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YK-4.3 Bener nenoByro mepenucKy Ha MHOCTPAHHOM SI3BIKE C yYETOM OCOOCHHOCTEM

CTHJINCTUKU O(QUIHAIBHBIX TUCEM U COIIMOKYIBTYPHBIX Pa3iInyuuil.
Bapuanr 1
Homep .
IIpaBuabHbIH
3ajaa- Conep:kanue Bonpoca KomMnerenuuu
OTBeT
HHS
1. 3adanue 3aKkpvimozo muna Ha yCmMaHo8/1eHUe COOMEENCMEUSs
CootHecute  (pazy ¢  COOTBETCTBYIOUIUM
pa3zesioM JIeJI0BOro NuchmMa
a) We would like to
1) Date offer you
2) Body Y
. 0) Dear Mr.Paul, 117213124
3) Salutation
. B) 20th August 2018 VK-4
1 4) Closing Best d
r) Best regards, 51lal6lr
3anumure BbIOpaHHBIE OYKBBI ozt
COOTBETCTBYIOIIUMU U PAMHU:
1 |2 |3 |4
Kak nepeBoaurcs BeipaxeHnue to notify via email?
a) 3apaHee cracubo
2 c YK-4
b) HamucaTh 3IEKTPOHHOE MHUCHMO
C) COOOMUTH/YBEIOMUTD B AJICKTPOHHOM IMHChME
d) moanuce
Haznauenune Small talk:
a) BBISICHEHUE OTHOIIECHUH,
3 0) HENMPUHYKICHHOE HavyaJo JAEeJI0BOT0 pa3roBopa 0 YK-4
B) UTOT O0OCYX/I€HUS KOHTpaKTa
r) BBICKa3bIBAaHUE OmarogapHOCTH 3a
COTPYJHUYECTBO
Onpenenure, Kakylo (YHKIHIO  BBIIOTHSIOT TT373 4
BbIJIEJICHHBIE B TIPEVIOKEHHUH CIIOBA.
4 6 |a|B|T vK-A4
You may learn about job conditions in job offer
attached to this letter.




1) you a) CKazyeMoe
2) may learn 0) mojIeKaIee
3) conditions B) JIOTIOJTHEHUE
4) attached T) OIpe/ielieHHe
3anuimuTe BBIOpaHHBIC OYKBBI o

COOTBETCTBYIOIIUMU ITUPPAMHU:

1 |2 |3 |4

OO0pa3yiiTe coBOCOYETAHUS.

1) looking a) to inform

2) best 6) forward

3) dear B) wishes 213 4

4) I"d like r) Sir

VK-4

3anuuure BbIOpaHHbIE OYKBBI oA BT a
COOTBETCTBYIOIIUMHU ITU(PPAMHU:

1 |2 (3 |4
Onpenenure, K KakoMy THCbMY OTHOCSITCS
JTAaHHBIC BBIPAKCHHSI:
TUII ITMCBMA:
1. Private letter
2. Business letter 5
BBIPAXXEHUE: N VK-4
A) Dear Sam.
b) Hi Vladka,
3anumure BbIOpaHHbIE OYKBBI oA
COOTBETCTBYIOIUMU ITU(PPAMHU:

1 2

2. 3a0anue 3aKpvimo20 muna Ha yCmManosjieHue nocaed08ameabHoCmu

Onpenennute MPaBWIBHBIN MOPSA0K KOMIIOHCHTOB
JIETIOBOTO IMUChMA.
1) thanks
2) address/date 2341 VK4
3) name
4) subject
OTBeT 3amMIIMTE B BHJE IOCICAOBATEILHOCTH
u@p.
YcTaHOBHUTE TMPaBWIBHYIO MOCIEAOBATEIHLHOCTD
yacTel eJ0BOTO IMHChMA. 132456879 VK4

1) Sender's address ;




2) Inside address

3) Date

4) Salutation

5) Opening sentence

6) Body of the letter

7) Complimentary close

8) Closing sentence

9) Signature

OTBer 3amuIIUTe B BHUAC IOCIEAOBATEILHOCTH

up.

Kak Ha pycckuii 31K IEpEeBOAUTCA MPEATIOKEHNE
«The report was sent yesterday»?

1) Buepa st oTipaBmII OTYET.

2) Buepa KTO-TO OTIIpaBUI OTYET.

3) Otuét OBLIT OTIIpPaABJICH BUYEpA.

4) Otuér oTnpaBUIICS BUEpa.

10

CocraBbTe  BBIpaXKCHHE, COOTBETCTBYIOIIIECE
pasneny nenoBoro nuckMa Opening sentence

1) reference

2) to

3) telephone

4) with

5) our

6) conversation

OTBeT 3amMImMTe B BHJE IOCIEA0BATCIHHOCTH

udp.

412536

YK-4

11

VYcranosute IMMPaBUJIbHYIO TOCJICI0BATCIIbBHOCTD
CJIOB B YTBCPAUTCIILHOM IPEIIIOKCHHUU.

1) as

2) are

3) bromine

4) compounds

5) prescribed

6) sedatives

OTBeT 3amumuUTe B BUAE MOCIEAOBATEIHLHOCTH

u@p.

342516

VK-4

12

CocTtaBpTe  BBIpaXKEHUE, COOTBETCTBYIOIIIEE
pasneny nenooro nuckMa Closing sentence

1) Looking

2) forward

3) hearing

4) to

5) from

6) you

OTBer 3amMIIUTE B BUAE IOCIEAOBATEIbHOCTH
uudp.

124356

VK-4

3. 3a0anue omkKpelmo20 Muna ¢ pazeepHymuvimM omeemom/ 3a0aua

13

Kakas ¢pasza nucnomnb3yercst B Hayaje J1eJI0BOTO
IIMChMA, KOTJA BbI NMIIETE HA KOPIOPATHUBHYIO

To whom it may
concern

YK-4




MIOYTY U HE 3HAETE, KTO U3 COTPYTHUKOB OYyIeT
OTBEYATh HA BAIlI€ MUCHMO.

14

[lepeBenute npeaioxKeHHE Ha PYCCKUN S3bIK.

The report was sent yesterday

Otuért ObLI
OTIIPaBJICH BYEpA.

YK-4

15

Onpenenure, K KAKOMY BUY J1€JI0BOIO
JOKYMEHTAa OTHOCHUTCS MPE/ICTABICHHBIM HIKE
OTPBIBOK.

Dear Mr. Olsen,
I am writing to complain about ineffective work of
your book service centre. On February I ordered
from you one book by Ray Bradbury. The book
arrived by mail and I found that some of the pages
were not usable.
As aresult I was left without a needed book. . I
hope it would be possible for you to replace it as
soon as possible. I look forward to your answer.
Yours sincerely,
Bill Berry

Letter of complain

VK-4

16

OHpeI[eJ'II/ITC, K KaKOMY BUAY ACJIOBOTIO
AOKYMCHTA OTHOCHUTCA NPCACTABIICHHBIM HUKC
OTPBIBOK.

Jane Piller

848 Excelsior Road
Stanford, MI 04871
912-999-146
jmiller@abcd.com
Career Coach

Certified Workforce Development Professional
with 14 years experience as a Career Specialist.

Ability to provide career counseling, coaching,
and job seeker services.

Expertise at identifying values, developing
possible career paths, and developing strategies

for entering a career.

4 years at St.Martin College

C.V./ Resume

YK-4

17

OHpe,Z[CJ'II/ITC, KTO aBTOp IMMUCbMaA.

Mr Dean Hipp
General Director
4567 Camino Street
San Diego, CA

Mrs Olga Linnet
9034 South Street

Mr Dean Hipp

YK-4




San Diego, CA
USA, 90345

March 10, 2016

Dear Mrs. Linnet

Your wedding agency is becoming more and more
popular in our city. I would like to help you make
it more attractive to the customers.

Yours sincerely,

18

Omnpenenure, K Kakoi 4acTH MUCbMa OTHOCSITCS
cienyromue (passl

We thank you and hope to hear from you soon.
Hoping to hear from you ...
We should have done our best

Closing sentences

YK-4

. 3a0anusn OMKpPbIMO20 muna ¢ KpamkKum omeemom / ecmasumo mepmun, cjiosocouemanue.....

00NONIHUMb NPEONOIHCEHHOE

HOHOJ’IHI/ITG MUCbMO IMOAXOAAIIHUM II0 CMBICITY
CJIOBOM.

Dear Sir/Madam,

I am writing in connection with an advertisement
for your English course. I am 19 years-old student
from Russia. I am interested in English and have
been looking for a course in English at higher

19 forward YK-4
level.
I would like to ask for more details about this
English course. I would be very grateful if you
could inform me about payment forms and
enrolment requirements.
I look to your answer.
Yours faithfully,
Ann Rudova
JlomoJIHUTE  MPENJIOKEHUE  MOAXOMALUIMM IO
CMBICITY CIIOBOM.
20 When it is necessary in business to send an | Letter of invitation YK-4
invitation to a person or group requesting their
attendance at a special event  we
write (kind of letter).
JlomonHuTe TNpeaIoKEeHHEe HEOOXOJAUMBIM  TIO
CMBICITY TJIaroJIoM.
Dear Charles Milton,
21 I would like to you to a invite YK-4

seminar that I'm confident will interest you.

The 3D Technologies Seminar held at the Moscow
Crocus Congress Centre on June 13 will feature
lectures by several key programmers and
designers in the field of 3D modeling




I am enclosing 3 tickets for you. I hope that you
decide to attend and I am looking forward to
seeing you there.

Best regards,
Igor Petrov

Onpenenure, 4TO napTHEPhl  MOTYT
paccMarpuBaTh Kak OOIIUI KarmuTall.

22 "One of the advantages of general partnership is reputation YK-4
that you can invest less money than your partner.
But you as a partner can sometimes contribute just
the reputation."
Bribepute HOIXO/ISIIee BCTYIUTEIHHOE
oOparnieHue (MPUBETCTBUE) JIJIs ITMChMA.
671 Hw 81st. Street 52
London
GM 71408
October 4, 2008
Thanks for your letter about my old friend. I
23 arrived in London last month, everything is fiqe. Dear John VK-4
My new apartment has got one bedroom, a big
living room, a kitchen and a bathroom.
I started my new job two weeks ago ....
Kate
1) Sir
2) Mr. John
3) Dear John
4) Hello John
OTBeT 3anUIINTE CIOBAMHU.
Omnpenenure, Kakas wuHGOPMAIHS MPOMYIICHA
MOCIIe aJipeca OTIPABUTENS B MHCHME.
Dr. R.H. Lookenbill
Chairman
Organizing Committee
Montana University USA
24 date YK-4
Dear Doctor Lookenbill,

Thank you for your letter of October the
10th together with the kind invitation to
participate in the Symposium on History of
Chemistry to be held in Missoula next year.

I shall be happy to participate in the gathering and
would be prepared to give a talk on “Alchemy”.

5. 3aoanusa komoéunupoeanno2o muna c 6b160pPOM 00H020/HECKOIbKUX NPAGUTIbH
nPeOI0HCEHHBIX C ROCEOYIOUUM 00BACHEHUEM CB0€20 8blOOPA

020 omeema us3

OH CACIIUTC KaKHuc U3 IIPUBCIACHHLIX HHUIKC
pel PHBC] 135679

25 nyHKTHI oTHOCATCS K C.V/ Resume:

YK-4




1. Education

2. Time of delivery
3. Place of birth

4. Terms of payment
5. Marital status

6. Military service

7. Surname, name

8. Quality of goods
9. Date of birth

26

VYkaxuTe, Mol Kakoi OYKBOW HaXOJIUTCS JUIITHEE
BBIpQ)XEHUE, U TaliTEe 000CHOBAaHUE.

A) Dear Madame
b) Regards

B) Faithfully yours
I') Truly

A
It is salutation

YK-4

27

Kakue TeMbl MOXKHO C yCIIEXOM HCIIOJIb30BaTh B
Small talk:

A) weather

b) religious

B) money problems
I') politics

YK-4

28

Kakas cbpa3a HCIIOJIB3YCTCA B Hadalle JCJIOBOI'O
ImrucbMa, KOoraa BBl NHUOIECTC HA KOPHOPATHBHYIO
mo4yTy M HE 3HACTC, KTO U3 COTPYAHHUKOB 6y,Z[CT
OTB€YATh HA Ball€ NMUCbMO.

A) Dear Sir/Madame,

b) To whom it may concern,
B) Dear Sirs,

I') Hi,

VK-4

29

OHpGHGJ’II/ITe TUIT JACJIOBOIO IHMCbMA, YKasaB
BBIPAKCHUC-TIOJACKA3KY:

I would like to apply for the logistics track of your
graduate training scheme, advertised on the
Prospects.ac.uk website. As requested, I am
enclosing my CV.

A) Application letter

b) Invitation letter

B) Inquiry Letter

I') Letter of Congratulation

A
I would like to apply

YK-4

30

VkaxwuTe, moJ; Kakoi OyYKBOW HaXOJIUTCS JIUIITHEES
CJI0BO, U JaiiTe 000CHOBAHHE.

A) Could you possibly

B) I would like to receive

B) Thank you for your

I') Please could you send me

B
It is not a request

YK-4




Bapuant 2

Homep
3aja-
HUS

IIpaBujbHbII

Coaep:kanmue Bonpoca
Aaep p OTBET

KomMnerenmuu

1. 3aoanue 3AKpblmMo2o muna Ha yCmanoejieHue coomeemcmaeun

CootHecute  (pady ¢  COOTBETCTBYIOUIUM
paszesioM JeJI0BOro MUChMa

a) ’'m writing
to inform you
1) Address 6) Dear Sirs,
2) Salutation | B) I would also
3) Opening like to know 1127314
sentence r) Kenneth
4) Body Beare

2520 Visita
Avenue

3anuuure BbIOpaHHbIE OyKBBI oA
COOTBETCTBYIOLIMMH LUPPAMHU:

1 12 |3 |4

YK-4

OHpeI[eJ'II/ITe, KaKkoOM 4acTH MUChMa COOTBETCTBYCT
AAHHOC BBIPAKCHUC

YACTD AEJOBOI'O ITMCBbMA:
1. Closing

2. Subject

BBIPA’KEHUE:

A) Best wishes

b) Job application

3anumuTe BhIOpaHHbIE OYKBBI 1101
COOTBETCTBYIOLIUMHU LU PAMU:

1 2

VK-4

Kak nepeBoautcs Beipaxenue to notify via email?

a) 3apaHee cracudo

b) HamucaTh 37IEKTPOHHOE MHCHMO

C) COOOUIUTH/YBEIOMHUTD B 3JIEKTPOHHOM IMHUChME
d) moamnuce

VK-4

Omnpenenure, Kakyl0 (YHKUUIO  BBINOJHSIOT
BBIJICIICHHBIE B IIPEIOKEHUN CI0BA.

I am very interested in the type of work done by
your company.

VK-4




I

. a) OIpE/CIICHHE
2) am interested ) open

0) ckazyemoe

3) by your
) byy B) MOJIEXKAIIEe
company T') IOTIOJIHCHHE
4) done
3anuuure BBIOpaHHBIC OYKBBI ozt

COOTBETCTBYIOLIMMH LUPPAMU:

1 |2 |3 |4

O06pa3syiiTe c10BOCOYETAHUS.

1) Yours a) Mr. Leon

2) look 0) to invite

3) We’d like B) sincerely 1121314

4) Dear r) forward

YK-4
3anumninTe BBIOpaHHBIC OYKBBI mog || B| T |0 |a
COOTBETCTBYIOIUMU ITU(PPAMHU:
1 |2 |3 |4
Onpenenure, K KakoMy THUCBMY OTHOCSTCS
JTaHHBIE BBIPAKCHHUS:
TUIT ITMCbMA:
1. Private letter
2. Business letter
BBIPAXKEHUE: I >
A) Reagrds, VK-4
Heidi b A

b) Bye, Ivan
3anuumure BbIOpaHHBIE OYKBBI ozt
COOTBETCTBYIOIUMHU ITU(PPAMH:

1 2

2. 3a0anue 3aKpvimoz0 muna Ha yCMaHo8j1eHue NOC1e006ameIbHOCmU

Omnpenenure NPaBUIBHYIO TOCIEI0BATEIBHOCTh
yacTel JeT0BOr0 MUChMA.

1) Subject

2) Letter Content (Body of the Letter) 1243 VK-4
3) Signature

4) Complimentary close (Yours...... )
OtBeT 3amuIIuTe B BUAE IOCIEAOBATEIBHOCTH
uudp.
Ykaxute nudpamMu NpaBUIbHBIN MOPSIOK YaCTEH 21354 YK-4




PEKBU3HUTOB ACJIOBOI'O IMMCbhMaA.

1) School of foreign laguages “Lingva

2) Mr Viktor Moskvin Director

3)154 Sadovaya St

4)Russia

5) Moscow 123456

OTBeT 3amumuTe B BUAC MOCIEIOBATEIHHOCTH

u@p.

YcranoBute MMPaBUJIbHYIO TIOCJICAOBATCIIbHOCTD
CJIOB B YTBEPAUTCIbHOM IPEAIOKCHNUU.

1) oxide

2) and

3) have

4) aluminium

5) hydroxide

6) properties

7) basic

OTBeT 3amuIIUTE B BUJIE IOCIEAOBATEIBHOCTH
u@p.

4125376

YK-4

10

CocraBbTe BBIPKEHHE, COOTBETCTBYIOIIICE
paszneny nenoBoro nuckma Body

1) we

2) are

3) to

4) pleased

S5) you

6) invite

OTBeT 3amuIIuTe B BUAE MOCIEAOBATEIHHOCTH
u@p.

124365

YK-4

11

YcranoBute IMMPaBUJIBHYKO TOCJICAOBATCIILHOCTD
CJIOB B YTBEPAWUTCIbHOM MPEIIIOKCHNUU.

1) paid

2) he

3) attention

4) much

5) to

6) subjects

7) many

OTBer 3amMIIUTE B BUJAE IOCIEAOBATEILHOCTH
u@p.

2143576

YK-4

12

CoctaBpTe  BBIpaKEHUE, COOTBETCTBYIOIIIEE
paszeny IeiIoBoro muchkMa Subject

1) formal

2) to be

3) invitation

4) the Chief

OTBeT 3amMIINTE B BHUAC IOCICAOBATEILHOCTH

1324

YK-4




uigp.

3. 3a0anue omKpvIMo20 MUNA ¢ PA3eepHymuviM onmeenmom/ 3aoaua

13

OHpeI{CJ’IHTC, K KaKOMY THITY JACJIO0BOTO IIHMCbMaA
OTHOCHUTCsA HpGI[CT&BHGHHBIﬁ HHUIKC OTPBIBOK
IIMCbMa.

"I am very much interested with the job position
that is available in the ABC Company that’s why I
am writing. The job position in the ABC Company
is exactly what I am looking for as this will surely
fit my skills.

I can surely give a job help with the company
because of my experiences before. I will try my
best to meet the expectation of the company given
with the enough chance".

Letter of application

VK-4

14

Korna mensiercs 1iena, ycinoBusi, U3MEHSIETCA
aapec, To rnoceuiaercs Letter of...

Changing
Information

YK-4

15

Kakas ¢pasa ucrionp3yercss B Ha4aje J1eJI0BOrO
MUChMa, KOTJIa BBl HE 3HACTE, KTO Oy/IEeT OTBEYATh
Ha Ballle TUCHMO?

Dear Sir or Madam

YK-4

16

Kak nepeBoautcs Beipaxenue to notify via email?

COOOIIUTH/yBETOMUT
b B DJICKTPOHHOM
[UCbME

YK-4

17

OHpGZ[GJII/ITe THII ACJIOBOIrO nMMuchbMa.

Dear Mr Stanley,

October, 02 will be a remarkable day of your 10th
anniversary as a member of Hoverny Ltd. During
these years of work you proved to be a loyal and
qualified worker with great potential. We
recognize the contribution you make in our
company success and wish to congratulate you
upon your 10th anniversary.

With respect,
John Lewis,
General Manager

Letter of
Congratulation

YK-4

18

Omnpenenure, K KAKOMY BHY J1€JI0BOTO
JIOKYMEHTa OTHOCUTCS MPEACTABICHHBIM HUXKE
OTPBIBOK.

Dear Sir or Madam:

In the April 4, 2006 Boston Daily News I read
about your new camera, the XL-Lite. Since I am a
photographer with Bay State Magazine, it is
important that I know about new cameras.

Would you please send me information on the
camera? I would like to know when the camera

Letter of request

YK-4




will be available and how much it will cost.

Thank you for your attention.

4. 3aoanusn OMKpPbIMO20 muna ¢ KpamkKum omeemom / ecmasumso mepmun, cjiosocouemarnue.....

00NOJIHUMb NPEDI0NHCCHHOE

Kakxoii w3 NPUBEICHHBIX HIKE ITYHKTOB
otHocurca k C.V/ Resume.

19 Time of delivery Present work YK-4
Quality of goods
Terms of payment
Present work
Omnpenenure TeMy J€JI0BOTO MUChMA.
To: Nikos Tanakis
From: Valerie Harper
Date: 2 July 2005,
Subject: Complaint about Carl Thompson. .
20 I wg)uld like pto make a formal corrr)lplaint about Complaint VK-4
Carl Thompson's unprofessional behavior.
When I showed no interest he became
aggressive and unpleasant. He gave me too much
work. I feel that unless the situation improves, I
shall be unable working for the company.
Kakon wu3 IIPUBEICHHBIX HIKE IIyHKTOB HE
otHocutcs kK C.V/ Resume.
21 Education Time of delivery YK-4
Time of delivery
Place of birth
Terms of payment
BriOepure 3akmounTenbHy0 (GOpMY BEKIMBOCTH,
MOAXOJIALIYIO JUISl MTUChMA.
Dear Doctor Lookenbill,
Thank you for your letter of October the
10th together with the kind invitation to
participate in the Symposium on History of
Chemistry to be held in Missoula next year.
I shall be ha to participate in the gathering and .
22 would be prepga};ed tI:) givepa talk on “ilchem}% ", Yours sincerely YK-4
I enclose my preliminary registration form
and will send an abstract of my paper before the
end of the year.
1) Love
2) Good day
3) Yours sincerely
4) With love
OTBeT 3anUIINTE CIIOBAMHU.
73 K kakoMmy THIy OTHOCUTCS TUCHMO. Personal letter VK4




671 Hw 81st. Street 52
London

GM 71408

October 4, 2008

Thanks for your letter about my old friend. I
arrived in London last month, everything is fine.
My new apartment has got one bedroom, a big
living room, a kitchen and a bathroom.

I started my new job two weeks ago ....

With love
Kate
A letter which tells that the customer is not
24 satisfied is called a letter of complaint

5. 3aoanusa KomoOuHUPOBAHHO020 MUNA C 6b1OOPOM 0OHO20/HECKOIbKUX NPAGUTIbH

NPEOI0IHCEHHBIX C NOCAEOYIOUUM 00BACH

eHuem ceoeco 8b160pa

020 omeema u3

25

Kakne TeMbl MOXXHO C YCIIEXOM HCIIOJIb30BaTh B
Small talk:

A) weather

b) religious

B) money problems
I') politics

VK-4

26

VYkaxute, Moj Kakoil OyKBON HaXOAUTCS JIUIIHEE
CIJIOBO, U JjaiiTe 000CHOBaHUE.

A) water

b) nitrogen
B) hydrogen
I') oxygen

A
Water is a chemical
compound.

VK-4

27

VYkaxute, Moj Kakoil OyKBOW HaXOAHUTCS JUIIHEE
BBIpaXKEHHE, U JaiiTe 000CHOBAaHUE.

A) Respectfully yours
b) Kindest regards

B) Bye

I') Hi John

r
It is a salutation

YK-4

28

Kaxkast ¢pasza wmcnonb3yercs B Hayaje JEIOBOTO
nUCcbMa, KOTJIa BBl HE 3HaeTe, KTo OyJeT oTBevyarhb
Ha Ballle MUChMO.

A) Dear Sir/Madame,

b) To whom it may concern,
B) Dear Sirs,

I') Hi,

YK-4

29

Onpenenure TUO JIEJIOBOIO MHUChMA, YKa3aB
(bpa3y-moackasKy:

I wish to enquire about the Spanish learning
course offered by your institute. Since I have basic

b
I wish to enquire

knowledge of Spanish language priorly, I wish to

YK-4




learn the language at an advanced level.

Please attach the complete brochure along with the
letter. I look forward to a quick response
regarding the enquiry.

A) Application letter
b) Enquiry letter

B) Invitation letter
I') Acceptance letter

30

VYkaxure, Mo Kakod OyKBON HaXOIUTCS JHIIHEES
CIJIOBO, U JjaiiTe 000CHOBaHUE.

A) application
b) request

B) apology

I') gift

r
There is no such
type of letters

YK-4




