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1. IlepedeHb NJIaHUPYEMBIX Pe3yJIbTATOB 00y4eHHs 110 AUCHHUIINHE

B pesynbraTe 0CBOCHMS AMCUUILUIMHBI Y 00YYaIOUINXCS TOIDKHBI OBITh C(OPMHUPOBAHBI 3HAHUS, YME-
HUS, BIIAJICHU:
Ha ypoeHe 3HaHUIL:
- 3HaTh NPUHIMIIBI AHATUTUKO-CUHTETUYECKOM nepepaboTku nHpopManun
Ha ypoeHe ymeHui:
- YMETh IPUMEHSTh IPUHIUIBI AHATUTUKO-CUHTETUYECKOH epepaboTKu HH(opMauu
Ha yPOBHE HABLIKOG:
- BJIJIETh METOIUKOM aHAIMTUKO-CUHTETUYECKOH repepaboTku nHpopManun

2. O0beM U MecTO TUCHUILIHHBI B cTPpyKTYype OITIOIT BO
Jucnunnuna otHocutes Kk BapuatuHoii yactu OIIOIN, sBasercs GpakynbTaTUBHON TUCIUILIMHOM,

u3yuaercs Ha 1 kypce, B 1 cemectpe.
OO01mast TpyA0eMKOCTh JUCIUTUINHBI COCTaBIsieT 72 4/ 2 3.e., U3 HUX 52 4 - KOHTAKTHAas padoTa ¢
npernonaBatenem (30 9 3aHATHS JEKIHOHHOTO THIIA M 22 4 — 3aHATUS CEMUHAPCKOTO TUTIA (TPAKTHYECKHE

3aHATHS)) U 16 4 - camocTosTeNbHAs paboTa 00yJyaronXcs.

®opma NpOMEKYTOYHON aTTeCTalluu — 3a4eT (4 u).

3. Coaep:xaHue U CTPYKTYPA AU CUUILIHHBI
3.1. CtpyKTypa AUCIUIUIMHBI

O0beM TUCHUILIAHBI, Y
KonTakrHas dopma
padora o0yua- TeKYIIero
IO XCH € Tpe- KOHTpPOJIS
HaumenoBanue N p P
Ne ni/m Bcero | moaaBaresiem ycrneBaeMoCcTH
pa3aesioB U (WIK) TeM CP | TA
4acoB 1o BUAaAM NPOMEXKYTOY-
Y4eOHBbIX 3aHA- HOM aTTecTa-
THH 11070
J | 1m3
Cemecmp 1
Pa3nes 1. budauorpaguyeckoe onucaHue J10KyMEHTOB
Tema 1.1. AHaNUTUKO-
CHUHTETHUECKas Iepepa- npakmuyeckoe
2 1 - 1 «
60Tka nHOpMaLIUU: 3a0anue
o0111as1 XapaKTepUCTHUKA
Tema 1.2. CrangapTsl, perinaMeH-
TUPYIOLIUE MPOIIECChHI
PYIo P npakmuyeckoe
AHAJIUTUKO- 3 2 - 1 %
. 3a0anue
CUHTETHUYECKOI nepepa-
00TKH HHpOpPMALIUU
Tema 1.3 bubnuorpaduueckas 3a-
npakmuyeckoe
nuch u oubnmorpagduye- 2 1 - 1 %
3a0anue
CKO€ OIMCaHue
Tema 1.4 Oo6mas meToauka 6mb-
npakmuyeckoe
auorpaduIecKoro Onu- 3 2 - 1 «
3a0anue
CaHus
Tema 1.5 bubnuorpaduaeckoe 5 2 2 1 onpoc,




O0beM TUCHUMILIMHBI, Y

KonrakTHas ®opma
padora o0y4a- TeKyIIero
IOIIMXCS ¢ Tpe- KOHTPOJIs
HaumeHoBaHue N p P
Ne n/mm Bcero | momaBartesieM yCIeBaeMOCTH
pa3jaesioB M (WIH) TeM Cp | TIA
4acoB 1o BHJIaM NMPOMEKYTOY-
Y4eOHBbIX 3aH5- HOI1 aTTecTa-
THH 11070
JI I3
OTHMCAHUE KHUT npakmuyeckoe
3adanue™
Tema 1.6 OcobeHHocTu cocTaBle-
HUs OuOmorpaduiecko- onpoc,
T'O OTMIMCAHUS MHOTOTOM- 5 2 2 1 npakmuyeckoe
HBIX U3aHUI ¥ COOPHH- 3a0anue*
KOB
Tema 1.7 bubnuorpaduaeckoe onpoc,
OTMICAHHUE COCTABHOM Ya- 5 2 2 1 npakmuyeckoe
CTH JIOKyMEHTa 3a0anue*
Tema 1.8 bubmmorpaduyeckoe onpoc,
omnucaHue opUIIHaTbHBIX 5 2 2 1 npakmuiecxkoe
JIOKYMEHTOB 3a0anue’™
Tema 1.9 bubnuorpaduueckoe
OTHCAaHUE HOPMATHUBHO-
onpoc,
TEXHHYECKUX, TEXHUKO-
5 2 2 1 npakmuyeckoe
HKOHOMHUYECKUX JIOKY- «
3a0anue
MEHTOB U HEOMYyOIHKO-
BaHHBIX U3JJaHUI
Tema 1.10 bubnuorpaduueckoe onpoc,
OIMCAHUE DIIEKTPOHHBIX 5 2 2 1 npakmuyeckoe
pecypcoB 3a0anue’™
Pasznen 2. UHnekcupoBaHue JOKYMEHTOB
NupnexcupoBanue kak
npakmuyeckoe
Tema 2.1. BU/JI U COCTaBHAs 4acTh 3 2 - 1 sadanue*
ACTIN
Teopernyeckne OCHOBBI NDAKIMUECKOe
Tema 2.2. KJaccuukanum 10Ky- 3 2 - 1 P *
3a0anue
MEHTOB
OO01mmas MeToIuKa CH- onpoc,
Tema 2.3. CTeMaTHU3aIH JOKYMEH- 5 2 2 1 npakmuyeckoe
TOB 3a0anue’™
Tema 2.4 VJIK kak Benymas J10-
KyMEHTHasl Kiaccuguka- onpoc
LASI COBPEMEHHOCTH: POoc,
10 4 4 2 npakmuyeckoe
BO3HHUKHOBEHHUE, OCHOBBI *
3a0anue
MOCTPOCHUS, TPUMEHE-
HUE
Tema 2.5 TeopeTnyeckne OCHOBBI 7 2 4 1 onpoc,




O0beM TUCHUMILIMHBI, Y
KonrakTHas ®opma
padora o0y4a- TeKyIIero
HanMeHoBame OIIUXCH € Tpe- KOHTPOJIf
Ne n/mm Bcero | momaBartesieM yCIeBaeMOCTH
pa3jaesioB M (WIH) TeM Cp | TIA
yacos 1o BHIaM NMPOMEKYTOU-
Y4eOHBbIX 3aH5- HOI1 aTTecTa-
THH 11070
JI 113
MpeAMETH3ALUN JTOKY- npakmuieckoe
MeHTOoB. O01Ias MeToIu- 3a0anue*
Ka MpeMEeTU3aIiu J10-
KYMEHTOB
IIpome:xyTOUHASI ATTECTALUSA 4 4 3auer
Bcero: 72 30 55 22 16 4

* 6 meueHue uzyveHus OUCYUNIUHbL ACNUPAHM 8bINONIHACM NPAKMUYECKOe 3a0aHue N0 cCoCmagienulo bubauozpagduieckozo
ChucKa ceoell Hay4HO-K8AIUPUKAYUOHHOU pabombl

3.2. Conepxanue JUCIUTUITMHBI

Pazoen 1. Bubauozpaguueckoe onucanue 00OKyMeHm0G.

Tema 1.1. Ananumuxo-cunmemuueckas nepepabomrka uH@opmayuu: oowas XapaKkmepucmuxd.

AHanuTuko-cuHTeTHYecKas nepepadorka mHbopmanuu (ACIIN), ee ompeneneHue W Ha3HAYCHUE.
«AHAIUTUKO-CHHTETHYECKas: 00paboTKay, «HaydHas oOpaboTkay, «OoubauoTeyHas oOpadoTka» «0O0padoTKa
JOKYMEHTOBY», «CHHTE3UpOBaHUE MH(POPMALIUNY, «CBepThIBaHUE MH(opMaiuuy», "oubnuorpadgupoanue» u
Apyrue TepMUHBI, 0003HAYAIOIINE MPOLECCH], CBSI3aHHBIE C PACKPBITHEM COJEp>KaHHUs JOKYMEHTOB. Buis
(mporecchl) 00pabOTKHU: WHICKCHPOBaHHE, aHHOTUPOBaHUE, pedepupoBaHUe, H3BICYCHHE (AKTOB, MOJr0-
TOBKa 0030poB. Pacimupenue nepeuns BUJI0OB 00pabOTKH B COBPEMEHHBIX YCIOBUAX. AHAJIU3 U CHHTE3 — Be-
AyIIAE METO/Ibl aHATUTUKO-CUHTETUYECKOH 00pabOoTKH TOKYMEHTOB.

Tema 1.2. Cmanoapmul, pecnameHmupyrowue npoyeccvl aHaIUMuKo-CUHMemuyeckol nepepabomru
ungopmayuu.

CucreMa O0TE€4ECTBEHHBIX IOCY/IapCTBEHHBIX CTaHIAPTOB MO CO3/aHHI0 OMOIMOrpadguyeckoi 3amnucu
1 OuMOIMOrpadUIecKoro ONMUCAHMs: OCHOBHBIE XapaKTEPUCTHKH, METOAMKA MpUMEeHeHus. VX amanrtamus
MexayHaponHoMmy O6ubianorpaguueckoMmy onucanuio. CTaHAApThI, PeriaMEHTUPYIOIIUE MPOLECChl MHIEK-
CUpOBaHusl, aHHOTHpOBaHwusI, pedepupoBanus nokymeHtoB. ['OCT P 7.0.5-2008 bubnuorpaduyeckas cchui-
ka. O0mue TpeGoBaHMs U IPpaBUiIa COCTABICHUSI.

Tema 1.3. bubauoepaguueckas 3anucey u bubnuozcpaguyeckoe onucamue.

bubnuorpaduueckas 3anuch, onpeaeneHne ee cymHoctu. bubmmorpadudeckas 3anmuch Kak riaBHas
CTPYKTypHasi €IMHHUIIA JI000ro MH(OPMALIMOHHOTO MaccuBa. BriOop mepBoro siemeHta Oubauorpaduue-
CKOI1 3amucH, ero 3HaueHue. Bzaumocss3p 6ubnmuorpaduyeckoro onucanus u Oudnuorpadudeckoi 3amucu.
bubnuorpaduyeckas 3anmuck Mol UMEHEM WHIWBHAYAIHHOTO aBTOpa, CIydad €€ MCIOJIb30BaHUs. bubmmo-
rpaduydeckasl 3armuch M0j HAMMEHOBAHUEM KOJUIEKTMBHOTO aBTOpa. bubnmorpadudeckas 3amuch Moj 3aro-
noBKkoM (opmbl. bubnuorpaduueckas 3anuch moa yHUUIIMPOBAHHBIM 3arjaBueM. bubnuorpapudeckas 3a-
ITUCH T10]1 3aTJIaBHEM.

Tema 1.4. Obwasn memoouxa cocmasieHus OUOIUOSPADUYECKO20 ONUCAHUSL.



Huddepennmanuss MeToIuKH OHOIHOTpadUIECKOTO ONMMUCAaHKs Ha 00mIyro U yacTHyro. O0mas MeTo-
JMKa OIMCAaHWUs, €€ 3HauYeHHe U CyIHocTh. [Ipomecchl (3tambl) cocTaBieHus OHOIMOrpadUUECcKOro onuca-
HUS, UX TOCIenoBarebHOCTh. O0s3aTenbHble U (PaKylIbTaTUBHBIE 3JIEMEHTHI OMOIMOrpaduvecKoro omnuca-
Hus. O6nactu GubIMOrpaduuIecKoro onucanus U ux 3neMenTsl. Copepkanue odaacTeld onucaHusl, Mociaeno-
BaTEJILHOCTh PACIIOJIOKEHHUS HIEMEHTOB. Pa3nenurenpHble 3HaKH, UCIIOb3yeMble TP 0pOpMIICHIH OO O-
rpadudeckoro onucanus. OcoOeHHOCTH GopMHUpPOBaHUS OHOIUOTPAPUIECKOTO ONMUCAHUS IS DJIEKTPOHHBIX
KaTajoros.

Tema 1.5. bubnuoepaguueckoe onucanue KHue.

OOBEKT OJHOYPOBHEBOTO ONMMCAHUs, TJIABHBIM M NPEANHCAHHbIE MCTOYHUKHU MOJTYYCHHs] CBEIECHUMN
s (hopmupoBaHust OnbIorpaduveckoro onucanus KHUr. Cxema OJHOYPOBHEBOTO OHOIHMOTpaguuecKoro
onucanus. ®opmupoBanue 3ariaBusi KHUT. OCOOEHHOCTH 3alOJHEHHs 00JacTeil onucanus: o0iacTu 3aria-
BUS M CBEJICHHUI, OTHOCSIIIIUXCS K 3arJIaBHIO, 00IACTH U3IaHUS U JIP.

Tema 1.6. Ocobennocmu cocmasnenusi oOubIUOSPAPUUECKO2O0 ONUCAHUSL MHOLOMOMHBIX U30AHUL U
NPOOONAHCAIOUUXCS COOPHUKOS.

OOBEKT MHOTOYPOBHEBOT'O OMKMCAHUS: MHOTOTOMHOE M3/IaHUe, TPYIINa TOMOB, OTJACIbHBII TOM, CEpH-
aJlbHBIC W3/IaHUA, APYrUe MpoJoJDKaroNIecs: pecypcbl. [TaBHBINM U TpennucaHHble UCTOYHUKU CBEICHUN
JUIS CO3JIaHMsI MHOTOYPOBHEBOI 3amucu. Cxema 6uOIHOrpaguueckoro onucaHus MHOTOTOMHBIX M MPOJIOJI-
xarommxcs uzganuil. Ctpykrypa Oubnuorpaduyeckoro onucaHusi MHOTOTOMHBIX u3gaHuidl. OcoOeHHocTH
MIPUBE/ICHUS YJICMEHTOB Ha IMEPBOM (B 0OIIEH YaCTH) ¥ BTOPOM YPOBHSIX (CTICIIH(HKAIINN ).

Tema 1.7. bubauoepaguueckoe onucanue cocmagHol yacmu OOKyMeHma.

OOBEeKT aHATUTHUYECKOTO OIHCAHMS: CAMOCTOSITENIFHOE MPOW3BEICHHE, OMYOJIMKOBAaHHOE B KHHTE,
YacTh NMPOU3BECHMS, UMEIOIIAs CAaMOCTOSTENIbHOE 3arjiaBue, YacTh MPOU3BEICHUS, HE UMEIOIasi CaMOCTOsI-
TEJILHOTO 3arjlaBusi, HO BBIJENIEHHAs B LesIX Oubnuorpaduyeckoil naeHtuukanuu. [ naBHbIM U npeanu-
CaHHbIE HCTOYHHUKH CBEJCHU 111 (POPMUPOBAHUS aHAIMTHYECKOro onucaHus. Cxema 6ubnuorpaduyeckoro
OIMCaHMsI COCTaBHOM yacTu m3nanus. CTpykrypa 6uOnuorpaguueckoro onucaHusl COCTABHON YacTH M3/a-
HUS: CBEJICHUS O YacTH JOKYMEHTa U 00 MAEHTUPHUIUpPYIOEeM JoKyMeHTe. OcOOEHHOCTH NPUBEICHUS dJe-
MEHTOB B aHAJTUTUYECKOM OIUCAHUU.

Tema 1.8. bubruoepaguueckoe onucanue ohuyuarbHbix OOKYMeHmos.

OO0bexT Onbimorpapuyeckoro OMUCaHMs 3aKOHOAATEIbHBIX JOKYMEHTOB. Bpibop Gubnuorpaduue-
CKOTO ONMHMCAaHUsI OQHIMATBHBIX JOKYMEHTOB B 3aBHCHMOCTH OT crocoba mx myonukanmu. @opmupoBanme
3arojoBka Oubanorpaduueckoi 3amucu. OcoOEHHOCTH 00JacTH 3arjaBusl U CBEACHUH, OTHOCSIIUXCA K 3a-
TJIABHIO.

Tema 1.9. Bubnuoepaguyeckoe onucanue HOpMAMUSHO-MEXHULECKUX, MEXHUKO-DKOHOMUYECKUX OO-
KYMEHMO8 U HeOnyOIUKOBAHHBIX U30AHULL.

OO0bexT OubnMorpaduyecKkoro OMUCaHUS: HOPMAaTUBHO-TEXHUYECKHE JTOKYMEHTHI MO CTaHJIapTH3a-
IIUH, TEXHUKO-DKOHOMHYECKHE HOPMATUBBI M MPEHCKYPAHTHI, MTATEHTHBIE TOKYMEHTHI, OTYETHI O HAY4HO-
WCCIIEIOBATENILCKUX padoTax, AUCCEpTAllMH ¥ MX aBTOpedepaTsl, ACTOHUPOBaHHBIE PYKOITUCH U Ap. [ maB-
HBIA W TPEANHUCAHHBINA UCTOYHUKN WHpOpManuu st (GOPMUPOBAHHS OMHCAHUS JaHHBIX JTOKYMEHTOB. BEI-
60op OubIMOrpaMuecKoro ONMMCAaHUsA C y4eToM crocoba myOnukanuu. CXembl ONMHUCAaHUS HOPMAaTHBHO-
TEXHUYECKOH JOKYMEHTAIMH, MATeHTHBIX JOKyMeHTOB. OcoOeHHOCTH (popMUpOBaHHS 00JACTel OMMCAHUS B
3aBHCUMOCTH OT BHJIA IOKYMEHTA.

Tema 1.10. bubruoepagpuueckoe onucanue 21eKmMpOHHBIX PECYPCO8.



OO0BekThl OMOMMOTpaUUECKOro OMUCAHUS: DJICKTPOHHBIC TaHHBIE W DJICKTPOHHBIC MPOTPAMMBI.
['maBHBIN ¥ penNUCaHHbIe UCTOYHUKHA WH(GOPMAIMU I CO3/1aHus OMOIMOrpauuecKoro ONMCcaHus dJeK-
TPOHHBIX M31aHui. CxeMa OmucaHus IEKTPOHHBIX pecypcoB. OCOOEHHOCTH 00NacTell OMMCaHUs dIEKTPOH-
HBIX PECYPCOB.

Pa3zoen 2. Huoekcupoganue 00KyMeHmOG.

Tema 2.1. Hnoexcuposanue kax 6uo u cocmasnas yacmov ACIIU.

NunexcupoBanue kak Bujg U coctaBHas 4yactb ACIIW. IloHsTuiiHBIM anmapat WHIAECKCUPOBAHUS.
CyIHOCTh UHJIEKCUPOBAHHUSI.

Tema 2.2. Teopemuueckue 0CHOBbL Kiaccuhukayuu 0OKyMeHmos.

O6mee nousaTue o knaccudukanuu. Kimaccudukanus nokymeHToB. [ToHATHE «OCHOBAaHUE JCTICHUS.
Bunpl xnaccudukanyii JOKYMEHTOB B 3aBUCUMOCTH OT OCHOBAHHUSI JieNieHHs: andaBUTHAs, IPEIMETHAs, CH-
cremMaTrueckas. CucreMaTHuecKkas KIacCU(pUKAIM KaKk BUI JOKYMEHTHOW KilacCHM(PHMKAlWU: TOCTPOCHUE,
TEOPETUYECKHE OCHOBBI, XapaKTEPUCTHKA BUAOB. Buapl 6nbimoredno-Onbmuorpadhuaeckux KiaccupuKarmi
M0 CTPYKType: UepapXU4yecKue, MepeuncianTeabHble, KOMOMHAIMOHHBIE, aHAIUTUKO-CUHTeTHUecKue ((acet-
Heie). Mepapxuueckue kiaccu@ukanuy Kak pa3HOBUAHOCTh CHCTEMaTHYECKOW KIIacCU(UKAIMK: MPUHIUIIBI
MIOCTPOCHHUSI, OCHOBHBIE XapaKTepUCTHKU. [lepeuncnurenpHbie KiaccuUKaluu Kak pasHOBUIHOCTh CHUCTE-
MaTHUYeCKON KiacCu(UKAIMKU: TPUHLIUIB TOCTPOEHUS, OCHOBHBIE XapaKTepUCTHKU. KomOMHAlMOHHBIE
KJ1accu(PUKAMHU KaK Pa3HOBUIAHOCTh CHCTEMATHIECKOHN KITACCU(UKAIIMN: TPHHIIUITBI IOCTPOSHUS, OCHOBHBIC
XapaKTePUCTHKH. AHAMTHKO-CHHTETHUECKUE ((haceTHbIC) KIIAaCCU(PHUKAIMNA KaK Pa3HOBUIHOCTD CHCTEMATH-
YeCKOH KJTacCH(HUKAIMN: TPUHIUITBI IIOCTPOCHUS, OCHOBHBIE XapaKTEPUCTUKU

Tema 2.3. Obwasn memoouxa cucmemamusayuu OOKyMeHmoa.

Cucremaruzanus kak texHonorundeckuit npouecc. 'OCT 7.59-2003 «MHaekcupoBaHue JOKYMEHTOB.
OOure TpeboBaHUs K CUCTEMAaTH3alMK U TpeaMeTu3anumn». [lonstue oOmiel 1 4acTHON METOIMKU CUCTEMa-
tu3anun. Knaccudukanuonnsle AeaeHus, MHIEKCAIMsl, BUIAbl HHJEKCOB, IpUeMbl KOMOMHUPOBaHUS UH/EK-
COB C LI€JbI0 MHOTOACIIEKTHOTO OTPAXKEHMS COJEPKAHUS U JIPYTUX XapaKTEepUCTHK JokymeHTa. OOmias me-
TOJIMKA CHCTEMaTHU3alllu TOKYyMEHTOB ¢ ucnonb3oBanueM tadbmui bBK. IlpaBuna o0mielt MmeToquku cucrema-
THU3allUM JTOKYMEHTOB: COOTHOLIEHHE OOLIEro W YacTHOr0, CUCTEMATH3alMsl MO0 MPUMEHEHHUI0, 0 00BEKTY
BJIUSIHUS, 110 aCMEKTY pacCMOTPEHHS, NMPaBUJIO MOBTOPHOIO OTPaXEHHUs, MpaBuUiio obodmaromeil pyopuxku
T.J.

Tema 2.4. V]IK kak éedywas 00KyMeHMHAs KIACCUDUKAYUS COBPEMEHHOCTIU. BO3HUKHOBEHUE, OCHO-
6bl NOCMPOEHUs, NPUMEHEHUE.

VYHuBepcanpHas aecsatuuHas kinaccupukanus (Y/K): BO3HUKHOBEHHE, 3Tanbl CO3aHMs, ONTHUMHU3a-
mus. YJIK kak nepapxuueckas KOMOMHAIIMOHHAs KJIaCCU(PHKAIMA C IeMEHTaMu (haceTus3alnuu: ocoOeHHO-
CTH TIOCTPOEHUS, CTPYKTYpa, nuaekcanus. OcodenHoct ucnonb3oBanus YK B Poccun. O6mas metoauka
CHUCTEeMaTHu3aluy JTOKYMEHTOB C UCIoiab30BaHueM Y JIK.

Tema 2.5. Teopemuueckue ocnoswl npeomemuzayuu 0okymenmos Qouas memoouka npeomemuzayuu
O0OKYMEHmMO8.

OO0iee MOHATHE O MPEeaAMETU3ANH JOKYMEHTOB. [Ipenmern3amnus kak onun u3 BunoB ACIIU u mpen-
KOOPJAMHATHOIO HHIEKCUPOBaHUS NOKyMeHTOB. lIpenmerusanus kak texHosormdeckuil mponecc. 'OCT
7.59-2003 «OO61ee nmoHATHE O MpeIMeTH3auK T0KyMeHTOB. [Ipenmerusanus kak ogud u3 BunoB ACIIN u
IIPEIKOOPAMHATHOIO MHACKCUPOBaHUs JOKyMeHTOB. [Ipenmernsanus kak TexHosnornueckuit npouecc. F[OCT
7.59-2003 «MuaexkcupoBanue J0KyMeHTOB. OOmre TpeGoBaHMsI K CUCTEMATU3aLUU U MPeIMETH3alumny. 3a-



na4d, OOBEKT M MOAXOABI K MPEeAMETH3alni. MHOT0aclieKTHOE OTPpaKEHUE COIEPKAaHUS JJOKYMEHTa Kak J0-
CTOMHCTBO npeamerusany. O3HaKOMJIEHUE ¢ JOKYMEHTOM U OIpeelieHHe MpeaMera JokyMeHTa. [Ipenmer-
Has pyOpuka, ee GpyHkius. Beioop npeamerHol pyOpuku. SI3bIK npenaMeTHbIX pyopuk. CTpyKTypa npeameT-
HOW pYOpHMKH: 3aroJIOBOK M TIOJ3ar0JIOBKM MPEIMETHONW pyOpUKH (JIEKCHYECKHE AMHUIBI SA3bIKa MpeIMeT-
HBIX pyOpuk). [IpaBuna ¢opmynupoBaHus JIEKCHYECKUX EIMHUIl B SI3BIKE MPEIMETHBIX pyOpuk. Bemymee
CIIOBO IpeAMEeTHOM pyOpuku. MHBepcus: ompeneneHue, Ha3HaYeHUE, MPUMEHEHNE. BUIBI M0/A3aronoBKOB.
Kommieke npenmetHsix pyOpuk. Buasl npeqmeTHbIX pyOpuK o o0beMy: ajiekBaTHas u oboOmatomas. Bu-
IBI IPEAMETHBIX PYOPHK IO CTPYKTYpE: HMpOCTasi, CJI0XKHAsi, MHOTOWICHHAs!, ONMcaTeIbHas, KOMOWHHUPOBAH-
Hasl.

4. ®oH/I OLIEHOYHBIX CPEJICTB IO JUCIHUIIIHHE
4.1. ®opmbl U OLIEHOYHBIEC CPEJICTBA AJISl TEKYIIEr0 KOHTPOJISL.

4.1.1. B xone peanu3aiuy JUCHUIUIMHBI B KauecTBe (POPMBbI TEKYIIETO0 KOHTPOJIS YCIIEBAEMOCTH 00Y-
YAIOLIUXCs UCTIONB3YIOTCS: onpoc, npakmuyeckoe 3adanue. KOHTPOIIb BBIOJHEHHs CAMOCTOATENBHOM pabo-
ThbI IIPOBOJUTCA B paMKax TCKYIICTIO KOHTPOJIA YCIICBACMOCTH.

4.1.2. OueHoYHBIE CPEJICTBA AJISl TEKYILEr0 KOHTPOJIS yCIIEBAEMOCTH.

Bompocs! s onpoca

Pazoen 1. Bubauozpagpuueckoe onucanue 00KymMeHmoe.

Tema 1.5. bBubnuoepaguueckoe onucanue Kuue.
1. OOBEKT OJHOYPOBHEBOTO OIMMWCAHUS, TJIaBHBIA M MPEANHUCAHHBIE UCTOYHUKU TMONYYEHUS CBEACHUN Ui
dbopMupoBanus OuOIUOTrpadUUEecKOro ONucaHus KHUT.
2. CxeMa 0JTHOYpOBHEBOI'O OMOIMOTrpapruecKoro OnUCaHus.
3. ®opMHUpOBaHUE 3aTIaBUsI KHUT.
4. OcoOeHHOCTH 3aIl0JIHEHHST 00JacTed omucaHMs: O0JIaCTH 3arjlaBHUsl U CBEICHUM, OTHOCSIIMXCSA K 3aria-
BHIO, 00JIaCTH U3JaHUS U JIP.

Tema 1.6. Ocobennocmu cocmaegnenus 6ubIUOSpaAPUUecKo20 ONUCAHUS MHO2OMOMHBIX U30AHUL U
NPOOOIAHCAIOUWUXCSL COOPHUKOB.
1. O6BEKT MHOTOYPOBHEBOTO OMHUCAHMSI: MHOTOTOMHOE M3JaHHE, TPYIIa TOMOB, OTAEIbHBIN TOM, CepUab-
HbIE U3/IaHUs, IPYTUE MPOIOIIKAIOIIUECS PECYPCHI.
2. I'maBHBII 1 IpeANIMCaHHBIE NCTOYHUKU CBEICHHA ISl CO3JaHIsl MHOTOYPOBHEBOH 3aIUCH.
3. Cxema OubamorpauyecKoro OMMcaHus MHOTOTOMHBIX U TTPOJIOJDKAFOIINXCS U3aHHH.
4. Ctpyktypa 6ubmuorpaduueckoro onvcanusi MHOTOTOMHBIX H3JJaHUH.
5. Oco0eHHOCTH MPUBEACHUS HIIEMEHTOB Ha MepBOM (B 0OIIIei YacTH) U BTOPOM YPOBHSX (crienudukanum).

Tema 1.7. Bubauoepaghuueckoe onucanue cocmagHou Yacmu OOKyMeHma.
1. OOBEKT aHATUTUYECKOTO OMHMCAHUS: CAMOCTOATEIHHOE MPOU3BEACHHE, OMYOIMKOBAHHOE B KHHUTE, YacTh
MIPOM3BEICHNUS, UMEIOIIAsi CAMOCTOSTENILHOE 3arjlaBue, 4YacTh MPOU3BECHHMSI, HE UMEIOIIAsl CAMOCTOSTEIBHO-
IO 3arJIaBHsl, HO BBIJEIICHHAS B IENsIX Onbarorpaduueckoil uieHTUGUKALNN.
2. 'maBHBII 1 IpeANICaHHbIC UCTOYHUKH CBEJCHHM TSl JOPMHUPOBAHUS AaHATTUTHIECKOTO OTIMCAHUS.
3. Cxema OubrorpaduyecKoro OnucaHus COCTaBHOM YacTH U3/IaHHUS.
4. CtpykTypa Oubnuorpaduieckoro OnucaHusi COCTaBHOW YacTH M3JAHUS: CBEJCHUS O YaCTH JOKYMEHTa U
00 uaeHTH(DUIUPYIOMEM JOKYMEHTE.
5. Oco0eHHOCTH MPUBEACHUS AIIEMEHTOB B aHATUTUYECKOM ONHMCAHUU.
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Tema 1.8. Pubauoepaghuueckoe onucanue opuyuarbHbix OOKYMeHmos.
1. O06BekT OubMMorpaduIecKoro ONMMUCAHUS 3aKOHOJATEILHBIX JOKYMEHTOB.
2. Bri6op 6ubamnorpaduueckoro onucanus oQUIHATBEHBIX JOKYMEHTOB B 3aBUCHMOCTH OT CIIOC00a MX IyO-
JIUKaLUU.
3. ®opMupoBaHue 3arojoBKa OHOIMOTpaPUUECKON 3aIHCH.
4. OcobeHHOCTH 00JIaCTH 3arjaBusi U CBEIEHUMN, OTHOCSIIUXCS K 3arJIaBUIO.

Tema 1.9. Bubnuozpaghuueckoe onucanue HOpMamMu8HO-MEXHUYECKUX, MEXHUKO-IKOHOMUUECKUX O0-
KYMEHMO8 U HeoNnyOIUKOBAHHBIX U30AHULL.
1. O6bekr O6ubOIHOrpad@UyYEecKOro OMHCAHUS: HOPMATHUBHO-TEXHHUYECKHUE JTOKYMEHTHI [0 CTaHAAapTHU3aluU,
TEXHUKO-3KOHOMUYECKHE HOPMATHUBBI M TPEHCKYpaHThI, MATEHTHbIE JOKYMEHTHI, OTYEThl O HAY4HO-
HCCIIEIOBATEIBCKUX padoTax, AUCCEPTAIIMM M UX aBTOpedepaTsl, IeNOHUPOBAHHBIE PYKOIIUCH U JIP.
2. 'maBHBIN ¥ IPEINMUCAHHBIA UCTOYHUKHA UHPOPMAUH 1151 OPMUPOBAHMS ONMCAHUS JaHHBIX TOKYMEHTOB.
3. Be16op 6ubimorpaduaeckoro OMMCaHus ¢ YI€TOM CIIOco0a MMyOIMKAIIHH.
4. CxeMbl ONUCcaHHsl HOPMAaTUBHO-TEXHUYECKOW TOKYMEHTAIUH, TATEHTHBIX TOKYMEHTOB.
5. Ocobennoctu (hopMupoBaHust 00IACTEH ONMUCaHUS B 3aBUCUMOCTH OT BH/1a JOKYMEHTA.

Tema 1.10. bubnuoepaghuueckoe onucamnue 31eKmMpOHHBIX PECypPCo8.
1. O6bexTh OMOIMOrpaPUUECKOro ONMUCAHUS: HNEKTPOHHBIE IaHHBIE U AJIEKTPOHHBIE POTPAMMBI.
2. T'naBHBIA W TIpeaNHCaHHBIE UCTOYHUKHA HWH(GOPMAIMU U CO3IaHUS OMOIMOTpaduuecKOro OMHCAHUS
3JIEKTPOHHBIX U3JIAHUM.
3. Cxema omnucaHus 3J€KTPOHHBIX PECYPCOB.
4. OcobeHHOCTH 00J1aCTeN ONUCaHMSI SJIEKTPOHHBIX PECYPCOB.

Paszoen 2. Huoekcupoganue 00KyMeHmog.

Tema 2.3. Obwasn memoouxa cucmemamusayuul 0OKyMeHmoa.
1. Cucremarusamus kak TexHonoruueckuit mporecc. 'OCT 7.59-2003 «MunekcupoBanue 1okymeHTOB. O0-
e TpeOboBaHus K CUCTEMATH3AIMH U TTPEIMETU3ALIUN .
2. [TonsiTue o61Iel U YaCTHOM METOJIMKH CUCTEMAaTH3AIIH.
3. KnnaccuukanmoHnHsie JeeHus, HHASKCAIHS, BUbl HHAEKCOB, IPUEMbl KOMOWHUPOBAHHS HHJEKCOB C IIe-
JIbI0O MHOT0ACIIEKTHOTO OTPAKEHUSI COACPKAHMSI U APYTUX XapaKTEPUCTUK JOKYMEHTA.
4. O01as METOAMKa CUCTEMAaTHU3aIMu JOKYMEHTOB C UCToab30BaHueM Tadmuil BBK.
5. IlpaBusna ob1Iel METOUKH CUCTEMATH3aIIUN JOKYMEHTOB: COOTHOIIIEHHE OOIIET0 U YaCTHOTO, CHCTEMAaTH-
3a1us 0 MPUMEHEHHIO, 0 0OBEKTY BIUSHHUS, [0 aCHEKTY PACCMOTPEHHUS, IPABUIO TOBTOPHOTO OTPAKEHHUS,
MpaBUIIO 0000IIaroIIel pyOpUKH T.1.

Tema 2.4. VJIK xkak 6edywas 0OKyMeHMHAsA KNACCUDUKAYUS COBPEMEHHOCTNU. 603HUKHOBEHUE, OCHO-
6bl NOCMPOEHUS, NPUMEHEHUE.
1. YuuBepcanbHas necstuuHas kinaccudukamus (Y K): BOSHUKHOBEHHE, dTanbl CO3/IaHUS, ONTUMHU3AITHS.
Y JIK xak nepapxuueckas KOMOMHAIIMOHHAs KiIacCUpUKAIUS ¢ dJIeMEHTaMHu (haceTus3aluu: 0COOCHHOCTH T0-
CTPOEHHUS, CTPYKTYpa, MHAEKCAIIHSL.
2. Oco6ennoctu ucnonb3oanus Y JIK B Poccun.
3. OOuias MeToaMKa CUCTEMAaTU3aIlMH JOKYMEHTOB C UcTojib30oBanueM Y JIK.

Tema 2.5. Teopemuueckue ocHogvl npedmemusayuu 0okymenmos Obujas memoouxka npeomemuzayuu
O0OKYMEeHMmO8.
1. OOGmiee moHsATHE O MpEeIMETH3aINN TOKYMEHTOB. [Ipenmeruszanus kak oguH u3 BugoB ACIIU u npenko-
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OpJIMHATHOTO MHJIEKCUPOBAHUS JOKYMEHTOB. [Ipeamernszanus kak texHosnoruyeckui npormecc. 'OCT 7.59-
2003 «OO01ee MOHATHE O IIpeIMETU3aLNUN JOKyMEHTOB. [Ipenmerusanus kak oqus u3 sunoB ACIIN u npen-
KOOPAMHATHOTO MHJCKCUPOBAHUS TOKYMEHTOB.

2. Ilpeamernzanus kak TexHoiorumueckuit mpomece. 'OCT 7.59-2003 «MunexcupoBanue 10KyMeHTOB. O0-
mue TpeOOBaHMs K CUCTEMAaTH3allMHM U MPEAMETH3alMm». 3aJaud, 00bEeKT M MOAXObl K MpPeAMETH3AIHH.
MHOroacrneKkTHoe OTpakKeHUE COepKaHHsI JOKYMEHTa KaK JJOCTOMHCTBO PEAMETH3aLIH.

3. O3HaKkoMJIEHHE ¢ JOKYMEHTOM M OIpe/esieHue npeaMera JokymenTa. [Ipeqmernas pyopuka, ee pyHKIus.
Be10op npeaMerHoOl pyOpukH. SI3bIK mpeaMeTHbIX pyOpuk. CTpyKTypa IpeaMeTHOW pyOpHKHU: 3aroJIoBOK U
[10J13ar0JIOBKU IIPEIMETHOM pyOpuKH (JIEKCHYECKHE e€AMHUIBI sA3bIKa NpeAMETHbIX pyopuk). IlpaBuna dop-
MYJIHPOBAHUSA JEKCUYECKHX €IMHUII B SI3bIKE MPEIMETHBIX pyOpHK. Bemyiiee cioBo mpeaMeTHON pyOpuKy.
WuBepcusi: onpezeneHne, Ha3HaYCHUE, MpUMEHeHHe. Bunbl noa3aronoBkoB. Kommieke npenMeTHbIX pyo-
PHK.

4. Bunpl npeAMETHBIX pyOpUK 10 00bEMY: aJieKBaTHas U 00001ao1as.

5. Buzpl npeaMeTHbIX pyOpUK IO CTPYKTYpe: IpocTasi, CI0XKHAasl, MHOTOYJICHHAs1, ONUcaTelbHas, KOMOMHU-
pOBaHHasl.

[MpakTHueckoe 3agaHue
B Tedenue n3ydeHus: AUCHUILTMHBI ACIUPAHT BBHIOIHIET MIPAKTUIECKOE 3a/IaHHUE IO COCTABICHUIO
Ooubnmorpaduyeckoro Crmucka CBoei HaydHO-KBATM(UKAITMOHHON paOOTHI.

4.1.3. Kputepuu u 11kajia OLeHUBaHUS I TEKYILETO0 KOHTPOJISL.

Kputepun onenuBanus onpoca

— TOYHOCTb BOCIIPOM3BEICHUS yueOHOro MaTepHrasa (BOCIpOU3BeIeHHEe TEPMUHOB, AITOPUTMOB, METOAMK,

npaBui, (akToB U T.I1.);

— TOYHOCTh B OMUCAHUU (aKTOB, SIBIECHUH, IPOLIECCOB C UCIIOIB30BAHUEM TEPMUHOJIOTHH;

— TOYHOCTD PA3JINYEHMS U BBIACIECHUS N3YUYEHHBIX MaTepUaIOB;

— IEMOHCTpaIus CHIOCOOHOCTH aHaIn3a U 00001eHNs HH(OPMALIUH;

— IEMOHCTpAaIus CHOCOOHOCTH CUHTE3a Ha OCHOBE JIaHHBIX HOBOW MH(pOpMaInu;

— IEMOHCTpAaIusl CHOCOOHOCTH JielaTh 000CHOBaHHbIE BBIBOJIbI HA OCHOBE MHTEPIPETALUU HHPOpMAIIHH,

pa3bsACHEHUS;

— YCTaHOBJIEHUE TIPUYMHHO-CIIEICTBEHHBIE CBSI3H, BBIIBICHHE 3aKOHOMEPHOCTH

HIkaJja oueHnBaHus onpoca

Oyenka «3aumeno» Tonnwiit omeem Ha 60NPoOC ¢ y4emom 6cex eblulenepedtucieHHblx Kpumepues
UIU C HE3HAYUMENbHLIMU NOZPEeUHOCMAMU (Hecoomeemcmeue 1-3 kpumepusam)

Oyenka «He 3aumenoy He oemoncmpupyem 3nanue u nonumarnue gonpoca (necoomeemcemeue 4 u 60-
Jlee Kpumepusim)

Kpurepnu onieHuBaHus NPAKTHYECKOT0 3a/IaHUS

- BBITMOJIHEHUE 3a/IaHUs B [TOJTHOM 00beMe C COOII0IeHuEM HEOOXOAUMBIX TpeOOBaHUM

- cB00OIHOE TPUMEHEHHE TIOTYUEHHBIX 3HAHUHN TIPU BHITIOJTHEHNUH MPAKTHUECKUX 3aJaHUN
- oTcyTcTBUE OporpaduuecKkux, CHHTAKCUYECKHUX, MyHKTYallMOHHBIX OITHO0K

- COOTBETCTBUE UCTOYHMKOB TEMATUKH HAyYHO-KBATH(PUKAIMOHHOMN pabOThI
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- HAIMYHE PAa3HBIX BUIOB UICTOYHUKOB: KHHT, CTATEH, SJICKTPOHHBIX PECYpPCOB U T.]I.

- cOOITI0/IEHNE CPOKA BBITTOJTHEHUS

[IIkajia olleHUBAHUS MPAKTHYECKOT0 3aaHUsl

Oyenka «3aumeno» Bvinonnenue npakmuyeckozo 3a0aHusi ¢ y4emoM 6cCexX BblulenepeyucieHHbIX
Kpumepues uiu ¢ He3HAYUmenIbHblMU nocpeuHocmamu (Hecoomsemcmesue 1, 2
Kpumepusim)

Oyenka «He 3aumerno» Bovinonnenue npakmuyeckoeo 3a0anus co 3HAYUMENbHLIMU NOSPEUHOCTIAMU
(Hecoomeemcmaue 3 u boiee Kpumepusm)

4.2. ®opmbl ¥ OLIEHOYHBIE CPEJICTBA AJISl IPOMEKYTOUHOM aTTeCTalUH.
4.2.1. [IpomexyTouHasl aTTecTalus NpoBoauTcs B popme 3auema. OLIECHOYHBIM CPEJICTBOM SIBJISETCS
nopmaeoiuo.
4.2.2. OueHoYHbIE CPEJICTBA AJI IPOMEKYTOUHOM aTTEeCTalUH.
[TopTdoa1o no AUCHUIIIMHE CKIIabIBAETCS U3:
- y4acTHUs B OIlpocax
- BBIITOJIHEHUS IPAKTUYECKOTO 3a[aHUs
4.2.3. Kputepun 1 mKaibl OLLEHUBAHUS U1 IPOMEXYTOYHOMN aTTeCTalluu.
Kpurepun onenuBanus noprgosimo
- OLICHKA «3auTEeHO» 3a yyacThe He MeHee, yeM B 50% onpocax
- OLICHKA «3aUTEHO» 32 BBIIIOJHEHHUE MPAKTUYECKOTO 3a/1aHus
HIkana ouennBanuss noprdoauo
Oyenxa «3aumenoy Coomeemcmeue nopmeonuo ecem vluienepeducienHblM Kpumepusim

Oyenxa «He 3aumeno» Hecoomeemcmeue nopmahonuo xoms 661 00HOMY Kpumepuro

5.MeToandeckue MaTepHuaJjJbl 10 OCBOCHUIO NTUCHUIIJIMHBI.
Pexomendauuu NnO n0020moeKe K JIEKUUOHHBIM 3AHAMUAM.

W3yueHne OUCHMIUIMHBI TpeOyeT CHCTEMAaTHYeCKOro M IOC/IeA0BAaTEebHOIO HAKOMJICHHUS 3HaHU,
CJIeZIOBATENIbHO, MPOIYCKH OTAEIbHBIX TEM HE MO3BOJSAIOT IIYOOKO OCBOUTH mpeamMeT. MIMEeHHO mosTomy
KOHTPOJIb HaJl CUCTEMaTH4ecKol paboTol 00yyaromuxcsi BCera HaxoIUTCs B LICHTPE BHUMaHUS Kadeapsl.

OO6yyarommmcst He0OX0IUMO:

- mepes Kaxaou JeKIueld mpocMaTpuBaTh padouyyro MporpamMmy JHUCHUIUIMHBI, YTO MO3BOJIUT CIKO-
HOMMTDH BPEMA HA 3allMChIBAHUC TEMBI JICKIITUH, €€ OCHOBHBLIX BOITPOCOB, peKOMeH}IyeMOﬁ JIATEPATYPHI;

- Tiepe/l OYepeIHOM JeKIMel HeoOX0UMO MTPOCMOTPETH 10 KOHCIEKTY MaTepuall MpeabIayIIel JeK-
IIUH; TIPU 3aTPYAHEHUSX B BOCHIPUATUU MaTepHala clieyeT 0OpaTUThCs K OCHOBHBIM JIUTEPATYPHBIM UCTOY-
HUKaM; €CIIi pa3o0paTbcs B MaTepHalie He YAaeTcs, TO HE0OX0UMO 00paTUThCS K MPEenojaBaTesio Ha CeMU-
HApCKUX 3aHATHUSAX.

Pexomenoayuu no no0zomogke K npaAKmMu4ecKum 3aHAMUAM.

OO0yuarommmcs ClieTyeT:

- IPUHOCUTH C COOOM PEKOMEHI0BaHHYIO NPETOAABATENEM JINTEPATYPY K KOHKPETHOMY 3aHATHIO;

- JI0 04EpEHOTO MPAKTHUECKOrO 3aHATUS M0 PEKOMEHIOBAaHHBIM JIMTEPATypHBIM HMCTOYHUKAM IpPO-
paboTaTh TEOPETUYECKUH MaTepuall COOTBETCTBYIOLIEH TE€MBbl 3aHATUSA U OTPabOTATh 3aJaHMs, ONpeAeneH-
HBIC 114 MOATOTOBKH K J1a6opaTopH0My 3aHATHUIO,
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- IIpY MOATOTOBKE K JIAOOPATOPHBIM 3aHITHSIM CJIEAYET UCIOJIb30BATh HE TOJIBKO JIEKIUH, HO U y4eOl-
HYIO JIUTEPATYPY;

- B HauaJIe 3aHATHH 3aaTh MIPETO1aBaTeI0 BOMPOCHI [0 MaTepHally, BEI3BABIIEMY 3aTPYIHEHHUS B €T0
MMOHUMAaHHH.
Bonpocul ona camokonmponsa no meme 1.5. bubnuozpaghuueckoe onucanue Knue.
1. OOBEKT OJHOYPOBHEBOTO OIMCAHUS, IJIABHBIA U MPEANHCAHHBIE UCTOUYHUKH IOJYYEHUS CBEACHHUM IS
dhopmupoBanus 6uOIMOTpadUUECKOro ONUCAHUS KHUT.
2. CxeMa 0JTHOYPOBHEBOI'0 OMOIMOTrpapUUecKOro OMUCAHUS.
3. dopMupoBaHuUE 3arjiaBusi KHUT.
4. Oco0eHHOCTH 3alloNHEHUA 00JIacTell OMMCaHusA: 00JaCTH 3arjaBHsi M CBEIEHMI, OTHOCAIIMXCSA K 3arja-
BHIO, 00JIACTH M3aHUS U JIP.
Bonpocwel ona camokonmpona no meme 1.6. Ocobennocmu cocmaeienusn ouodauozpagpuueckozo onuca-
HUA MHO20MOMHBIX U30AHUIL U NPOOOTHCAIOUUXCA COOPHUKOB.
1. O6bEKT MHOTOYPOBHEBOT'O OMMCAHMSI: MHOTOTOMHOE M3JaHKE, TPYIIa TOMOB, OTJEIbHBIN TOM, CepHallb-
HBIE U3/1aHus, APYTUE MPOIO0IDKAIOIIUECS PECYPCHI.
2. 'maBHbII ¥ IpeANUCAaHHBIE UCTOYHUKY CBEICHUI JUISl CO3/JaHKsI MHOTOYPOBHEBOM 3aMKCH.
3. Cxema Oubmuorpapuyeckoro onucaHusi MHOTOTOMHBIX U MTPOJOJIKAIOIIUXCS U3aHHH.
4. Ctpyktypa 6ubnuorpaduueckoro ornucaHus MHOTOTOMHBIX HU3JJaHUH.
5. OcobeHHOCTH TPUBEICHUS 3JIEMEHTOB Ha MEPBOM (B 00IIIei YacTH) U BTOPOM YPOBHSX (Crienu(UKaLum).
Bonpocwel ona camoxkonmpons no meme 1.7. bubnuozpaguueckoe onucanue cocmagnoi yacmu O0Ky-
MeHma.
1. OOBEKT aHATUTUYECKOTO OMHMCAHUS: CAMOCTOSTEIFHOE MPOU3BEICHHE, ONMyOIMKOBAaHHOE B KHUTE, YacTh
MIPOM3BEICHHUS, UMEIOIIAsi CAMOCTOSITENIbHOE 3arjlaBre, 4YacTh MPOU3BECHHUSI, HE NMEIOIIAsi CAMOCTOSTENbHO-
IO 3arJIaBHsl, HO BBIJEJICHHAS B IeNsIX Oubanorpadguueckoil uieHTuGUKaIum.
2. 'maBHBI 1 IpeANIMCaHHbIE HCTOYHUKH CBEJICHHUH [Tl JOPMHUPOBAHUS aHATTUTUIECKOTO OTIMCAHUS.
3. Cxema 6ubmmorpauyeckoro OnucaHusl COCTaBHOM YaCTH U3/IaHUs.
4. Ctpyktypa 6ubnuorpaduueckoro OnMcaHus COCTAaBHOM YacTH M3JAHUS: CBEIEHHUS O YaCTU JOKYMEHTa U
00 uaeHTU(DUIUPYIOIEM JOKYMEHTE.
5. OcoOeHHOCTH MPUBEICHUS DJIEMEHTOB B aHAJIMTUYECKOM OTTUCAHUH.
Bonpocul onsa camoxonmponsn no meme 1.8. buonuozpaghuueckoe onucanue opuyuaibHbvlx 00KyMeHm08.
1. O6bexT OubmuorpaduIeckoro OMUCAHUS 3aKOHOJATENFHBIX JOKYMEHTOB.
2. Bri6op 6ubanorpagpuueckoro onucaHus oQUIHATBEHBIX JOKYMEHTOB B 3aBUCUMOCTH OT CIIOCO0a UX Iy0-
JTUKAIUH.
3. ®opmupoBaHue 3arojoBKa OUOIHOrpadUIECcKO 3aMHCH.
4. OcobeHHOCTH 00JIaCTH 3arjaBHus M CBEIEHUM, OTHOCAIIMXCS K 3arJIaBHIO.
Bonpocwt ona camoxonmpona no meme 1.9. bubnuozpaguuecxkoe onucanue HopmamugHo-mexHU4eCKux,
MEXHUKO-IKOHOMUYUECKUX OOKYMEHN 08 U HeONYOIUKOBAHHBIX UZOAHUIL.
1. O6bekr O6ubIHOrpadUyYEecKoro OMHCAHUS: HOPMATHUBHO-TEXHHUYECKHUE JTOKYMEHTHI 0 CTaHAapTH3aluu,
TEXHUKO-KOHOMHYECKAE HOPMATUBBI U MPEUCKYpaHTHl, MATCHTHBIE JOKYMEHTBHI, OTYETHl O HAy4YHO-
HCCIIEIOBATENLCKUX padoTax, TUCCEPTAMU U UX aBTOpedepaTsl, JETTOHUPOBAHHBIC PYKOITUCH U JIp.
2. 'maBHBI ¥ peANMUCAHHBIN HCTOYHUKY HHDOpMauu st POPMHUPOBAHUS ONMUCAHUS JAHHBIX TOKYMEHTOB.
3. Be1bop 6ubnuorpaduyeckoro OMUCaHus ¢ YI€TOM CIIOco0a MyOINKAIIHH.
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4. CxeMbl onucaHusi HOPMATUBHO-TEXHUYECKOW TOKYMEHTAIUH, TATEHTHBIX TOKYMEHTOB.

5. Ocobennoctu (hopMHupoBaHHS 00JIACTEH OMUCAHUS B 3aBUCUMOCTH OT BH/Ia JOKYMEHTA.

Bonpocul ona camoxonmpona no meme 1.10. bubauozpagpuueckoe onucanue 31eKmpOHHBIX PeCypCos.

1. O6BexTh OuOMMOrpaUIECcKOro ONMUCAHMS: HNEKTPOHHBIC TaHHBIE U AJIEKTPOHHBIE IIPOTPAMMBI.

2. T'naBHBIA W TpeanHcaHHBbIE UCTOYHUKHA HMH(GOpPMAIMU UL CO3AaHUS OMOIMOTpaduuecKOro OMHCAHUS
AIEKTPOHHBIX U3IAHUH.

3. Cxema omnucaHus 3JIEKTPOHHBIX PECYPCOB.

4. OcobeHHoCTH 00J1aCTEeH ONMUCAHUSI SJIEKTPOHHBIX PECYPCOB.

Bonpocul ona camoxonmponn no meme 2.3. Qouwana memoouka cucmemamuzayuu 0OKyMeHmaos.

1. Cucremaru3amus kak texHonoruueckuit mporecc. 'OCT 7.59-2003 «MunekcupoBanue 1okymeHTOB. O0-
mue TpeOOBaHMS K CUCTEMATU3AIUH U TIPEAMETU3AIII.

2. Ilonstue o01Iei 1 4acTHON METOJMKH CUCTEMATU3AIIIH.

3. KiraccuukanmoHHbIe IeICHUSI, HHICKCAIINS, BUJIBI HHICKCOB, MPHEMbl KOMOMHUPOBAHUS WHJIEKCOB C I1€-
JIBI0 MHOTOACIIEKTHOTO OTPAKEHUSI COACPIKAHUSI U APYTUX XaPAKTEPUCTUK JOKYMEHTA.

4. O061as MeToIMKa CUCTEMaTH3aIuH IOKYMEHTOB C HCroiab30BaHueM Tabnui bBK.

5. IIpaBuiia o011eit METOAMKY CUCTEMATU3AIMHA JOKYMEHTOB: COOTHOILIEHHE OOILEro U YaCTHOT0, CUCTEMaTHU-
3a1us 1Mo MPUMEHEHHUIO0, 110 O0BEKTY BIUSHUSA, MO ACTIEKTY PACCMOTPEHUS, IPABUIIO TOBTOPHOI'O OTPAXKEHUS,
npaBuio oooOmarome pyopuku T.1.

Bonpocwel ona camokonmponsa no meme 2.4. Y/IK kak eedywan 0okymenmnuasa knaccuguxayus coepe-
MEHHOCMU: 603HUKHOBEHUE, OCHO8bL NOCMPOEHUS, NPUMEHEHUE.

1. YuuBepcanbHas necsatuuHas kinaccudukamus (YK): BO3HUKHOBEHME, HTanbl CO3/IaHUS, ONTUMHU3AITHSI.
YJIK kak uepapxuueckas KOMOWHAIMOHHAS KIacCU(PHUKAIUS ¢ dJIeMEeHTaMU (aceTu3aluu: 0COOEHHOCTH TO-
CTPOEHHS, CTPYKTYpa, HHACKCAIIHSL.

2. OcobennocTu ucnosb3opanus Y JIK B Poccun.

3. O0mmas MeToIuKa CUCTEMATH3AIMH IOKYMEHTOB C Hcnonb3oBanuem Y JIK.

Bonpocwl ona camoxonmpona no meme 2.5. Teopemuueckue ocrnoewvt npeomemusayuu 0okymenmoe Oo-
wasa memoouxka npeomemuzayuu OOKyMeHmos.

1. O6uiee moHsATHE O TIpeAMETH3aUN JOKyMEHTOB. [IpenMernsarus kak oauH u3 BuaoB ACIIN u npeako-
OpJIMHATHOTO WHCKCUPOBaHUs JOKyMeHTOB. [IpenMernsanus kak Texnojoruyeckuit mnporecc. [OCT 7.59-
2003 «Oo1ee moHATHE O MMpeaAMETU3aNH JOKyMeHTOB. [IpenMernsanus kak oguH u3 BunoB ACIIN u npen-
KOOPJAMHATHOTO MUHJIEKCUPOBAHMS TOKYMEHTOB.

2. Ilpeamerunzanus kak TexHoiornueckuit mpouece. 'OCT 7.59-2003 «MHnexcupoBanue J0KyMeHTOB. O0-
e TpeOoBaHUSI K CUCTEMATHU3allMH W TpeaMEeTH3aluny. 3a1ad, 00beKT W MOJIXOJbl K MpeIMEeTHU3AlINU.
MHOroacnekTHOe OTpakeHHE COAEPKAHMS IOKYMEHTA KaK JJOCTOMHCTBO MPEAMETH3AIIN.

3. O3HakoMIIeHHE C JOKYMEHTOM M OIlpe/iejieHre npeamera JokymenTta. [Ipenmernas pyopuka, ee pyHKIHSL.
Br16op npeametHoit pyOpuku. SI3bik mpeaMeTHeIX pyOpuk. CTpyKTypa mpeIMeTHOW pyOpHKH: 3arojOBOK U
MOA3aroJIOBKU MPEIMETHON PyOpHKH (JIEKCHUYECKHE €AMHUIIBI sI3bIKa MpeaMeTHhIX pyopuk). [IpaBuia ¢op-
MYJIMPOBAHUS JIEKCUYECKUX €IMHMII B A3bIKE MPEeIMETHBIX pyOpuk. Benymiee cnoBo mpenMeTHol pyOpUKH.
WNuBepcus: onpeneneHue, Ha3HAUYCHUE, MPUMEHEHHE. Buapl moa3aronoBkoB. KoMriieke mpeamMeTHbIx pyo-
pUK.

4. Buzpl mpeAMETHBIX pyOpUK 1o 00beMy: afeKBaTHast 1 00o0Iatonias.

5. Buasl mpeaMeTHBIX pyOpHK MO CTPYKTYpe: MPOCTas, CIOXKHAs,, MHOTOUJICHHAs!, OMIcaTeIbHas, KOMOMHU-
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poBaHHasl.

Jluteparypa 1Jisi CaMOCTOSITEJILHOTO 00y4YeHHsl M0 BCeM U3y4YaeMbIM TeMaM:

['OCT 7.1 - 2003. bubnuorpaduueckas 3anuck. bubnuorpaduueckoe onucanue : oomme TpeOOBaHUSI
u nipaBmia cocrapienus. — Bzamen 'OCT 7.1 -84 ; Been. 2004 — 07 — 01. — Munck, 2004. — 75 c.

I'OCT 7.11-2004. bubnuorpaduueckas 3anuck. COKpalieHHe CIOB U CIIOBOCOYETAHWNM HA MHOCTPaH-
HBIX €BPOICHCKUX si3bIKaX. — JIFoOoe n3nanue.

I'OCT 7.12-93. bubnuorpaduueckas 3anuch. COKpalieHHe CIOB Ha PYCCKOM SI3bIKE: 00IIme Tpedo-
BaHus U npaswia. — Bzamen 'OCT 7.12.77; BBen. 1995 — 07 — 01. - M., 1996.- 16 c.

['OCT 7.59-2003. MunekcupoBanue 10KyMeHTOB. O01ue TpeOoBaHMs K CUCTEMATH3AIMH U TIPEIMe-
tuzamun. — Jlroboe n3nanue.

['OCT 7.80-2000. bubnuorpaduueckasi 3anuch. 3arojJoBOK: o0me TpeOOBaHUS U MpPaBUIIa COCTaB-
nenud. — Beeg. 2001 — 07 - 01. — Mumuck, 2001. - 16 c.

I'OCT 7.82-2001. bubnuorpaduueckas 3amuch. bubnuorpadudueckoe ommcaHue IIEKTPOHHBIX pe-
CypcoB: o0iue TpeboBaHus U paBuia coctasienus. — Been. 2002 — 07 -01. — Munck, 2002. — 22 c.

['OCT P 7.0.5-2008. bubnunorpaduueckas ccpuika. O6mue TpeOOBaHUS W MpaBUjia COCTABICHUS —
JIro0oe u3nanue.

Pexomenoauuu no pabome c 1umepamypoii.

JIro6as popma camocTosATEIIEHON paboThl acipaHTa (IIOJTOTOBKA K CEMHHAPCKOMY 3aHSTHIO, HAITH-
CaHWe 3CCe) HAUMHACTCS C M3yYSHHS COOTBETCTBYIOIIEH JINTEpaTyphl, Kak B OMOIHOTEKE, TaK M IOMa.

Pexomenpanuu acnupanry:

- BBIOpaHHBIN MCTOYHUK JIUTEPATYphl 1€1eCO00pa3HO BHUMATEIbHO MPOCMOTPETH; CIEAYET 03HAKO-
MHUTBCS C OTJIABJICHHEM, IPOYUTATh aHHOTAIMIO M MPEIUCIIOBHE; 11€JIecO00pa3Ho ee MPOIUCTaTh, PaCCMOT-
peTh WUIIOCTpalMH, TaOIHIbl, AUArpaMMbl, IPUIOKEHUS; TaAKOE MOBEPXHOCTHOE O3HAKOMIIEHHE MO3BOJIUT
y3HaTh, KaKue IJ1aBbl CJIe1yeT YNTAaTh BHUMATENbHO, a KaKMe IPOYUTaTh OBICTPO;

- B KHHTE WU )KypHaJIe, IPUHAIJISKAIINE CAMOMY aCIIPAHTY, KIIFOUEBbIE TTO3UIIMHA MOYKHO BBIIEIATh
MapKepOM WJIH JIeaTh MMOMETKH Ha IMOJISX; pu padoTe ¢ HTEpHET-UCTOYHHKOM IIEIeco00pa3HO TaKKe BbI-
JETSTh BAKHYIO HHPOPMAIIHUIO;

- €CJIM KHHTA WK KYPHAJI HE SBISIOTCS COOCTBEHHOCTBIO acIMpaHTa, TO IEIecO00pa3Ho 3aIHuChIBATh
HOMEpa CTPaHMII, KOTOPbIC MPUBJICKIN BHUMAHUE, MO3XKE CIEAYeT BEPHYThCA K HUM, IEpEeUnUTaTh WU Mepe-
NUCcaTh HYXXHYIO0 HH(QOpMAIUIO; GU3NUECKOe ACHCTBUE 0 3alMChIBAHUIO TIOMOTAeT MPOYHO 3aJ0XKHUTh JaH-
HYI0 HH(POPMAIHIO B «OaHK MaMATH.

Briensttores cienyromiye BUIbI 3anMceld Ipu paboTe ¢ JInTepaTypoit:

KoHcrekT - kpaTKasi cxemaTrndeckast 3alich OCHOBHOTO COJICpKaHMs HAy9HOH paboThl. Llenbto sBiis-
eTcs He MEepenuChIBaHNE JIUTEPATyPHOTO HCTOYHHMKA, & BBISIBJICHUE CHCTEMBI IOKA3aTeIhCTB, OCHOBHBIX BHI-
B0JIOB. KOHCTIEKT TOIKEH coveTaTh MOTHOTY U3JIOKEHHS C KPATKOCTBIO.

[{uTara - TOUHOE BOCTIPOM3BEIEHUE TEKCTA. 3aKIIFOYAETCsl B KaBBIYKK. TOYHO yKa3bIBA€TCS CTpaHUIIA
HCTOYHHUKA.

Te3uchl - KOHIIEHTPUPOBAHHOE M3JI0KEHHE OCHOBHBIX MOJIOKEHHI MPOUUTAHHOTO MaTepuaa.

AHHOTAIM - O4YEHb KPaTKOE M3JI0KEHUE COJIEpyKaHMsI TPOYUTAHHON paboTHI.

Pe3tome - Hanboee oO1IMe BHIBOIBI U TIOJIOKEHUS pPaOOTHI, €€ KOHIIETITyaJIbHbIE UTOTH.
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3anucu B TOW WK UHOM (opMe HE TOIBKO CIIOCOOCTBYIOT MOHUMAHHIO U YCBOCHHIO U3y4aeMOro Ma-
Tepuala, HO U TIOMOTAI0T BBIPAOATHIBATh HABBIKU SICHOTO HM3JIOKCHHS B MMCbMEHHOW (OpMe TeX HIIM MHBIX
TEOPETUYECKUX BOMPOCOB .

6. JIutepaTypa Ajs 00y4arOUIMXCcsl 0 AUCHHUIIHHE

Obs3amenvhas 1umepamypa

['OCT 7.1 - 2003. bubnuorpaduueckas 3anuch. budnuorpaduueckoe onucanue : oomme TpeOOBaHUSL
u nipaBuia cocrapiienus. — Bzamen 'OCT 7.1 -84 ; BBen. 2004 — 07 — 01. — Munck, 2004. — 75 c.

I'OCT 7.11-2004. bubnuorpaduueckas 3anuck. CoKpalieHHe CIOB U CIIOBOCOYETAHUNM HA MHOCTPaH-
HBIX €BPOIENHCKUX si3bIKax. — JIroboe n3nanue.

['OCT 7.12-93. bubnuorpaduueckas 3anuchk. CokpallieHue CJIOB Ha PYCCKOM Si3bIKe: 00Iue Tpedo-
BaHus u npasmwia. — Bzamen ['OCT 7.12.77; BBen. 1995 — 07 —01. - M., 1996.- 16 c.

['OCT 7.59-2003. ManexkcupoBanue 1oKyMeHTOB. O0mue TpeOOBaHU K CUCTEMaTHU3aIlUH U TIpeMe-
tuzamun. — Jlroboe n3nanue.

['OCT 7.80-2000. bubnuorpaduueckas 3anuch. 3arojoBoK: oome TpeOOBaHUS W MpaBUia COCTAB-
nenud. — Beeg. 2001 — 07 - 01. — Mumuck, 2001. - 16 c.

'OCT 7.82-2001. bubnuorpaduueckas 3amuch. bubmuorpaduueckoe omrcaHue 3JICKTPOHHBIX pe-
CypcoB: o01ue TpeboBaHus U npasuia coctasienus. — Been. 2002 — 07 -01. — Munck, 2002. — 22 c.

['OCT P 7.0.5-2008. bubnunorpaduueckas ccpuika. O6mue TpeOOBaHUS U MpaBUiIa COCTABICHUS —
JIro60e u3nanue.

3ynaposa, JI. b. AHanuTHko-cuHTeTHYECKast nepepaboTka nnopmarmu : yueonuk / JI. b. 3ynaposa,
T. A. 3aitniea. — M.: ®AUP, 2007. — 400 c. — (Cnenuanu3upoBaHHBIM W31ATETCKUI MPOEKT JIsi OMOIHo-
TEK).

Poccuiickue npasuiia karanorusauuu: B 2 T. / Poc. 6ubin. accou., MexXperuoH. KOMUTET 10 KaTaJloT -
3anuy, Poc. roc. 6-ka ; pyk. pa6. H. H. Kacnmaposa. — M.: [1amkoB gom, 2008. — 2 T.

Casuna, U. A. bubnuorpaduyeckoe onucanue q0KymMeHTa: yued.-meto1. pekomennanuu / M. A. Ca-
BuHa. — CIIO. : [Ipodeccus, 2007. — 270 c. — (bubanorexa).

Hononrnumenvuasn rnumepamypa
3ymaposa, JI. b. bubnuoreunas o6padboTka nokyMeHTa : yueo6.-meton. mocooue / JI. b. 3ymaposa, T.
A. 3aiiueBa, JI. U. CazonoBa ; mox Hayd. pea. 0. H. CromsipoBa. — M. : Jlubepus, 2003. — 208 c. — (Anbma-
Hax «[Ipunoxenue k xxypHany «bubnuoreka» ; 2-e nomyroaue 2003 r.).
CaBuna, 1. A. Meronuka OGubarorpadudeckoro onucanus : npakt. nocodue / . A. CaBuna. — M. :
JIubepes-budbundopm, 2007. — 143 c. — (Cepust «bubmnorexaps u Bpems. XXI Bex» ; BbI.63).

7. MaTtepuajibHO-TEXHHYECKOE o0ecrieyeHne TMCUUILIUHBI, MPpodeccuoHalbHbIe 6a3bI JAHHBIX
U MH(pOPMALMOHHBbIE CIIPABOYHbIC CHCTEMbI, HHTEPHET-PecypChl
Jlnst obecriedeHus! pean3aliy JUCIUTUIMHBI UCTIONB3YIOTCS CIICIUATbHBIC TIOMEIICHHS JIJIs TIPOBE/Ie-

HUs 3aHATUN CEMUHAPCKOIO TUIIA, TPYIIIOBBIX U MHIUBUYAIBHBIX KOHCYJIBTALMM, TEKYIErO KOHTPOJIA U
MIPOMEKYTOYHOM aTTECTAINH, a TAK)KE IIOMEIICHHS TSI CAMOCTOSITEIIbHONW Pa0OThI M TIOMETIECHHS IS Xpa-
HEHUSI U TPOPUITAKTUIECKOTO 00CITY)KMBaHUS 000PYIOBAHHS.
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O6opynoBaHue OOIIETO HA3HAYCHUSI

Ne HaumeHnoBaHnue Ha3znauenue
1 [Ipe3enTanmonHoe 060pyaoBaHue (MyIbTUMEINA- st mpoBeieHuns 3aHATHI CEMUHAPCKO-
MIPOEKTOP, IKPaH, KOMITBIOTED JIJIs1 YIIPABIICHHUS ) ro THIIa
2 KommnbroTepHsiii kiace (¢ BeIxozoM B Internet) st opranuzaium caMoCTOSTENbHON
paboOTHI aCIIUPAHTOB

[IporpaMMHOe oOecriedeHre 00IIero Ha3HAYCHUS
Jlyist oOecriedeHusl peai3aliy JUCIUIUIMHBI HCITOJIb3YETCsl CTAaHIAPTHBIN KOMIUIEKT MPOTrPaMMHOTO
obecneuenus (I10), BKiIroYaromui perysipHO 0OHOBIIIEMOE CBOOOIHO pacpOCTPaHIEMOE U JTUIICH3NOHHOE
I1O, B Tom uncine Windows u MS Office.

ITpodeccronaabHbie 6a3bl JAHHBIX U HH()OPMAIIMOHHBIE CIIPABOYHBIE CHCTEMbI, HHTEPHET-PECYPCHI
1. Hayunas snextponnas oubnuoreka KubepJlenunka https://cyberleninka.ru/

2. Hayunas snexktponnas 6ubnuoreka PUHI (Elibrary) http://elibrary.ru
3. YauBepcureTckas nHpopmarronHas cucrema Poccus https://uisrussia.msu.ru/

[Tpu yrpo3e BO3HUKHOBEHUS U (WJIM) BO3SHUKHOBEHUM OTAEJBHBIX YPE3BbIYAMHBIX CUTYallUW, BBEJIE-
HUU pEXUMa IMOBBIIIEHHOW TOTOBHOCTU WJIM YPE3BBIYAMHON CUTyallMd Ha Bceil Tepputopun Poccuiickoit
Oenepanuu 1100 HA €€ YacTH peanu3anus padodeld mporpaMMbl JTUCIUILIMHBI MOXKET OCYIIECTBISITHCS C
MPUMEHEHHEM JIEKTPOHHOTO 00Y4EHUS U JUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOIOTUH.
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