyMTath M TOHHMATh

TEKCT  JEJIOBOr0 MHCbMa Ha
MHOCTPAaHHOM SI3BIKE C YYETOM
COLIMOKYJIBTYPHOTO KOHTEKCTA.
YmMmeer OIIPENENATh
Ha3HayeHHe JEJ0BOro MHchbMa B
COOTBETCTBHUH C 3aJauyeii, MUcaTh
JIEJIOBBIE MHMCbMAa C ONOPOW Ha
oOpaszen, ynoTtpeousist GopMyJibl
INUCBbMEHHOTO PEYEBOr0 ITUKETA,
HpPUHATHIE B CTpaHax

HU3y4acMOro A3bIKa.

2. O0beM 1 MecTO IMCHUILINHBI (MoayJist) B cTpykType OITOII

—Bb1.B.05 JlemoBbie KOMMYHUKAIIMM HA HHOCTPAHHBIX SI3bIKaX OTHOCHUTCS K 4acTH, PopMUpyeMoOid
ydyacTHUKaMu oOpaszoBarenbHbix oTHomieHui OIIOIl, wu3ywaercs Ha 2 Kypce B 3 cemecTpe B

COOTBETCTBHUH € yueOHBIM T1aHOM. OOI1ast TPYI0EMKOCTh TUCITUIUIMHBI COCTaBIseT 72/2 3.€.

— KonnuecTBo akajeMUYeCKUX YacoB, BBIJICICHHBIX HAa KOHTAKTHYIO paboOTy ¢ mpernojaBaTeiemM
(mo BugaMm y4eOHBIX 3aHATHUN) cocTaBisieT 52 4., w3 HUX |84.-mexnuu, 34 4.- mMpakTUYECKUE M Ha

CaMOCTOATENbHYIO padoTy oOydaroruxcs — 20 u;
— ®opma MPOMEKYTOYHON aTTeCTAlMU B COOTBETCTBUH C YU€OHBIM TTAHOM — 3a4eT.

— OcBoeHMe IUCHMILIMHBI 10 BBIOOPY ONHUpAeTcss Ha
3HaHUIl B OOJIACTHM WHOCTPAHHOTO Ss3blKa, a TaKXe Ha MPHOOpPETEHHbIE paHEe YMEHUS M HaBBIKH,

c(hOpMHUPOBAHHBIE KYPCOM MHOCTPAHHOTO S3bIKA.

HEOOXOIUMBIN O00BEM TEOPETHUYECKUX



3. Conep:kanue M CTPYKTYpPa AMCHUILTHHBI

3.1.CTpykTypa IUCUUILIAHBI.

O0beM TUCHHUIIIMHBI, YacC.
®opma
KonraktHas pa6ora
TeKylIero
00y4aroumuxcs ¢ KO
HanmenoBanue Tem KOHTPOJIfA
Ne ni/m Bce npemnogasareJeM HT
(pa3aeJsioB), Ccp yCIeBaeMoOCTH,
ro 10 BUIAM Y4eOHBIX po
N NMPOMEKYTOYH
JAMTTHIH T oii arrecTauuu
Ja [ 1B ]| m
Cemecmp Ne3
Pazgen | 1.1. ToTroBHOCTE K ) 4 4 A
1 y4acTHuIO B OM3Hece. 10
1.2. buznec B CIIA u
BenmukoOputanuu u ero
O0COOCHHOCTH. 4 10 6 I1P
20
buorpaguu u3BecTHBIX
OM3HECMEHOB
Paznen | [lucbmeHnHass  penoBast
2 KOMMYHUKAaIUs
2.1 @®yHkuuoHan wu
CTpYKTypa JIENOBOTO | 5 10 14 6 KP
MMCbMa
2.2. E-mail.mucemo.
Notes 10 2 4 4 KPT
IIpomesxxyTouHas 2 2 3auer (T)
aTTecTanus
Bcero: 72 18 34 20
Ilpumeuanue:

* — dhopmul mekywezo konmpons ycnesaemocmu: A- ankeruposanue, [IP- MynpTumenuiinas
npesenranus, KP - xoHTponbHas pabora, T-TecT.

3.2. ConeprxaHue QUCLUILIIUHBL: .

Pa3nen 1. l'oToBHOCTH K y4yacTHio B OU3Hece.

Tema 1.1. T'oToBBl 7M1 BB ydacTBOBaTh B Oum3Hece? CamoaHalW3 Ha OCHOBE AHKET JIMYHBIX,
JIEIOBBIX KaueCTB, 3HAHUM, HEOOXOIMMBIX JJIsl yCIEeTHONW paboThl B Ou3Hece. Questionnaire:

We would like to propose you one of the American systems for self testing your own business qualities.
The  main human qualities are written vertically in the table and their estimations — horizontally. The
estimation is carried out by the four point system. You need to pick up the appropriate column for
yourself and write down your point (mark). When finished you should sum up all your points and
you will learn your business qualities. If your score is 25-28 it means that you have characteristics of
an ideal businessman. If it is 21-24 or 17-20 points it means that you are a “very good” or “good”
businessman. The score 13-16 means that you have an average business talent, if your score is 12 or less -
you should think hard ifit’s ~ worth being engaged in business.

Tema 1.2. busnec B CIIIA u BenukoOputanuu u ero 0coOOEHHOCTH. JINYHBIE U 1eJIOBBIE KayecTBa
ousHecMmena. buorpadun nzBectHrix 6uznecmenoB (Doug Ivester, D.Kraft, R.Johnson, W.Procter,
T.Watson, Estee Lauder, H.J. Heins, D.Jr.Gerber.): mpouck uHpOpMaluu Ha HHOCTPAHHOM SI3BIKE,
YTeHUE/TIepeBo, 00paboTka uWHGOPMAIMU 1O IUTAHY | TpeAcTaBieHUe HWHGOPMAIMH O
Ou3HECMEHE B BHJIC TIpe3eHTANNH ( aKTUBHAS JIKCHKA, PA3TOBOPHBIE KITHIIIE)
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Pasznea 2. [luceMeHHas nenoBasi KOMMYHUKALIMS:

Tema 2.1. ®ynkuuonan u crpykrypa naenosoro nucbma. (Pesrome/ CV), Letter of Invitation,
Letter of Acceptance, Application Letter, Letter of Complain, Letter of Apology, Letter of
Sympathy, Commertional Offer, Request Letter, Inquiry Letter

Tema 2.2. E-mail.mucemo. Notes. Memo: HazHaueHue, Gpopma u coaepkanre( akTUBHAS JICKCHKA,
KJIMIIIE

1. @oH/1 OLIEHOYHBIX CPEJACTB M0 AUCUUIJIMHE (MOTYJII0)

4.1. ®opMbl U OLIEHOYHBIE CPEICTBA JJIsl TEKYILIETO KOHTPOJIS.

4.1.1. B xoxe peanu3anuy AUCHUIUIMHBI 10 BeIOOPY b1.B.05 "JlenmoBble KOMMYHHMKalM{ Ha

MHOCTPAHHBIX S3bIKaX" MCMOIB3YIOTCS MYJIbTHUMEIUNHAS MPE3eHTallusl, KOHTPOJIbHAs padoTa, TecCT.
IIpumep THIIOBOTIO 3aJaHUSA:
IMpumep 1.

Paznea 1. Tema 1.1.
AHKeTHpoBaHHe — (QopMa KOHTPOJISI aKTUBHOTO YCBOEHHS JIEKCHUKU IPH BBHIMOJIHEHUH TBOPUECKOTO
3aJJaHUSL.
We would like to propose you one of the American systems for self testing your own business qualities. The main
human qualities are written vertically in the table and their estimations — horizontally. The estimation is
carried out by the four point system. You need to pick up the appropriate column for yourself and write down
your point (mark). When finished you should sum up all your points and you will learn your business
qualities. If your score is 25-28 it means that you have characteristics of an ideal businessman. If it is
21-24 or 17-20 points it means that you are a “very good” or “good”  businessman. The score 13-16 means that
you have an average business talent, if your score is 12 or less - you should think hard ifit’s ~ worth being
engaged in business.

Pa3zgen 1. Tema 1.2.

IIpe3eHTanus — NIPOAYKT CAaMOCTOSITENILHOM pabOThl 00y4aroOLIerocs , MO3BOJISIIOIIMNA OIIEHUTh YMEHHE
PacKpbITh, OQOPMHUTH M HAIVISIAHO NPEICTaBUTh COJEP’KAHUE OIPEAEIEHHOTO BOIPOCA, TEMbl WM
PE3YJIBTaTOB CAMOCTOATEILHOTO UCCIIEN0BAHUS C UCIIOIb30BAHUEM TEXHUUECKUX CPEZCTB

3apanmue: 1.IIpouuraiiTe, nepeBeanTe TEKCT.

2. 3anosnHuTe TA0MIY HHGOPMAanHel U3 TeKCTa.

3. Ucnoab3yiiTe uHGopMALUIO 1)1 MOATOTOBKH NPe3eHTANMH.

TEXT: CEO of Coca Cola

Ivester, a factory foreman’s son and former accountant, stepped in- smoothly to run Coca-Cola as
CEO following the death of champion wealth creator Roberto Goizueta. Early in his job as Coke's chief,
Goizueta had recognized Ivester's drive, commenting that he was the hardest-working man he had ever
met. Together the two changed the company's operations and capital structure to maximize shareholder
value.

Both of Ivester's parents were factory workers from a tiny mill town in Georgia. His parents were
children of the depression, he recalls, strong savers, very strong religious values, and had very high
expectations for their only son. If he got an A, his father would say: “They give A pluses, don't they?'

Doug Ivester is the guy who for nearly two years worked constantly to provide essential support to
Roberto Goizueta as he not only turned Coca-Cola around but made it into a powerhouse. If you want to
know just how driven Ivester is, know that more than a decade ago he set himself the goal of becoming
the CEO and chairman of Coca-Cola. Then he put on paper the dates by which he intended to do that.

By comparison with Goizueta, Ivester is an accountant by training, an introvert by nature.

He worked systematically to obtain the breadth needed to be a modern chief executive getting media
coaching and spending three years worth of Saturdays, six hours at a time, being tutored in marketing. He
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is a straight arrow, constantly encouraging his executives to do the right thing, yet he is fascinated with
Las Vegas, which he visits once a year, gambling and-people-watching a lot.

He is big on discipline, which to him means: be where you're supposed to be. Dress the part (he is
opposed to casual Fridays). Return phone calls promptly (employees know never to get too far away from
their office voice-mail, even on weekends). Still when directing his troops, he asks them to set
“aspirations” (difficult targets).

Hierarchy is out - it slows everything down: he communicates freely with people at all levels. The
conventional desk job is also out. Ivester prefers that employees think of themselves as knowledge
workers - their office is the information they carry around with them supported by technology that allows
them to work anywhere. This really matters when your business is as large as Coke's, which gets 80% of
its profit from overseas.

At Coke business planning is no longer an annual ritual, but a continual discussion - sometimes via
voice-mail among top executives. Technology is not just nice; it's crucial. Huge volumes of information
don't frighten Ivester; he insists that they are necessary for real-time decision-making. With past-
generation executives, their style were more “don't bring me your problems, bring me your solutions,”-
says Tim Haas, Senior Vice President and Head of Latin America. Doug thrives on finding the solutions.
"In a word this complicated and fast-moving, a CEO can't afford to sit in the executive suite and guess,”
Ivester says. He believes that many of America's executives are getting terribly isolated

(from Fortune Magazine)

Douglas Ivester
Parents background |values: Personal qualities:
Present position: Management style |beliefs:
Previous job: Achievements at Coca-Cola:
Previous boss: Hobbies:
IIpumep 2.

Pazgen 2. Tema 2.1.

KonTtpoJubnas pabora.

Llenb KOHTPOJIBHOM PabOTHI — YIIIyOUTh, CHCTEMATU3UPOBATh U MPOBEPUTH 3HAHUSI CTYACHTOB I10
OTJIEIbHBIM TEMaM, a TAKXKE SI3bIKOBBIE 1 PEUEBbIC HABBIKM U YMEHHUSI.

[Tocne oOcyxaeHuss TpaMMaTHYECKOTO W HOBOT'O JIEKCMUYECKOrO0 MaTephalla Ha MPaKTUYECKHX
3aHATHUSX OOY4YaroIIMecs BBIIOJIHSAIOT 3aJaHUsl CaMOCTOSITENIbHO, TEM CaMbIM 3aKperuiss H3y4eHHBIN
matepuan. CTyAeHTy cledyeT TIIATelIbHO TOTOBUTHCS K BBIIOJHEHUIO KOHTPOJBHOM paboTHI.
[TonoxxurenbHbld pe3yapTaT OyneT NOJy4YeH, €CIM OH CHUCTEeMAaTHMYeCKH IOCEIlaeT 3aHATUS IO
JTUCHUIUIMHE, aKTUBHO YYacTBYET B pab0Te Ha HUX, CAMOCTOSITENILHO paboTaeT Mo MporpaMMe Kypcea.

Pazgen 2.1

BAPHUAHT 1
3amanme 1.
A.Pacnonoicume yacmu 0e106020 RUCLMA 6 NPABUTILHOM NOPAOKe
1. Dear Sirs,

2. Kenneth Beare
2520 Visita Avenue
Olympia, WA 98501
September 12, 2000



3. With reference to your advertisement in yesterday's «New York Times», could you please send
me a copy of your latest catalogue? I would also like to know if it is possible to make purchases online.

4. Jackson Brothers
487 23rd Street
New York, NY 12009

S. Yours faithfully,
(Signature)
Kenneth Beare
Administrative Director
English Learners & Company

B. Ykasrcume nopaokogwlii Homep 6blOPAHHOI 6aMu Yacmu.
1 2 3 4 5

C. Ykaxcume memy nucema.( SUBJECT) ....

3aganmne 2.
A.Pacnonoscume uacmu 0e106020 RUCbMA 6 RPABUTLHOM NOPAOKE
1. Dear Mr. Sawyer,

2. I'look forward to hearing from you.
Yours sincerely,
Simon Tramp
Sales Manager

3. Thank you for your letter. I am afraid that we have a problem with your order. Unfortunately,
the manufacturers of the part you wish to order have advised us that they cannot supply it until
November. Would you prefer us to supply a substitute, or would you rather wait until the original parts
are again available?

4. James Sawyer, Sales Manager,
Electro Ltd,
Perry Road Estate,
Oxbridge UN54 42KF

5. Pine Estate,
Bedford Road,
Bristol, UB28 12BP
Telephone 9036 174369
Fax 9036 36924
6 August 2025

B. Ykaotcume nopaokoewtii Homep 8bl0paAHHON 6aMU YaACHMU

1 2 3 4 5




C. Ykasxcume memy nucema.( SUBJECT) ....

3aganue 3.

A.Pacnonoxcume uacmu 0108020 nUCbMa é npasunsHoM nopsaoke

1. Thank you for your letter of October the 10" together with the kind invitation to participate in
the Symposium on History of Chemistry to be held in Missoula next year. I shall be happy to participate
in the gathering and would be prepared to give a talk on “Alchemy”.

I enclose my preliminary registration form and will send an abstract of my paper before the end of
the year.

2. Institute of Chemistry
St. Petersburg, Russia
September 12, 2020

3. Yours sincerely,
V. Yakovlev

4. Dr. R.H. Lookenbill
Chairman
Organizing Committee

Montana University
USA

5. Dear Doctor Lookenbill,

B. Ykaotcume nopaokoewtii Homep 6bl0paAHHON 6aMU YACMU

1 2 3 4 5

C.Ykaxncume memy nucema.( SUBJECT) ....

BAPUAHT 2.

3ananue 1.

A.Pacnonoxcume uacmu 0en06020 NUCbMA 8 NPAGUTLHOM HOPAOKe

1. We thank you for your letter dated the 29th September and are pleased to send you our latest

catalogue and the current price list. We shall send you a special offer as soon as we have your exact
requirements.

2. Yours faithfully,
Sally Blinton
Sales Manager

3. Messrs Dickson & King,
9 Newgate Street,
London

4. George Finchley & Sons,
68 Bond Street,
London
4 October 2009




5. Dear Sirs,

B. Ykastcume nopaokoewiit Homep 6bl0pannoill 6amu yacmu

1 2 3 4 5

C. Ykascume memy nucema.( SUBJECT) ....

3aganue 2.
A.Pacnonoxcume yacmu 0e106020 RUCLMA 6 NPABUILHOM NOPAOKe

1. Dear Mr. McPherson,

2. Recently I’ve learned that the Hyde Park Group routinely recruits and hires college graduates.
Having lived in the Kansas City area for ten m years, I am very familiar with your organization and its
reputation for being a leader in the management consulting industry and I am certain that my education
and experience would compliment the Hyde Park Group’s tradition of excellence.

3. Thank you for your consideration.
Yours sincerely,
La Rhonda S. Jackson
Kansas Community College Graduate

4. Mr. Clarence T. McPherson Recruiting Specialist CD
The Hyde Park Group
92401 South Broadway, Suite 140
Kansas City, MO 64154

5. 627 North Grand Boulevard
St. Louis, MO 63105
3 August 2008

B. Ykaotcume nopaokoewtii Homep 6bl0paAHHON 6aMU YACMU

1 2 3 4 5

C. Ykaxcume memy nucema.( SUBJECT) ....

3aganue 3.
Onpeodenume, K Kakomy 6udy 0e€7106020 OOKYMEHMA OMHOCUMCA NPEOCMAGIEeHHbII HUdMCe
ompuloK(8vlOepume 00UH 8APUAHI OMBEmMA)

I am very much interested with the job position that is available in the
ABC Company that’s why I am writing. The job position in the ABC Company
is exactly what I am looking for as this will surely fit my skills.

I can surely give a job help with the company because of my experiences
before. I will try my best to meet the expectation of the company given with the
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enough chance.

Included with the letter is my bio data that will serve as my references in
the future.

You can find my contact number in the resume and as well as my
educational and working experience history. I am very much interested for a
chance of meeting you to discuss further on what I can do to give contribution to
the company.

I am indeed grateful to the time you have spent in reading my letter.

BAPUAHTBI OTBETOB:
A Contract B Letter of complaint
C Application Letter D Letter of enquiry / request

Paznea 2. Tema 2.2.
1. Analyze the type of the letter. (Email Writing)_
A) It"s is one of the most popular medium for Brief messages both in personal and business
communication. It is featured as its high speed and low cost, as well as the primary medium of
communication in most of the companies.
The demerits such as flood of spam, viruses and other problems related to email made it less
popular and replaced by many instance messages, blogging, wikis and other similar tools.
Email can be ranged from one paragraph memos to multi-page report. But if one is going to write
professional or formal email he has to follow the process. It includes 3 step as planning email
messages, writing email messages and completing email messages Attention to etiquette is vital
with e-mail communication. You need to be sure about to respect the chain of command.
B) Sample of an Email
To: Chandra.dhakal @ gmail.com
Subject: Thank you for the payment of bill no.213b
Dear Bharat Thapa
Thapa Drug House, Birendranagar Surkhet

Thank you for the payment of bill no. 213b dated 23rd, September 2020. I received the payment
yesterday. Please feel free if you need any other medicines and equipment and updates about our
other products.

Have a better time in our business and relation!

Thank You.

Prem Aale

Supreme Drug House, Kathmandu

4.1.3. [IIkaya olleHUBaHHUS JIJISl TEKYIIETO KOHTPOJIS.

AHKeTHpOBaHHE:
" OTIIMYHO": KOMMYHUKATHBHAA 3aJ]a4ya pelieHa MOJIHOCThIO, BEICKA3bIBAHUE
JIOTUYHO, cobmrofeHn (GopMar BBICKA3bIBaHMS, JEKCHKAa COOTBETCTBYET IIOCTaBICHHON 3ajaue,

rpaMMaTHKa: MCHOJIb30BaHbl pa3HOOOpa3Hble TIpaMMaTHYEeCKHE€ KOHCTPYKIUMU B COOTBETCTBUU C

IOCTaBJIICHHOM 3a/1a4ei.

Opdorpadust u nynkryanus: opdorpaduyeckue ommOK OTCYTCTBYIOT

«XOpOIIIO: KOMMYHHKATHUBHAs 3ajjadya pelleHa MOJHOCThIO, BBICKA3bIBAHWE JIOTHYHO, COOJIO/ICH

(dbopMaT BICKa3bIBaHMSI, JEKCUKAa COOTBETCTBYET IMOCTABICHHOM 3a7aue, HO HMEIOTCA HEe3HAYUTEIbHbIC

OIMOKU: TpaMMaTHUECKUEe U JIEKCUYECKUE OIMMMOKH HE3HAYUTENHbHO MPEMSITCTBYIOT —PEHICHUIO

KOMMYHUKaTUBHOH 3ana4uun. Opdorpadus n myHkTyarus: oporpadudeckue OmmOKH OTCYTCTBYIOT.

«YIOBIIETBOPUTEIILHO»: KOMMYHHKATHUBHAS 3a/1aya pPeIieHa, HO BHICKa3bIBAHUE HEJIIOTUYHO, HEaIeKBATHO

MCIIOJIb30BaHbl CPE/ICTBA JIOTMUECKON CBSI3U, IPU ATOM  (popMar BBICKA3bIBaHUSI COONIOACH, JIEKCUKA U
11
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rpaMMaTuKa::  HEaJeKBaTHOE YMOTpeOJeHHWEe JEeKCHKH,  HMMEIOTCS TIpyOble TIpaMMaTHdecKue |
JIEKCHYECKHUE OIMNOKH, UMEIOTCST opdorpaduieckre ommoOKH.

"HEYJOBJIETBOPUTEIBLHO" KOMMYHHMKATHBHAs 3a/aya HE pEelIeHa, HMMEIOTCS TpyOble JIeKCHYEeCKHe,
rpamMmaTtideckue u opdorpaduieckre ommoOKu.

IIpe3enTanus:

3aYTE€HO — Mpe3eHTauus BKIo4aeT He MeHee 10 cnaiinoB. B mpe3eHTanuu MOJHOCTBIO — PaCKPHITO
COZIep)KaHWE  TEeMbl, YETKO ONpeAelieHa CTPYKTypa TMPEe3eHTAlUH, OTCYTCTBYIOT (haKTHUECKHUE,
opdorpadpudeckue u ctuuctTuyeckue omuoku. [Ipu ycTHOH npe3eHTanuu BBICTYNAOMUN  [TPEICTaBUI
Marepual ¢ MHUHMMQJIbHOM  OIOPOM Ha IEYaTHBIM TEKCT, B PEYH OTCYTCTBYIOT KOMMYHHMKATHBHO
3Ha4YMMble JIEKCHYECKHE U IpaMMaTH4YeCKUe OUIMOKM, BBICTYNAIOIIUMN YETKO M I'PaMOTHO OTBETHJI Ha
3aJIaHHBIE ayIUTOPUEN BOIIPOCHI.

HE 3aYTE€HO — MPE3CHTalUs BKJIIOYaeT MeHee 6 CIalioB, MPU 3TOM B IPE3EHTALUU HE PACKPHITO
COJZIep)KaHUE TMPEJICTABIIIEMON TEMBI; HET YETKOW CTPYKTYpPHI ; HMEIOTCS IpyObie opdorpaduueckue u
cruinucTudeckue ommOku. Ilpu mpeseHTanuu TEKCT pabOThl MOJHOCTBIO YUTAJNCS C JIMCTa, B pedu
MPUCYTCTBYIOT MHOTOYHCIICHHBIE  (POHETHUECKHE M TpaMMaTHYECKHE OMIMOKH, MPENsITCTBYIOIINE
IIOHMMAaHMIO, BBICTYNAOLIUI HE CIIPaBUJICS ¢ OTBETAMU Ha BOIPOCHI AyAUTOPHUH.

KonTpoJubHnas padora:

_- OLICHKa «OTJINYHO» - IPUCYTCTBYIOT BEpHBIE OTBETHI HA BCE MIOCTABJICHHbBIE BOIIPOCHI;

- OLIEHKA «XOPOULIO» - MPUCYTCTBYIOT BEPHbIE OTBETHl HAa OOJIBIIMHCTBO IOCTaBJIEHHBIX BOIIPOCOB
(>60%);

- OLIEHKa «y/IOBJIETBOPHUTEJILHO» - MPUCYTCTBYET BEPHBIA OTBET HAa MEHBIIMHCTBO MTOCTABJIEHHBIX
BompocoB (<60%);

- OLEHKa «HEYAOBJIETBOPUTEIBHO» - OTCYTCTBYIOT OTBEThl Ha BCE BONIPOCHI, JMOO OTBETHl Ha
BOIPOCHI HE BEPHBI.

TecTtupoBanmue - nuddepeHnrpoBaHHast OIIEHKA MPH TeKYIIeM KOHTPOJIE.
90 -100 % 06anIoB — OIEHKA «OTIIMIHOY,
75 - 89 % GayoB — OLIEHKA «XOPOLIO»,
51- 74 % 0annoB — OLeHKa «YJOBJIETBOPUTEIHLHOY,
0 — 50 % 0annoB — OLlEHKa «HEYAO0BIETBOPUTEIHHOY.

4.2. ®opMbl U OLIEHOYHBIE CPEJCTBA JIJISl IPOMEXKYTOUHOM aTTEeCTaINH.

4.2.1. Kputepuu oueHku cGOPMUPOBAHHOCTH KOMIIETEHIIMM B paMKax IPOMEXKYTOUHOM
aTTeCTalluu N0 y4eOHOMY MpeIMETY, TUCIMITIIMHE (MOIYIII0)
Kon CTpyKTypH Kpurtepuu onenku cpopMupoBaHHOCTH
Kon HHIUKATOPA ble KOMIETeHIHH
KOMIIeTe | JOCTHKEHUsI | 3JIeMEeHThI
HIIUM KOMIIETEHIIH | OLEHOYHBIX He cpopmupoBana Cdopmuposana
u CpeacTB
He ymeer ompenensats | Ymeer OTIpeNieNiTh
Ha3HAYCHHUE JIEJIOBOTO | Ha3HaueHUe JIeJI0BOTO
MUChbMa B COOTBETCTBUU C | NHCbMa B COOTBETCTBHH C
3ajadei, nucarth | 3ajadeit, 1caTh
WYK-4.3 TecT JIeNIOBBIE MHMChbMA C ONOPO | JeNIoBble  MUChbMAa  C
VK-4 Ha oOpasen, ymoTpeOisis | omopoii Ha  obpaser,
¢bopMyaBl  TUCBMEHHOIO | YHOTPeOIIss bopmynbl
peueBoro 9THKETa, | NHUCBMEHHOTO  PEYEBOrO
NpPUHATBIE B CTpaHax | JTHUKETa, MPUHATHIE B
M3y4aeMoro si3blka CTpaHax U3y4yaeMoro
SI3BIKA.
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Kommnerennust cuutaercss copMUPOBAHHON HAa ypOBHE TpeOOBaHM K AMCHUIUIMHE (MOJYIIO) B
COOTBETCTBUHM C 00pa3oBaTelIbHONW MPOrpaMMOi, €ciH MO0 UTOoraM MPUMEHEHHS OLIEHOYHBIX CPEICTB
IIPOMEXYTOUYHOM aTTecTallMM WM HX OTAEIbHBIX 3JEMEHTOB pE3yibTaTbl, JIEMOHCTPUPYEMbIE
oOy4aroIumMcsi, OTBEYaOT KPUTEPUIO C(HOPMUPOBAHHOCTH KOMITETEHIUH.

Ecnu mo uroraMm mpoBeeHHOW MPOMEKYTOYHON aTTeCTalliu XOTs Obl OJTHA U3 KOMIICTCHIIWA HE
chopMupoBaHa Ha ypoBHE TpeOOBaHUN K AUCHUHUIUIMHE (MOJIYJIO) B COOTBETCTBUU C 0Opa3oBaTEIbHOMN
IporpaMMoii, pe3yibTaTel OOy4aromerocss He COOTBETCTBYIOT KpPUTEPUIO  C(HOPMHPOBAHHOCTHU
KOMIIETEHIINH.

4.2.2. IlpoMexxyToUuHasi aTTeCcTalus MPOBOAUTCS B (hopMe: 3adeTa.

4.2.3. O1ieHOYHBIE CPENICTBA ISl TPOMEKYTOUHOM aTTECTAIlUU.

3ananue 1. Onpenenure, K KaKOMy TUITY OTHOCUTCS McbMO Nel:

3ananue 2. Beibepute 3aKII0YUTEIbHYI0 (OPMY BEXKIITMBOCTH, MMOAXOISIILYFO s mmrucbma Ne 1:
a) Love b) Best wishesc) Yours sincerely d) With love

3ananue 3. Kakas undopmanus onyiieHa mnocie aapeca oTrnpaBuTens B mucbme Nel?
a) Tema nucrma b) O6parmienue c) [Ipunoxenue d) lara

Nel

Institute of Chemistry
St. Petersburg, Russia
Dr. R.H. Lookenbill ...l
Chairman
Organizing Committee
Montana University
USA

Dear Doctor Lookenbill,
Thank you for your letter of October the 10™ together with the kind invitation to
participate in the Symposium on History of Chemistry to be held in Missoula next year.
I shall be happy to participate in the gathering and would be prepared to give a talk on
“Alchemy”.
I enclose my preliminary registration form and will send an abstract of my paper before
the end of the year.

V. Yakovlev

4.2.4. lllxana oueHUBaHMUS.
Orenka «3auteHo». TecTupoBaHue — MOJYUEHBI TpaBUiIbHBIE OTBETH Ha 30 1 60see BompocoB u3 40.

OreHka «HE 3a4TeHO». TecTupoBaHUE — MOJYYCHBI HENIpaBUIIbHBIE OTBETHI HA 10 U GoJsiee BOMPOCOB M3
40.
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4.3. CoOTBETCTBHE OIICHOYHBIX CPEACTB IMPOMEKYTOUYHOH aTTECTallUd IO TUCHUILIHHE (HOPMHUPYEMBIM

KOMIIETEHIUSM
Kon Ko uHIuKaTopa OneHouHbIE CPECTBA IPOMEXYTOUYHOU aTTECTALIUU
KOMIIETEH JOCTHUXKEHUS
TECT
U1 KOMIIETEeHIIUH
YK-4 NJYK-4.3. +

5. MeToauveckue MaTepuaJibl 1Js 00y4al0MUXCS 110 OCBOECHHUIO TN CIIUTIIHHBI

Metoauueckue Marepuaisl 1o aucuuiuinae (Ilpunoxenue 1).

6. YueOHas quTepatypa 1/ 00y4ar0mMXCs M0 JUCHUIIHHE

1 Mapkosuna W.1O. Anrmumiickuii s3eik: yaeOnuk / U.FO. Mapkosuna, 3.K. MakcumoBa, M.b.
Baitnmreiin. — 4-e u3ganue. — Mocka: [DOTAP-Menua, 2024. — 368 ¢. — ISBN 978-5-9704-3093-4. —
Tekct: anexrponnsiii // LludpoBoit oOpazoBaTenbHbIll pecypc «KOHCYIbTaHT CTyaeHTa»: [caT]. —
https://www.studentlibrary.ru/book/ISBN9785970484906.html

2. MynuH, A. H. JlenoBoe obmenne : xkypc nekuuii / A. H. MynuH. - 4-e u3z. , ctep. - Mocksa :
@OJIMHTA, 2021. - 376 c. - ISBN 978-5-9765-0125-6. - Tekcrt : anexkrponHsiii / ObC "KoHcynbranT
crynenta" : [caift]. - URL : https://www.studentlibrary.ru/book/ISBN97859765012560921.html

3. bapeimaukoBa, E. H. PeueBas kynbTypa Monomoro cnemnuanucta : yue6. mocobue / E. H.
bapeinukosa, E. B. Kienau, H. A. Kpacc - Mocksa : ®JIMHTA, 2019. - 224 c. - ISBN 978-5-89349-
770-0. - Tekcr : oanexktponHblii // OBC "Koncynmprant ctygenra" : [caiitr]. - URL

https://www.studentlibrary.ru/book/ISBN9785893497700.html
4. Gore S., Smith D.G. English for Socializing. — Oxford: Oxford University Press, 2011. — 80 p.

7. MaTepuajibHO-TeXHUYecKasi 6a3a, ”HGPOPMAIMOHHbIE TEXHOJIOTHH, IPOrPAMMHOE
odecneueHue, coppeMeHHbIe MPodecCHOHANbHBbIE 0a3bl JAHHBIX U HH()OPMALIMOHHbIE
CIIPaBOYHbIE CHCTEMBI

Bce 3anaTug cemuHapckoro tuma (IpakTHUECKHE 3aHATHS), a TakKKe CaMOCTOsATeNIbHas padora
oOyyaromuxcs o0ecreyeH yueOHbIMH MOCOOUSMHU, METOJUUYECKUMHU pa3pabOTKaMu JUIsl MperoaaBaTeneit
U CTYJEHTOB, METOJMYECKHUMH pEKOMEHAAUAMU AJis paboThl B ayauTopuu u juist CPC.

JUis TeKyIero M MUTOroBOTO KOHTPOJS C(HOPMHUPOBAHBI KOMIUIEKTHI TEKCTOB JJIsl MEPEeBOAa U
pa3IMYHBIX BHUIOB UYTEHHS, OaHK pEYeBBIX CUTYaLUH. [Io oTaenpHBIM TEMaM HCIOJIB3YIOTCS
MYJIbTUMEMIHbIE Tpe3eHTanuu. B MeToanueckoM ¢onzae kadeapsl UMeeTcs JONOIHUTENbHAs yueOHast
JIUTeparypa, U3/laHHas 3a pyoe:koM. AKTUBHO UCHONb3YOTCS pecypesl MHTepHera. IIpodeccrnonanbhble
0a3bl TaHHBIX U UHPOPMAIIMOHHBIE CIIPABOYHBIE CUCTEMBI:

- http://www.consultant.ru — CnpaBouHo-nipaBoBas cuctema «KoncynpranT [Lmroc»

- https://www.businessenglishsite.com/index.html - Business English Site

- http://www.englishforbusiness.ru/

Y4eOHble ayauUTOPUU IS TPOBEACHHUS 3aHSATUH CEMHUHAPCKOTO THIA, TPYIIOBBIX U
WHIMBUIYATBHBIX KOHCYJIBTAIMN, TEKYIIETO0 KOHTPOJIS U MPOMEKYTOYHON aTTECTAIIMH YKOMIUIEKTOBAHBI
MeOeNbl0 M TEXHUYECKUMHU CpPEIICTBaMU OO0ydeHHs (TepCOHAIbHBbIE KOMITBIOTEPHI, MYJIbTHUMEIUNHBINA
KOMIUTIEKC (HOYTOYK, TMPOEKTOpP, SKpaH), CIYXallUMHU JUIsl TpeacTaBlieHus y4yeOHoW uH(opmanuu
O0JBIION ayAUTOPUH.
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AHHOTALIUA PABOYEM [TPOI'PAMMBbBI JUCHUIIJIMHBI 11O BBIBOPY
51.B.05 JlemoBble KOMMVHHKAIIMH HA MHOCTPAHHBIX SI3BIKAX

Koa u HauMeHOBaHUEe HATIPABJIEHUS NOATOTOBKM, Npoduiasa 19.03.01 buorexnonorus
KBamndukanus (creneHb) BHINYCKHUKA: OakaliaBp

dopma o0yueHusi: _oyHas
dopmupyemasi(ble) KoMNeTeHUusi(1):
JuctumimHa 1o BeiOopy JlenoBble KOMMYHUKAIIMU HA MHOCTPAHHBIX SI3BIKAX 00ECIeYnBacT yriyOleHue

cleyomel KOMIETeHIINN:
VYK-4 CnocobeH ocCymecTBIATh JeI0BYH0 KOMMYHHMKAIIMIO B YCTHOM M THMCbMEHHOW (dopmax Ha
rocyaapcTBeHHOM si3bike Poccuiickoit deneparnuu u nHOCTpaHHOM(BIX ) s3bIKe(ax)

YK-4.3. Bemer AenoByr MEpPENUCKy HAa HHOCTPAHHOM S3BIKE C YYETOM OCOOCHHOCTEH CTHUIIMCTHUKH
O(HIIMANBHBIX TTHCEM M COIIMOKYIBTYPHBIX Pa3Iuunil

B pe3ynbrare ocBOEHUS AUCHUIUIMHBI Y 00yUYarOIUXCsl TOJIKHBI OBITh!
c(hOpMHPOBAHbI 3HAHUSL:
O CHCTEME SI3bIKa W €ro poJid B MEXKYJIbTYpHOW KOMMYHUKALIUU, 00 J3THUYeCKUX U

IIPOLIECCYATIbHBIX HOPMaxX M IPaBUJIaX MEKKYJIbTYPHOH KOMMYHUKALUU.
00 OCHOBHBIX THIIAX, CTPYKTYpax JEJIOBBIX MUCEM, IPUHATHIX B CTPAHE U3y4aeMOro s3bIKa.
chOpMHUPOBAHBI YMEHUS:
YyuTaTb Y IOHUMATb TEKCT JIeJIOBOr0 MKHCbMa HAa HWHOCTPAHHOM SA3BIKE C y4E€TOM

COLIMOKYJITYPHOTO KOHTEKCTA.
OIpeAesATh Ha3HAaYeHHE JIEJIOBOr0 MUChbMa B COOTBETCTBUU C 3aJauel, MMcaTh JIEIOBbIE MUCbMa

c omopoil Ha oOpaser, yrnorpedsss GopMyiabl MTUCEMEHHOTO PEYEBOTO ATHUKETAa, MPUHITHIE B CTpaHax

M3Y4aeMOro SI3bIKa.

O0bem u MecTo AucHUILUINHBI B cTpykType OIIOII:

— b1.B.05 JlenoBble KOMMYHUKAIIMA HA HHOCTPAHHBIX S3bIKAX OTHOCUTCS K BapUaTUBHOW YacTu
OIIOII, n3yuaercst Ha 2 Kypce B 3 ceMecTpe B COOTBETCTBUU C yueOHBIM IaHOM. O01I1ast TpyJI0€MKOCTh
MUCLUILINHEI COCTaBIAeT 72/2 3.€.

— KonunuecTBo akajeMudyecKuX 4acoB, BbIIEJICHHBIX HAa KOHTAKTHYIO pabOTy C IpernoaaBaTeieM
(mo Bugam yd4eOHBIX 3aHATHUN) cocTaBisieT 52 4., u3 HUX [84.-mekuuu, 34 4.- mMpakTUYEeCKUE M Ha
CaMOCTOATENbHYIO paboTy oOydaroruxcs — 20 u;

— ®opma NPOMEKYTOYHOU aTTeCTallui B COOTBETCTBUH C YU€OHBIM IIAHOM — 3a4eT.

— OcBoeHME NUCUUIUIMHBI MO BBIOOPY ONMUpaeTcs Ha HEOOXOAMMBIH O00BEM TEOPETHUECKHX
3HAaHUW B 00JAacTH WHOCTPAHHOTO S3bIKa, a TaK)Ke HAa MPUOOPETCHHBIE paHee YMEHHS WU HaBBIKH,
c(OpMUPOBAHHBIE KYPCOM MHOCTPAHHOTO S3bIKA.

Conep:kanue IMCHUILIMHBI 110 BIOOPY.

Pa3nen 1. ['oTOBHOCTh K ydacTuio B OM3HecCe.

Tema 1.1. T'oToBBI 7M1 BB ydacTBOBaTh B Ou3Hece? (CamoaHannW3 Ha OCHOBE AHKET JIMYHBIX,
JICNIOBBIX KaueCTB, 3HAHUHM, HEOOXOMMMBIX IS YCTEmHOW paboTel B Ou3zHece. Questionnaire: We would
like to propose you one of the American systems for self testing your own business qualities. =~ The  main
human qualities are written vertically in the table and their estimations — horizontally. The estimation is
carried out by the four point system. You need to pick up the appropriate column for yourself and write down
your point (mark). When finished you should sum up all your points and you will learn your business
qualities. If your score is 25-28 it means that you have characteristics of an ideal businessman. If it is
21-24 or 17-20 points it means that you are a “very good” or “good”  businessman. The score 13-16 means that
you have an average business talent, if your score is 12 or less - you should think hard if it’s ~ worth being
engaged in business.(popma aHKETHI)
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Tema 1.2. busnec B CIIA u BenukoOpuranuu u ero ocobeHHoctu. buorpadum u3BecTHBIX
ousnecmenoB (Doug Ivester, D.Kraft, R.Johnson, W.Procter, T.Watson, Estee Lauder, H.J.
Heins,D.Jr.Gerber.): mouck wuHpOpMAIMM Ha HWHOCTPAHHOM SI3BIKE, YTEHHUE/TIEpPeBOJ;, 00paboTka
nH(pOpMaLIUKY 1O MIJIaHy U NMpeAcTaBlIeHue MHPOopMalK 0 OM3HECMEHE B BHJIE Mpe3eHTaluu ( aKTHBHAA
JIEKCHKA, PAa3rOBOPHBIC KIIUIIIE).

Pasznea 2. [IuceMenHas nenoBasi KOMMYHUKALIHS.

Tema 2.1. ®ynkuuoHan u crpykrypa aenosoro nucbma (Letter of Invitation, Letter of Acceptance,
Application Letter, Letter of Complain, Letter of Apology, Letter of Sympathy, Commertional Offer,
Request Letter, Inquiry Letter ). CtpykTypa Aej10BOro nuchbma, 3aJjaHusi Ha CTpyKTypUPOBaHUE 110 BUY
nucbMa( aKTHUBHAS JIEKCHUKA, KIIUIIE ).

Tema 2.2 E-mail.nucemo. Notes. Memo: Ha3HadeHue, ¢popma U colepkaHHe (aKTUBHAs JIEKCUKA,
KJIAIIE ).

®opMbI TEKYLIEI'0 KOHTPOJISA M IPOMEKYTOYHOM aTTeCTAlMM:

@opMBl  TEKYIIETO KOHTPOJII YCIEBAEMOCTH OOYy4YaloLIUXCs: aHKETHPOBAHUE, TECTUPOBAHUE,
KOHTpOJIbHAsl paboTa, Mpe3eHTalusl.

IIpomexxyrounas arrecranus - 3a4er.
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