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IlepeyeHb MJIaHMPYeMBbIX Pe3yJIbTATOB 00yUeHHs MO TUCHUILINHE, COOTHECEHHBIX C
IUIAHMPYEeMbIMH Pe3yJIbTATAMM 0CBOCHHUSsI 00pa30BaTeJIbHOMH POrPaMMbl

Oenepauun U
WHOCTPaHHOM
(bIX) s13bIKE(AX)

K Kon HaumenoBanue | PesyiabTarhbl o0y4eHus,
o HanMeHoBaHMe | MHAUKATOPA | MHAMKATOPA COOTHECEHHbIC € MHIMKATOPAMH

feomiere KOMIIETCHIIUH | IOCTHKEHHUS | JOCTHIKEHMS AOCTHKEHHUS] KOMITeTeHIUil

Hi KOMIIETEHIIUM | KOMIIETCHIMHU

YK-4 Cnocoben NJAYK-4.3 Bener nenoByro | Ha  ypoBHe 3HaHuWi: 3HaeT o
OCYILECTBIIATh IEPENNUCKy Ha | CUCTEME fA3blKa U €ro poiu B
JIEJIOBYIO MHOCTPAaHHOM MEXKYJbTYPHOH ~KOMMYHHUKallUH,
KOMMYHHKAIUIO A3BIKE C Y4ETOM | 00 ATUYECKHX M IPOLECCYyalbHBIX
B YCTHOM H ocoOeHHOCTEeH HOpMax U MpaBUJIaxX
MMACbMEHHOU CTUJIUCTUKH MEXKYJIbTYPHONU KOMMYHUKAIUH.
bopmax Ha OopUIHATEHBIX 3HaeT OCHOBHBbIE HOPMBI PEUYEBOIO
rocyJapCTBEHHO MHUceM U | OTUKETa, IMpPHUHATBIE B  CTpaHe
M SI3bIKE COLIMOKYJIbTYPH | MU3y4aeMOIo f3bIKa B JIEJI0BOM
Poccuiickoit BIX pa3Iuduil chepax.

Ha ypoBHe ymeHnii:

YMeer uuTaTth U IOHUMATh TEKCT
JIEJIOBOTO NMKMCbMa HA MHOCTPAHHOM
A3BIKE C y4E€TOM
COLIMOKYJIBTYPHOI'O KOHTEKCTA.
YMeer omnpenenarsb
JIEJIOBOTO MMCbMA B COOTBETCTBUU C

3aJa4ueH, JIETIOBBIE

Ha3HA4YCHHC

nucartb
MMcbMa C OMOpod Ha oOpaser,

(bopMyIbI
MUCHbMEHHOTO PEYEeBOTO JTHKETa,

ynotpeomsis

IIPUHATBIE B CTPAHAX HM3y4aeMOro
A3BIKA.

2.00beM 1 MeCTO TUCHUIIUHBI (MoayJis1) B cTpykType OITOII

Juctmmummaa Bb1.B.05 [lenoBble KOMMYyHUKAI[MM Ha WHOCTPAHHBIX SI3BIKAX OTHOCHTCS K BapHaTHBHOMN
gactu OIIOII, u3ywaercs Ha 2 Kypce B 3 cemecTpe B COOTBETCTBUU C yueOHBIM IUIaHOM. OOmias
TPYIOEMKOCTh TUCIUILIUHBI cocTaBisier 72 4./ 2 3. e.

3. Copaep:xaHue U CTPYKTYpPa AUCHUILIMHBI
3.1.CtpykTypa IUCUUILIIUHBI.

O0beM TUCHHUILIHHDBI, YaC.

dopmMa TeKylero

KonTakTHas padora
KOHTPOJIfA
No 11/ HaumenoBaHnmue, 00y4JaroummxcH ¢ P
°n/n CIeBaeMOCTH
pa3aesoB TeM Bcero | mpemoaasaresiem mo Bugam | CP y ’,
. MPOMeKYyTOUYHOI
Y4eOHBbIX 3aHATHI
B e 3 arrecTaluu

Ounas ghopma 0byuenus




O0beM TMCHUNJIHHBI, YaC.
dDopMa TeKy1LIero
KonrakTHasi pa6oTa
KOHTPOJIfA
HaumeHnoBaHue, odyuaruuxcsi ¢
Ne ni/m ycneBaeMoCTH,
pa3aeyioB TeM Bcero | mpemnopasarenem no suaam | CP .
. NPOMEKYTOUHOI
Y4eOHBbIX 3aHATHI
arrecTauuu
JI J3 I3
Cemecmp Ne3
I'oTroBHOCTB K
Paznen 1 | yuacturo B 30 6 14 10 [P
OouzHece.
[Tucemennas
Pasnen 2 | nenosas 42 12 20 10 KP, T
KOMMYHHKAIHS
[IpomexxyTouHas arrecraius 3auer
Bcero: 72 18 34 20

Ipumeyanue: * — popmsr mexyujeco konmpoins ycnegaemocmu. 11P- mynbrumenuiinas npesenranus, KP-
KOHTpOJbHas pabota, T-TecT.

3.2. Coneprkanue NUCHUIUIHHBI IO BHIOODY.

Pazmen 1. T'oroBHOCTh K yuacTuio B OmsHece. Tema 1.1. ['0TOBBI nm BbI yyacTBOBaTh B Om3Hece?
CamMoaHanu3 Ha OCHOBE aHKET JIMUHBIX, JI€JIOBbIX KaueCTB, 3HAaHUM, HEOOXOAUMBIX ISl YCIEIIHON padoThI
B OmsHece. Questionnaire: We would like to propose you one of the American systems for self testing
your own business qualities. The main human qualities are written vertically in the table and their estima-
tions — horizontally. The estimation is carried out by the four point system. You need to pick up the ap-
propriate column for yourself and write down your point (mark). When finished you should sum up all
your points and you will learn your business qualities. If your score is 25-28 it means that you have char-
acteristics of an ideal businessman. If it is 21-24 or 17-20 points it means that you are a “very good” or
“good” businessman. The score 13-16 means that you have an average business talent, if your score is 12
or less you should think hard if it’s worth being engaged in business. Tema 1.2. busnec B CILA wu

Benukobputanuu u ero ocoOeHHOCTH. JINYHbIE U JIeT0BbIe KauecTBa Ou3HECMEHaA. buorpadun
u3BecTHBIX OmszHecmeHoB (Doug Ivester, D.Kraft, R.Johnson, W.Procter, T.Watson, Estee Lauder, H.J.
Heins, D.Jr.Gerber.): nporck nHpopMaIyu Ha HHOCTPAHHOM SI3bIKE, YTeHUE/TIepeBOI, 0o0paboTka

I/IHCI)OpMaI_II/II/I 110 TIaHy U IIPEACTABIICHUC I/IHCI)OpMaI_II/II/I 0 Ou3HecMeHe B BUJC MPE3CHTAIUN ( AKTHUBHAas
JICKCHKA, pa3rOBOPHLBIC I(J'II/II_I_Ie)

Pasnen 2. Ilucemennas nenosas kommyHukanus: Tema 2.1. KynpTypa nMCbMEHHON KOMMYHHUKAIMH.
Tema 2.2. TIpenmet nenoBoro muckMa. Buabl genoBoro nucbMa, coaepxanue (Pestome/ CV), Letter of
Invitation, Letter of Acceptance, Application Letter, Letter of Complain, Letter of Apology, Letter of
Sympathy, Commertional Offer, Request Letter, Inquiry Letter). CtpykTypa Iei10BOro miuchbMa, 3a1aHus
Ha CTPYKTYPHPOBaHKE MO BUIYy MHchMa( aKTUBHAs Jiekcuka, kiuie ). Tema 2.3. E-mail.mucemo. Notes.
Memo: Ha3Hauenue, popma u conepkanre( aKTUBHAS JIEKCHKA, KIIHIIE

4, ®oH/1 OLIEHOYHBIX CPEACTB M0 AUCHMILINHE (MOIYJIIO)

4.1. ®opmbl 1 MaTepHalIbl TEKYLIETO KOHTPOJIS.



4.1.1. B xome peanuzanu AUCHUIUIMHBI 1O BbIOOpY bB1.B.05  "JlenoBele KOMMYHHKalUM Ha
MHOCTPAHHBIX S3bIKaX "MCIONB3YIOTCS MYJbTUMEIUIHAS IPE3CHTAMs], KOHTPOJIbHAS paboTa, TECT.

IIpumep TMIIOBOTO 3aaHUS:
ITpumep 1.

Paszgen 1. Tema 1.2.
Hpe3eHTaHI/I}I — HIPOAYKT CaMOCTOSITETbHOM pa6OTBI O6y‘laI-OH_ICFOC}I , HOSBOJ’IHIOH_II/Iﬁ OLCHUTb YMCHUC
PAaCKpPLITh, O(I)OpMI/ITB U HarIiaHO HOpEACTaBUTh COACPIKAHUE OIIPEACICHHOI0 BOIIPOCa, TEMbl HIIN
PE3YJIbTATOB CaAMOCTOATCIBHOI'O HCCICAOBAHUA C HCIOJbB30BAHUEM TCXHHUYCCKUX CpCHCTB.3aIIaHI/I€Z
1.IlpounTaiite, nepeBeIUTE TEKCT.
2. 3anonHuUTe TaONMIly HHpOpMAIHEH U3 TeKCTa.
3. Ucnonw3yiiTe mHPOpPMAIHIO JIJIs1 TIOJTOTOBKHU MPE3CHTAIUH.

TEXT: CEO of Coca Cola
Ivester, a factory foreman’s son and former accountant, stepped in- smoothly to run Coca-Cola as CEO
following the death of champion wealth creator Roberto Goizueta. Early in his job as Coke's chief, Goi-
zueta had recognized lvester's drive, commenting that he was the hardest-working man he had ever met.
Together the two changed the company's operations and capital structure to maximize shareholder value.
Both of Ivester's parents were factory workers from a tiny mill town in Georgia. His parents were children
of the depression, he recalls, strong savers, very strong religious values, and had very high expectations
for their only son. If he got an A, his father would say: “They give A pluses, don't they?'
Doug Ivester is the guy who for nearly two years worked constantly to provide essential support to Rob-
erto Goizueta as he not only turned Coca-Cola around but made it into a powerhouse. If you want to
know just how driven Ivester is, know that more than a decade ago he set himself the goal of becoming
the CEO and chairman of Coca-Cola. Then he put on paper the dates by which he intended to do that.
By comparison with Goizueta, Ivester is an accountant by training, an introvert by nature.
He worked systematically to obtain the breadth needed to be a modern chief executive getting media
coaching and spending three years worth of Saturdays, six hours at a time, being tutored in marketing. He
is a straight arrow, constantly encouraging his executives to do the right thing, yet he is fascinated with
Las Vegas, which he visits once a year, gambling and-people-watching a lot.
He is big on discipline, which to him means: be where you're supposed to be. Dress the part (he is op-
posed to casual Fridays). Return phone calls promptly (employees know never to get too far away from
their office voice-mail, even on weekends). Still when directing his troops, he asks them to set “aspira-
tions” (difficult targets).
Hierarchy is out - it slows everything down: he communicates freely with people at all levels. The con-
ventional desk job is also out. lvester prefers that employees think of themselves as knowledge workers -
their office is the information they carry around with them supported by technology that allows them to
work anywhere. This really matters when your business is as large as Coke's, which gets 80% of its profit
from overseas.
At Coke business planning is no longer an annual ritual, but a continual discussion - sometimes via voice-
mail among top executives. Technology is not just nice; it's crucial. Huge volumes of information don't
frighten lvester; he insists that they are necessary for real-time decision-making. With past-generation
executives, their style were more “don't bring me your problems, bring me your solutions,”- says Tim
Haas, Senior Vice President and Head of Latin America. Doug thrives on finding the solutions. "In a
word this complicated and fast-moving, a CEO can't afford to sit in the executive suite and guess,” Ivester

says. He believes that many of America's executives are getting terribly isolated
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(from Fortune Magazine)

Douglas Ivester

Present position:
Previous job:
Previous boss:

Parents background |values:

Personal qualities:
Management style |beliefs:
Achievements at Coca-Cola:
Hobbies:

[Tpumep 2.

Pasznen 2.

BAPUAHT 1
3amanue 1.

A.Pacnonoosicume wacmu 0e1068020 nucbma 6 npasujibHom I’lOp}ZaKe

1. Dear Sirs,

2. Kenneth Beare
2520 Visita Avenue
Olympia, WA 98501
September 12, 2000

3. With reference to your advertisement in yesterday's «New York Times», could you please send me a
copy of your latest catalogue? | would also like to know if it is possible to make purchases online.

4. Jackson Brothers
487 23rd Street
New York, NY 12009

5. Yours faithfully,
(Signature)

Kenneth Beare
Administrative Director
English Learners & Company

B. Vkaoswcume nopsioxosviii Homep evibpannou eamu uacmu.

1

2

3

C. Vkaoswcume memy nucvma.( SUBJECT) ....

3amanue 2.

A.Pacnonoosicume wacmu 0en068020 nucbma 6 npasujibHom l’lOp}l()Ke

1. Dear Mr. Sawyer,

2. | look forward to hearing from you.

Yours sincerely,



Simon Tramp
Sales Manager

3. Thank you for your letter. | am afraid that we have a problem with your order. Unfortunately, the man-
ufacturers of the part you wish to order have advised us that they cannot supply it until November. Would
you prefer us to supply a substitute, or would you rather wait until the original parts are again available?

4. James Sawyer, Sales Manager,
Electro Ltd,

Perry Road Estate,

Oxbridge UN54 42KF

5. Pine Estate,

Bedford Road,

Bristol, UB28 12BP
Telephone 9036 174369
Fax 9036 36924

6 August 2005

B. Vkaowcume nopsiokoswiii nomep viopannou éamu yacmu
1 2 3 4 5

C. Vkaoswcume memy nucvma.( SUBJECT) ....

3amanue 3.

A.Pacnonoarcume uacmu 0e1068020 nucbma 6 npasujlibHoOM I’lOp}iaKe

1. Thank you for your letter of October the 10" together with the kind invitation to participate in the
Symposium on History of Chemistry to be held in Missoula next year. | shall be happy to participate in
the gathering and would be prepared to give a talk on “Alchemy”.

I enclose my preliminary registration form and will send an abstract of my paper before the end of the
year.

2. Institute of Chemistry
St. Petersburg, Russia
September 12, 2010

3. Yours sincerely,
V. Yakovlev

4. Dr. R.H. Lookenbill
Chairman

Organizing Committee
Montana University
USA




5. Dear Doctor Lookenbill,

B. Vkaowcume nopsoxoswiii Homep evibpannou eamu yvacmu
1 2 3 4 5

C. Vkaoswcume memy nucvma.( SUBJECT) ....

BAPUAHT 2.

3ananue 1.

A.Pacnonoarcume uacmu 0e106020 nucbma 6 npasujlibHoOM nopﬂdke

1. We thank you for your letter dated the 29th September and are pleased to send you our latest catalogue
and the current price list. We shall send you a special offer as soon as we have your exact requirements.

2. Yours faithfully,
Sally Blinton
Sales Manager

3. Messrs Dickson & King,
9 Newgate Street,
London

4. George Finchley & Sons,
68 Bond Street,

London

4 October 2009

5. Dear Sirs,

B. Vkaotcume nopsaoxoswiii nomep evibpannoti éamu yacmu

1 2 3 4 5

C. Vkaorcume memy nucoma.( SUBJECT) ...
3ananue 2.
A.Pacnonosicume uacmu 0e106020 NUCbMA 8 NPABUTLHOM NOPsLOKe

1. Dear Mr. McPherson,

2. Recently I’ve learned that the Hyde Park Group routinely recruits and hires college graduates. Having
lived in the Kansas City area for ten m years, | am very familiar with your organization and its reputation
for being a leader in the management consulting industry and | am certain that my education and experi-
ence would compliment the Hyde Park Group’s tradition of excellence.

3. Thank you for your consideration.
Yours sincerely,

La Rhonda S. Jackson

Kansas Community College Graduate



4. Mr. Clarence T. McPherson Recruiting Specialist CD
The Hyde Park Group

92401 South Broadway, Suite 140

Kansas City, MO 64154

5. 627 North Grand Boulevard
St. Louis, MO 63105
3 August 2008

B. Vkaowcume nopsoxoswiii Homep 6b1b6pannou eamu yvacmu
1 2 3 4 5

C. Vkaoswcume memy nucvma.( SUBJECT) ....

3ananue 3.
Onpedenume, Kk Kakomy 6udy 0en06020 0OKYMEHMA OMHOCUMCS. NPeOCMAasiennblil Hudce ompuléok(evioepume
00UH 6apuanm omeema)

I am very much interested with the job position that is available in the ABC Company that’s why
I am writing. The job position in the ABC Company is exactly what | am looking for as this will
surely fit my skills.

I can surely give a job help with the company because of my experiences before. | will try my
best to meet the expectation of the company given with the enough chance.

Included with the letter is my bio data that will serve as my references in the future.

You can find my contact number in the resume and as well as my educational and working expe-
rience history. I am very much interested for a chance of meeting you to discuss further on what 1
can do to give contribution to the company.

I am indeed grateful to the time you have spent in reading my letter.

BAPUAHTHI OTBETOB:
A Contract B Letter of complaint
C Application Letter D Letter of enquiry / request

4.1.3. lllkana oueHuBaHus )i TEKYIIETO KOHTPOJIS.

IIpesenranus:

3auTeHO — Mpe3eHTalus BKIodaeT He MeHee 10 cmaiinoB. B mpe3eHTanuu NMOJHOCTBEO — PaCKpBITO
COJiep’)KaHUE  TEMBbl, 4YETKO OIpejesieHa CTPYKTypa TMpe3eHTalud, OTCYTCTBYIOT (pakTHUecKue,
opdorpadpuyeckue u cTmircTuyeckue omuoku. [Ipu ycTHOI nmpe3eHTannn BRICTyHAOMMA  TPEICTaBUII
MaTepuajl ¢ MUHUMAJIbHOM ONOpONM Ha MEYaTHBIH TEKCT, B pPEYM OTCYTCTBYIOT KOMMYHHKATHBHO
3HAYUMBIE JIEKCUYECKHE M TpaMMaTHUeCKHe OUIMOKH, BBICTYMAIOUIMN YETKO M I'PaMOTHO OTBETHJI Ha
3aJIaHHBIE Ay IUTOPUEHN BOIIPOCHI.
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HE 3aYTEHO — MPE3CHTAalus BKIIOYaeT MEHee 6 ClaioB, NpU 3TOM B NPE3EHTAIMH HE PACKPHITO
COZiep)KaHuE MPEICTABISIEMON TEMBI; HET YETKOM CTPYKTYpbI; UMEIOTCS IpyObie opdorpadudeckue u
crunucTudeckue ommOKku. Ilpu mpeseHTanmuu TEKCT pabOThl MOJHOCTBIO YUTANCS C JIMCTa, B PEUn
IPUCYTCTBYIOT MHOTOUYHUCIICHHBbIE  (POHETHUECKHE M TpaMMaTHYECKHE OIIMOKH, NPEMSITCTBYIOINE
MOHMMAaHHMIO, BHICTYTAIONINI HE CIIPABHJICS C OTBETAMH HAa BOIPOCHI Ay AUTOPHUH.
TectupoBanue - nuhepeHIrpOBaHHAS OL[EHKA IPH TEKYIIEM KOHTPOJIE.

90 -100 % 0GamIoB — OIIEHKA «OTJIMYHOY,

75 - 89 % 6anoB — OLIEHKA «XOPOLIO»,

51- 74 % 6anoB — OlLIEHKA «YOBJICTBOPUTEIHHOY,

0 — 50 % 6annoB — OLEHKA «HEYIOBJICTBOPUTEIHLHOY.
KonrponsHas pabora - quddepeHpoBanHas OleHKa MPH TeKyIeM KOHTpPOJIE:
OLIEHKA «OTIUYHO» - IPUCYTCTBYIOT BEPHBIE OTBETHI HA BCE IMOCTABJICHHBIE BOIPOCHI;
OLIEHKA «XOPOIIIO) - MPUCYTCTBYIOT BEPHBIC OTBETHI Ha OOJBIIMHCTBO IMOCTABICHHBIX BOIIPOCOB (>60%);
OLICHKA «YJOBJETBOPHUTEIFHO» - IPHCYTCTBYET BEPHBI OTBET HA MEHBIIMHCTBO IIOCTABJICHHBIX
BompocoB (<60%);
OLICHKA «HEYJOBJIETBOPUTEIHLHOY» - OTCYTCTBYIOT OTBETHI Ha BCE BOIPOCHI, TINOO OTBETHl HA  BOIIPOCHI
HE BEPHBIL.

4.2. ®opMbl ¥ OLIEHOYHBIE CPEJCTBA JJISl IPOMEXKYTOUHOM aTTecTaluu
4.2.1. IIpoMexxyToUuHast aTTeCTallns IPOBOAUTCS B (hopme 3auerTa.

4.2.2. OuieHOYHbIE CPEACTBA JUIsl IPOMEXYTOYHOM aTTeCTallUU: TECT.

Bapuanr 1

3apanue 1. Onpenenure, K KaKOMy THILy OTHOCHTCS UCbMO Nel:

3ananue 2. Beibepute 3aKII0YUTENBHYI0 (OPMY BEKIMBOCTH, MOAXOASIIYIO st mrchbma Ne 1:

a) Love b) Best wishesc) Yours sincerely d) With love
3amanue 3. Kakas nndopmarus onyiieHa rnocie ajpeca oTnpaBuTens B mucbme Nel?
a) Tema mucpma b) O6parenne ¢) [Mpunoxenue d) Jlata

Ne

Institute of Chemistry
St. Petersburg, Russia
Dr. R.H. Lookenbill ...
Chairman
Organizing Committee
Montana University
USA

Dear Doctor Lookenbill,

Thank you for your letter of October the 10™" together with the kind invitation to participate in the
Symposium on History of Chemistry to be held in Missoula next year.
I shall be happy to participate in the gathering and would be prepared to give a talk on “Alchemy”.

| enclose my preliminary registration form and will send an abstract of my paper before the end of
the year.
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V. Yakovlev

3ananue 4. Beibepute moaxoasiinee BCTYIUTEIbHOE 00palieHue (MPUBETCTBHUE) [T uchMa Ne2:

a) Sir b) Mr. John c) Dear John d) Hello John
No2
671 Hw 81%, Street 52
London
GM 71408

October 4, 2008

Thanks for your letter about my old friend. I arrived in London last month, everything is fine.
My new apartment has got one bedroom, a big living room, a kitchen and a bathroom.
I started my new job two weeks ago ....

With love
Kate

3ananue 5. Onpenenure, K KAKOMY TUITY OTHOCUTCS TUCHMO Ne2

3amanue 6. OnpenenuTe 3aKIOYUTEIBHYIO (OPMYITy BEKIMBOCTH B IHCbMe No 2
3ananue 7. Onpenenure Temy nucbMa Ne3?

Ne3

3333 Imperial Way
R-10004 Freetown
Fredonia
Mr. Charles Fox
European Sales Office
ACME Atlantic Ltd
45 Pentonville Road
London EC2 4AC
13 May 2008
Dear Mr. Fox

I wish to apply for one of the positions described in your advertisement “Work in Bermuda” in this
week’s Daily Planet.

My name is Jean Muster. | am 25 years old and a Fredonian citizen. | am at present working for
Fredonian Enterprises, and as you know, we have been doing business with ACME Atlantic for a num-
ber of years.

| would be interested in a 6-month contract. During this time my present employers are willing to
give me leave of absence. My recent work has involved working in a team in the export department of
my firm and | have developed confidence and skill in dealing with foreign buyers over telephone and in
writing, mainly using English.

As you will see from my enclosed CV, my qualification are good and | think you will agree that my
experience and language skills will help me to make a valuable contribution to your firm and you find
that I am an enthusiastic and resourceful employee.

| am available for interview at any time except for June 12" to 21% . My daytime phone number in
287 8889 extension 333.
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Looking forward to hearing from you,
Yours sincerely,
Jean Muster

3aIlaHI/Ie 8. OHpeI[eJ'II/ITe, €CThb JIM B IMCBME, YKa3aHNEC Ha MCCTOIIOJIOKCHUA aapecara.
3aIlaHI/Ie 9. COG,Z[I/IHI/ITG HA4ajo U OKOHYaHHE 3-X MUCEM U OIIPECACIIUTE K KAKOMY THUITY OHHU OTHOCATCA

1. Dear Mr. Wooster, A. As I’ve said, this really is too good a

| am writing in my capacity as chance to let slip by, I honestly don’t think it

secretary of the college social club to say will be very difficult thing for you of all people
how concerned we were to read about the to qualify. So why not give it ago?

decisions taken at the committee meeting Write and let me know how to get on.
held on the 4™ of last month. Say hello to everyone for me,
Lots of love,
2. Dear Sir/ Madam, Jill
| am writing to express my in- B. | hope that you will consider me for the

terest in the position of part-time library | | ot | enclose a copy of CV together with two let-
assistant that | saw advertised in your | | ters of reference. | look forward to hearing from
newspaper dated 14 June. you and having the opportunity to discuss this matter
further.

Yours faithfully

3. Dear Mark,

| am writing to let you
know about a marvelous oppor-
tunity that | have heard about
and that I think is exactly what
you are looking for.

C. 1 trust you will give this issue your urgent con-
sideration and will take the opinions of the students into
account.

Thanking you in anticipation for your cooperation
on this matter.

Yours sincerely,

3ananue 10. K kakoMy TOKyMEHTY OTHOCHUTCS, IPUBEIEHHBIN HUXKE OTPHIBOK (a03al):

Brighton, England April 10, 2009

Continental Equipment Pic. Brighton, England, hereinafter referred to as “the Seller”, on the one part, and
TST System Ltd., Kiev, Ukraine, hereinafter referred to as “Buyer”, on the other part, have concluded the
present document as follows:

1. The subject of the ..................

1.1. The Seller has sold and the Buyer has bought the machinery, equipment, materials, and services
(“Equipment”) as listed in Appendix 1 being an integral part of this ...

3amganue 10. BeiOepuTe u3 npuBeneHHbIX HIOKe myHKTHI 11t C.V/ Resume:

1. Education 8. Arbitration

2. Time of delivery 9. Quiality of goods
3. Place of birth 10. Date of birth
4. Terms of payment 11. Nationality

5. Marital status 12. Arbitration

6. Military service 13. Miscellaneous
7. Surname, hame 14. Present work

4.2.3. Illkama olleHUBaHUS.
Onenka «3aureHo». TecTupoBaHue — MOTYYeHBI IPaBUIbHBIE OTBETHI Ha 30 1 Oomee BorpocoB u3 40.
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OreHka «He 3a4TeHO». TecTupoBaHWE — MOJYYCHBI HENIpaBUIIbHBIE OTBETHI HAa 10 1 Gosiee BOMPOCOB M3
40.

4.3. CoOTBETCTBHE OLIEHOYHBIX CPEJCTB MPOMEKYTOUYHON aTTECTAIlMU IO JUCIUIUTMHE (HOpMUPYEMBIM

KOMIICTCHIIUAM
Kon OueHo4YHbIE CpeICTBA NPOMEKYTOYHOM aTTecTAlnu
Kox unagukaropa
KOMIIETEeH
JOCTHKeHHSI KOMIIETeHI[HH TECT
147001
VK-4 NJIYK-4.3. +

4.4. Kputepuu OLEHKH C(POPMHUPOBAHHOCTH KOMIIETEHIMI B paMKaxX MPOMEXKYTOUHON aTTeCTallUU MO

TUCIUILTNHE
Kon Kpurepun ouenku c)opMUPOBAHHOCTH
HHIMKATOP KOMIIeTEeHIIUN
CTpyKTYpHBI
Kon a
€ 3JIeMEeHThbI
KOMIIeTe | JOCTHKEHH
OLIEHOYHBIX
HIUH A He cpopmupoBana CdopmupoBana
CpelacTB
KOMIIeTeHI]
U
He ymeer ompenensts | Ymeer OTIpeIeNATh
Ha3HAaYeHUE JIEIIOBOTO | HA3HAUYCHUE JIEJIOBOTO
IMCbMa B COOTBETCTBUU C | HMCbMa B COOTBETCTBUU C
3a/Jlaue, IUCcaTh [JEJOBBIC | 3a7a4el, IHUCATh JIEJIOBBIC
VK-4 NAVK-4.3 TECT nuchbMa € ONOPOM Ha | MHUChbMAa C€ ONOPOM  Ha
oOpaszerr, ynoTpeOssisi | oOpaszert, yIoTpeOIsist
(GbopMyNbl  MHUCBMEHHOTrO | GOpMYJIbI ~ HMUCBMEHHOIO
pedeBoro ITHKETA, | PEYEBOrO ATUKETA,
NpUHATBIE B CTpaHax | IPUHATBIE B CTpaHax
M3Yy4aeMoro si3bIKa M3Yy4aeMoro s3bIKa.

Komnerenmus cuurtaercst copMUpOBaHHOW Ha YpOBHE TPEOOBAHUN K JUCLMILUIMHE B COOTBETCTBHH C
o0pa30BaTeNbHON MPOrpaMMOil, €ClIM MO0 WTOraM NPHUMEHEHHUs OLIEHOYHBIX CPEJICTB MPOMEXKYTOUHOU
aTTecTtaluy, JEMOHCTpUpYeMble  OOydarolUMCSs,  OTBEYAIOT

KpUTEPUIO  CPOPMUPOBAHHOCTHU

KOMIIETEHIIUH.
5. Metoauyeckue MaTepuabl 1Jis1 00y4AIOIMUXCS 0 OCBOECHHIO THCUMIJIMHBI

JlenoBble KOMMYHUKALIUU _Ha
MHOCTPaHHBIX S3BIKAX» pa3padoTaHbI CIEAYIONIHE Yy4eOHO-METOAMUECKUE TIOCOOHS:

1. TommnoBa B.M., KypmakoBa T.FO. VYwuebnoe mnocoOue mo
aarmmiickuii”— [epme: TINDA, 2019.

2. 2. TaBpwmok O.A., Hocosa JL.T'., Tomunosa B.M.English for Profissional Communication in Phar-
macy/ yuebnoe nocobue. [lepmb-KpacHospck, 2014. 200 c.

3. Tommnosa B.M., Kypmaxkosa T.}O., Hayroneueix E.A., IpsukoBa E.JI.. Pharmacy as a career/
yuebnoe nocoo6ue. [lepms, 2011. 124 c.

Jns opranuzanuu yueOHoro mporecca no aucuuiuinie b1.B.05S

AHIJIMHACKOMY SI3bIKY ~JlenoBoi
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6. YueOHas quTepaTypa AJs1 00y4aromuXcs Mo JUCHUINIHHEe

6.1. OcHoBHas JUTEpaTypa:

1.MapkoBuna W.}O., AHrnmiickmii s3bIK [DnekTpoHHBIH pecypc] / MapkoBuna Hpuna HOpbeBHa,
MaxkcumoBa 3unauna KoncrantunoBHa, Baiinmrelin Mapus bopucosna - M.: I'DOTAP-Menua, 2014. -
200 C. - ISBN 978-5-9704-3093-4 - Pexum JIOCTYTIA:
http://www.studmedlib.ru/book/ISBN9785970430934.html

6.2. JlommotHUTENIbHAS IUTEpaTypa

1. Aurno-pycckuii cnoBaps / Mroep B.K. — CII6.: JIutepa, 2008.

2. Sylee Gore, David Gordon Smith, English for Socializing/ Oxford University Press, 2011

3. Caiiter Business English Site, www.englishforbusiness.ru

1. MaTepI/IaJ'[LHO-TeXHI/I‘leCKaH 6333, I/IH(l)OpMaIII/IOHHLIe TEXHOJIOI'MHA, IPpOrpaMMHOC o0ecrneyeHue u
]/IH(l)OpMaIII/IOHHbIe CIIPaBOYHBLIC CHCTEMbI

Bce 3anaTtus cemuHapckoro THma (TpakTHUYECKWE 3aHATHS), a TaKkkKe caMocTosiTelbHas paboTa
oOyuaroiuxcst obecriedeH y4eOHbIMH MOCOOUSMHU, METOAMYECKUMHU pa3paboTKaMu sl IpenojaBaTesen
U CTYJEHTOB, METOJUYECKIMH PEKOMEHAAUAMU AJi paboTsl B ayautopuu u st CPC.

JIJ1st TeKyIEero ¥ UTOrOBOr0 KOHTPOJISI C(hOPMUPOBAHBI KOMIUJIEKTHI TEKCTOB JIJISl TIEPEBOJIA M PA3TUUHBIX
BHUJIOB YTCHHS, OaHK peueBbIX cuTyanuil. [lo OTAenbHBIM TeMaM HCIONB3YIOTCS  MYJIbTUMEIUNHBIE
npe3eHTanuu. B MerogmueckoMm ¢oHae Kadeapsl MMeeTcs JIONOJHUTENbHAs ydeOHas JuTeparypa,
u3/laHHas 3a pyOexoM. AKTUBHO UCIOJIB3YIOTCS pecypebl MIHTepHeTa.

1. TIIporpammuHoe obecreyeHue:

SPSS for Windows 14.0.

Microsoft Office Word.

Microsoft Office Excel.

Microsoft Office Power Point.

VYueOHbIe ayAUTOPUU I TIPOBEACHUS 3aHATUNA CEMHUHAPCKOTO THUIIA, TPYNIOBBIX U MHANBUIYATbHBIX
KOHCYJIbTAIlMH, TEKYIIEro KOHTPOJISI U MPOMEKYTOUHOM aTTeCTAllMM YKOMIUIEKTOBaHBI ~ MeOEIbi0 U
TEXHUYECKUMH CpEJCTBaMU OO0yueHUs (MEPCOHAJbHBIE KOMITBIOTEPHI,  MYJIbTUMEIUUHBIN KOMIUIEKC
(HOyTOyK, HpOEKTOp, BSKpaH), CIOyKallMMM JJs MpeacTaBieHHs] y4yeOHOM uHpopManuu OoJbIION
ayJIUTOPHH.
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AHHOTAIIUS PABOUYEM ITPOT'PAMMBI JIUCIUILJIMHBI 110 BBIBOPY

Bb1.B.05 JlenoBble KOMMYHHMKAIIUU HA HHOCTPAHHBIX S3bIKAX
Kon m HammeHoBaHHMe HampasbJieHUsi NOAToTOBKH, npodmias: 18.03.01 Xumuueckas TEXHOIOTHS.

XUMHYECKasi TEXHOJIOTHS JIEKAPCTBEHHBIX CPEACTB.

KBamndukamnus (creneHb) BLIMYCKHUKA: Oakaasp.

®dopma 00yueHHsI: OYHas.

®opmupyemas (bie) KoMmneTeHuus: (1):

Hucuunnuna b1.B.05 [lenoBble KOMMyHUKAallMM Ha WHOCTPAHHBIX sI3bIKax_oOecrneunBaeT yriayOseHue
CHEAYIOLIEH KOMITETCHIUU:

VYK-4 Cnoco0OeH OCYyIIECTBISATh JEJIOBYI0O KOMMYHHMKAIIMIO B YCTHOW M THCbMEHHOW (opmax Ha
rocy1apcTBEHHOM si3bike Poccuiickoit denepanuu 1 MHOCTPAHHOM (bIX) SI3bIKE (aX).

NJIYK-4.3. Bener nenoByro MEpenucKy Ha WHOCTPAHHOM SI3BIKE C YYETOM OCOOCHHOCTEH CTHIIMCTUKH
o(HUIHMATBEHBIX TUCEM U COLIMOKYIBTYPHBIX Pa3IHUnH.

Oo0bem n MecTo AucoMIIMHBI B cTpykType OIIOIL:

Jucuunnuaa b1.B.O/1.5 JlenoBble KOMMyHUKAIIMM HA UHOCTPAHHBIX S3bIKaX OTHOCUTCS K BapUATUBHOU
gactu OIIOII, u3ywaercs Ha 2 Kypce B 3 cCeMeCTpe B COOTBETCTBUM C y4eOHBIM IiuaHoM. OOrias
TPYIOEMKOCTh TUCIHUILUTHHBI cocTaBisier 72 4. /2 3. e.

Coaeprxkanue TUCHUILINHBI 110 BHIOOPY.

Pasnen 1. I'otoBHOCTh K ywacTuio B OusHece. Tema 1.1. ['oToBBl 1M BBl ydacTBOBaTh B Ou3Hece?
CamoaHaiM3 Ha OCHOBE aHKET JIMYHBIX, JIJIOBBIX Ka4eCTB, 3HAHUN, HEOOXOJMUMBIX ISl YCHEITHOW PabOoThI
B OmsHece. Questionnaire: We would like to propose you one of the American systems for self testing
your own business qualities. The main human qualities are written vertically in the table and their estima-
tions — horizontally. The estimation is carried out by the four point system. You need to pick up the ap-
propriate column for yourself and write down your point (mark). When finished you should sum up all
your points and you will learn your business qualities. If your score is 25-28 it means that you have char-
acteristics of an ideal businessman. If it is 21-24 or 17-20 points it means that you are a “very good” or
“good” businessman. The score 13-16 means that you have an average business talent, if your score is 12
or less - you should think hard if it’s worth being engaged in business.(dbopma anketsi). Tema 1.2. busnec
B CIJA u BenukoOpuranuu u ero ocoOeHHOCTH. JIMUHbIE U J1e10Bble kKauecTBa Ou3sHecMeHa. buorpadun
u3BecTHBIX OmzHecmenoB (Doug Ivester, D.Kraft, R.Johnson, W.Procter, T.Watson, Estee Lauder, H.J.
Heins, D.Jr.Gerber.): mouck wuHpOpManuum Ha WHOCTPAHHOM s3bIKE, YTEHHE/TEpeBOJ, 00paboTkKa
uHpOpMalMK 10 IJIAHY U MpeJIcTaBlIeHe HHPOPMALMU O OM3HECMEHE B BUE MpPE3eHTAlH ( aKTUBHAs
JeKcuka, pasroBopHble kiume). Tema 1.3. Pestome/ CV: ¢dopma u copepxkanne CV (OpuraHckuil u
eBponeiickuii  BapuaHthl). KommyHukatuBHas cutyauus "HMHrepBpro": wimme ( NHCbMEHHas
KOMMYHHUKAIMS ), pa3roBOpHbBIE POPMYJIbI (YCTHASE KOMMYHHKAIHS).

Pasnen 2. Ilucemennas aenoBasg kommyHukanus. Tema 2.1. KynpTypa NMCbMEHHONM KOMMYHUKALIMH.
Tema 2.2. TIpenmer aenoBoro mucbma. Busl memoBoro muckMa, coaepkanue (Letter of Invitation, Letter
of Acceptance, Application Letter, Letter of Complain, Letter of Apology, Letter of Sympathy, Commer-
tional Offer, Request Letter, Inquiry Letter). Crpykrypa JemoBOro mHCbMa, 3aJaHus Ha
CTPYKTYpPHpOBaHHE IO BHIY NMUChbMa ( aKTHBHas Jiekcuka, kiumre ). Tema 2.3. E-mail.mucemo. Notes.
Memo: na3zHauenue, popma u copepkaHue (AKTUBHAS JIEKCUKA, KIIUIIIE).

DopmMa NPOMEKYTOYHON ATTECTALMH: 3a4ET.
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