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1. TIlepeyeHb IIAHUPYEMBIX Pe3yJIbTATOB 00y4eHHUsI 1O AUCHHUILINHE,
COOTHECEHHBIX C IUIAHNPYEMbIMH Pe3yJIbTATAMH 0CBOEHHUSI 00Pa30BaTeIbLHOI MPOrpaMMbl

Koxa Kon wnamn- | HammenoBanue wuH- | Pe3yabTrarbel o0yuyeHusi, COOTHe-

koM- | HammeHoBa- KaTopa [0- | AIMKAaTOpPa [0CTUKe- | CEHHbIE ¢ HHAUKATOPaMM

neTeH | HUe  KOMIle- | CTHKeHHSl | HUSl KOMIEeTeHI MU JOCTH:KEHHSI KOMIIeTEHIIM i

TeH- TeHIHH KOMIIETEeH-

107041 107041

VK-4 | Criocoben NJIYK-4.3 Bener nenoByro me- | Ha ypoBHe 3HaHMI:
OCYIIIECTBIISATh pPENHUCKY Ha  HMHO- | 3HAET O CUCTEME S3bIKa M €r0 POJIH
JIEJIOBYI0 KOM- CTPAaHHOM  SI3bIKE C | B MEKKYJIBTYPHOM KOMMYHUKALIHH,

MYHUKAIIUIO B
YCTHOM u
MMMCHEMECHHOM
hopmax Ha
rocyJapcTBeH-
HOM SI3BIKE
Poccuiickoit
Oenepauuu U
WHOCTPAHHOM

(bIX) sA3BIKE(AX)

y4eTOM OCOOCHHOCTEH
oumu-
QIBHBIX MHCEM H CO-

CTHJIMCTUKH

[UOKYIBTYPHBIX pa3-
JIAYUN

00 3THYECKHX M MPOIECCYaTbHBIX
HOpMax W MpaBHJIAX MEXKYIbTYp-
HOM KOMMYHHUKAIIVH.

3HaeT OCHOBHbBIE HOPMbI PEYEBOTO
ATHKETa, NPUHATHIE B CTpaHe H3Y-
4aeMoro s3bIKa B JIEJIOBOM cdepax.

Ha ypoBHe ymeHuii:

YMeer yuTaTh M MOHUMATh TEKCT
JIEJIOBOTO TMMHChMa Ha MHOCTPAaHHOM
S3BIKE C YUETOM COIMOKYJIBTYpPHO-
ro KOHTEKCTa.

YMeer omnpenenarsb
JIeJIOBOTO MMMCbMa B COOTBETCTBHH C
3ajjaueil, mucaTh  JI€JIOBbIE MUCH-
Ma ¢ Omopoit Ha oOpasel, yrnoTpeo-

Ha3HA4YCHUC

a5 GopMyJibl TUCBMEHHOIO pede-
BOT'O ITHKETA, IPUHATHIE B CTpaHax
M3y4aeMoro s3bIKa.

Jucuuruinaa b1.B.05 JlenoBble KOMMYHHUKAIlMM Ha MHOCTPAHHBIX A3bIKaX OTHOCHTCS K BapHaTHUBHOMN
yactu OIIOII, uzyuaercs Ha 2 Kypce B 3 ceMecTpe B COOTBETCTBUU € y4eOHBIM miaHoM. O01mas Tpyao-

2. O0beM 1 MeCTO IMCUMILIHHBI (MoayJisi) B cTpykType OITIOIT

CMKOCTb JUCHHMITIIMHBI COCTABJIACT 724u./23.e.

3. CopepxaHue M CTPYKTYpa AUCHUILIMHBI

3.1.CTpykTypa IUCUUILIAHBI.

Ne i/

HanmenoBanue
pa3aesioB, TeM

O0beM TUCHHUILIHHDBI, YaC.

®opma TeKy1e-

Bcero
YacoB

KonTakTHas padora o0yua-
IOLUXCA ¢ penoaaBarejieM
10 BUAAM y4eOHbIX 3aHATHI

ro KOHTPOJIS

CP ycIeBaeMoCTH,
MPOMEKYTOYHOM

JI J3

113

aTTeCTalumn

Ounas popma obyuenus

Cemecmp Ne3




O0bem QMCHHMIIMHBI, YAaC. ®opma TeKyl1e-

KonrakTHasi paGoTa 00y4a- ro KOHTPOJIsi
HaunmenoBanue
Ne i/l Bcero | rommxcs ¢ npenoaaBartesieM ycneBaeMoCTH,

pa3jaeiioB, TeM . CP .
yacoB | MO BHAAM YUeOHBIX 3aHATHI NMPOMEKYTOYHOM

JI JI3 113 aTTecTaluu

I'oToBHOCTE K a-
Pasmen 1 Ya 1 30 6 14 |10 TP

CTUIO B OM3HECE.

H -
Paspen 2 | CPMeHHAT AGTOT T 40 12 20 |10 KP, T
Basja KOMMyHI/IKaI_[I/ISI

[IpoMexxyTouyHas artecTanus 3auer

Bcero: 72 18 34 20

Ipumeyanue: * — popmur mexyujeco konmpois ycnegaemocmu. 11P- mynbrumenuiinas npesenrtanus, KP-
KOHTpOJIbHAsI pabota, T-TecT.

3.2. ConeprkaHue IUCHUIUIMHBI IO BEIOODY.

Paznmen 1. l'oroBHOCTH K yuacTuio B OusHece. Tema 1.1. ['oTOBBI 1 BBI yyacTBOBaTh B Om3Hece? Camo-
dHaJIn3 Ha OCHOBC AaHKCT JIMYHBIX, JCJIOBBIX KadCCTB, 3HaHHI>i, HCO6XOI[I/IMLIX JJIs1 ycnemHop“I pa6OTbI B
ousnece. Questionnaire: We would like to propose you one of the American systems for self testing your
own business qualities. The main human qualities are written vertically in the table and their estimations —
horizontally. The estimation is carried out by the four point system. You need to pick up the appropriate
column for yourself and write down your point (mark). When finished you should sum up all your points
and  you will learn your  business qualities. If your score is 25-28 it means that you have characteris-
tics of an ideal businessman. If it is 21-24 or 17-20 points it means that you are a “very good” or “good”
businessman. The score 13-16 means that you have an average business talent, if your score is 12 or less
- you should think hard if it’s worth being engaged in business. Tema 1.2. busnec B CIIIA u Bemuko-
6pI/ITaHI/II/I u ero ocodbennoctu. JInunrle u AJCJIOBBIC Ka4y€CTBa Ou3HEeCcMeHa. BI/IOFpa(I)I/II/I A3BECTHBIX OU3-
necmenoB (Doug lvester, D.Kraft, R.Johnson, W.Procter, T.Watson, Estee Lauder, H.J. Heins,
D.Jr.Gerber.): nporck uH(MOpPMAIMK HA HHOCTPAHHOM SI3bIKE, YTCHHUE/TIEPeBOl, 00paboTKa HH(OpMAIHH
0 IJIaHy U IpeJcTaBieHue nHopMaluyu o OM3HECMEHE B BUJIE Mpe3eHTAIMH ( aKTHUBHAs JIEKCHKa, pa3-
TOBOPHBIE KIIMILIE).

Paznen 2. Ilucbmennas nenoBast kommyHukanus. Tema 2.1. KynapTypa nucbMeHHON KOMMYHHKAIUH.
Tema 2.2. Tlpeamer aemoBoro mucbma. Busl gemoBoro mucekMa, coaeprxkanne (Pestome/ CV), Letter of
Invitation, Letter of Acceptance, Application Letter, Letter of Complain, Letter of Apology, Letter of
Sympathy, Commertional Offer, Request Letter, Inquiry Letter ). CtpykTypa AeI0BOTr0O MHChMa, 3a1aHUS
Ha CTPYKTYpPHpOBaHHE IO BUIYy MHUChMa( aKTUBHAs Jiekcuka, kiaume ). Tema 2.3. E-mail.mucemo. Notes.
Memo: Ha3Ha4YCHUC, (bopMa u coz[epxcaHHe( dKTHUBHas JICKCHUKA, KJINIIIC

4. DoH/I OLIEHOYHBIX CPEJACTB M0 AUCUUIJIMHE (MOIYJII0)
4.1. ®opMBI U MaTEPHUAIIBI TEKYILIETO KOHTPOJIS.

4.1.1. B xoxe peanuzauuu JucHUIUIMHBEL 110 BeIOOpY b1.B.OJI.5 "JlenoBble KOMMYHUKalUd Ha WHO-
CTPaHHBIX SA3bIKaX "HCIIONB3YIOTCS MYJIbTHUMEIMIHAS Mpe3eHTalNs, KOHTpOoJbHas paboTa, TecT.

IIpumep THIIOBOTO 3a4aHUS:
ITpumep 1.



Pa3zgen 1. Tema 1.2.
[Ipe3eHTanmst — IPOAYKT CaAMOCTOSATEIHHONW pabOThl O0yYAIOMIETOCs , MO3BOJISIFOIINN OIEHUTh YMECHUE
PacKpeITh, OQOPMUTH U HATJSIIHO IMPEJICTABUTH COJEPIKAHUE OIMPEEICHHOTO BOIMPOCA, TEMbl WIH pe-
3yJIbTAaTOB CaMOCTOATCIIBHOTO HCCICAOBaHHMA C HCIOJbB30BAHUEM TCXHUUCCKUX Cp€I[CTB.3aI[aHI/IeZ
1.IlpounTaiite, nepeBeIUTE TEKCT.
2. 3anosHUTE Ta0aMIly HHPOPMALIUEH U3 TEKCTa.
3. Ucnonw3yiiTe nHOpMAIUIO JIJIs TIOJATOTOBKHU IIPE3EHTAIUH.
TEXT: CEO of Coca Cola

Ivester, a factory foreman’s son and former accountant, stepped in- smoothly to run Coca-Cola as CEO
following the death of champion wealth creator Roberto Goizueta. Early in his job as Coke's chief, Goi-
zueta had recognized lvester's drive, commenting that he was the hardest-working man he had ever met.
Together the two changed the company's operations and capital structure to maximize shareholder value.
Both of Ivester's parents were factory workers from a tiny mill town in Georgia. His parents were children
of the depression, he recalls, strong savers, very strong religious values, and had very high expectations
for their only son. If he got an A, his father would say: “They give A pluses, don't they?'
Doug Ivester is the guy who for nearly two years worked constantly to provide essential support to Rob-
erto Goizueta as he not only turned Coca-Cola around but made it into a powerhouse. If you want to
know just how driven Ivester is, know that more than a decade ago he set himself the goal of becoming
the CEO and chairman of Coca-Cola. Then he put on paper the dates by which he intended to do that.
By comparison with Goizueta, Ivester is an accountant by training, an introvert by nature.
He worked systematically to obtain the breadth needed to be a modern chief executive getting media
coaching and spending three years worth of Saturdays, six hours at a time, being tutored in marketing. He
is a straight arrow, constantly encouraging his executives to do the right thing, yet he is fascinated with
Las Vegas, which he visits once a year, gambling and-people-watching a lot.
He is big on discipline, which to him means: be where you're supposed to be. Dress the part (he is op-
posed to casual Fridays). Return phone calls promptly (employees know never to get too far away from
their office voice-mail, even on weekends). Still when directing his troops, he asks them to set “aspira-
tions” (difficult targets).
Hierarchy is out - it slows everything down: he communicates freely with people at all levels. The con-
ventional desk job is also out. Ivester prefers that employees think of themselves as knowledge workers -
their office is the information they carry around with them supported by technology that allows them to
work anywhere. This really matters when your business is as large as Coke's, which gets 80% of its profit
from overseas.
At Coke business planning is no longer an annual ritual, but a continual discussion - sometimes via voice-
mail among top executives. Technology is not just nice; it's crucial. Huge volumes of information don't
frighten Ivester; he insists that they are necessary for real-time decision-making. With past-generation
executives, their style were more “don't bring me your problems, bring me your solutions,”- says Tim
Haas, Senior Vice President and Head of Latin America. Doug thrives on finding the solutions. "In a
word this complicated and fast-moving, a CEO can't afford to sit in the executive suite and guess,” Ivester
says. He believes that many of America's executives are getting terribly isolated

(from Fortune Magazine)

Douglas Ivester

Parents background |values: Personal qualities:
Present position: Management style |beliefs:




Previous job: Achievements at Coca-Cola:
Previous boss: Hobbies:

[Tpumep 2.
Pasnen 2. BAPUAHT 1
3ananue 1.

A.Pacnozzoo;cume yacmu 08]106020 nucema 6 ﬂpa@uﬂbHOM I’lOpﬂOK@
1. Dear Sirs,

2. Kenneth Beare
2520 Visita Avenue
Olympia, WA 98501
September 12, 2000

3. With reference to your advertisement in yesterday's «New York Times», could you please send me a
copy of your latest catalogue? 1 would also like to know if it is possible to make purchases online.

4. Jackson Brothers
487 23rd Street
New York, NY 12009

5. Yours faithfully,
(Signature)

Kenneth Beare
Administrative Director
English Learners & Company

B. Vkaowcume nopsokoswiii nomep 6vibpannoii samu yacmu.
1 2 3 4 5

C. Vkaorcume memy nucoma.( SUBJECT) ...

3ananue 2.

A.Pacnonosicume yacmu 0e106020 RUCOMA 8 NPABUTLHOM NOPOKe
1. Dear Mr. Sawyer,

2. | look forward to hearing from you.
Yours sincerely,

Simon Tramp

Sales Manager

3. Thank you for your letter. | am afraid that we have a problem with your order. Unfortunately, the man-
ufacturers of the part you wish to order have advised us that they cannot supply it until November. Would
you prefer us to supply a substitute, or would you rather wait until the original parts are again available?




4. James Sawyer, Sales Manager,
Electro Ltd,

Perry Road Estate,

Oxbridge UN54 42KF

5. Pine Estate,

Bedford Road,

Bristol, UB28 12BP
Telephone 9036 174369
Fax 9036 36924

6 August 2005

B. Vkaowcume nopsiokoswiii nomep eviopannou eéamu yacmu
1 2 3 4 5

C. Vkaoswcume memy nucvma.( SUBJECT) ....

3amganue 3.

A.Pacnonoarcume yuacmu 0e106020 nucbma 6 npasujlibHoOM nopﬂdke

1. Thank you for your letter of October the 10" together with the kind invitation to participate in the
Symposium on History of Chemistry to be held in Missoula next year. | shall be happy to participate in
the gathering and would be prepared to give a talk on “Alchemy”.

I enclose my preliminary registration form and will send an abstract of my paper before the end of the
year.

2. Institute of Chemistry
St. Petersburg, Russia
September 12, 2010

3. Yours sincerely,
V. Yakovlev

4. Dr. R.H. Lookenbill
Chairman

Organizing Committee
Montana University
USA

5. Dear Doctor Lookenbhill,

B. Vkaowcume nopsokoswiii nomep evibpannou eamu yacmu
1 2 3 4 5)

C. Vkaowcume memy nucvma.( SUBJECT) ....
BAPUAHT 2.



3amanue 1.

A.Pacnonoaicume uacmu 0e106020 nucbma 6 npasujlibHoOM nopﬂ()Ke

1. We thank you for your letter dated the 29th September and are pleased to send you our latest catalogue
and the current price list. We shall send you a special offer as soon as we have your exact requirements.

2. Yours faithfully,
Sally Blinton
Sales Manager

3. Messrs Dickson & King,
9 Newgate Street,
London

4. George Finchley & Sons,
68 Bond Street,

London

4 October 2009

5. Dear Sirs,

B. Vkaowcume nopsiokoswiii nomep eviopannoii eamu vacmu
1 2 3 4 5

C. Vkaoswcume memy nucvma.( SUBJECT) ....

3aganue 2.
A.PGCI’ZOJZO.?fCume yacmu 06]106’020 nucsema 6 l’lpClBZ/lﬂbHOM nopﬂdke

1. Dear Mr. McPherson,

2. Recently I’ve learned that the Hyde Park Group routinely recruits and hires college graduates. Having
lived in the Kansas City area for ten m years, | am very familiar with your organization and its reputation
for being a leader in the management consulting industry and | am certain that my education and experi-
ence would compliment the Hyde Park Group’s tradition of excellence.

3. Thank you for your consideration.
Yours sincerely,

La Rhonda S. Jackson

Kansas Community College Graduate

4. Mr. Clarence T. McPherson Recruiting Specialist CD
The Hyde Park Group

92401 South Broadway, Suite 140

Kansas City, MO 64154




5. 627 North Grand Boulevard
St. Louis, MO 63105
3 August 2008

B. Vkaowcume nopsoxoswiii Homep 6vibpannoti éamu yacmu
1 2 3 4 5

C. Vkaoswcume memy nucvma.( SUBJECT) ....

3ananue 3.

Onpedenume, Kk Kakomy Uy 0en06020 OOKYMEHMA OMHOCUMCS. NPEOCMAasieHtblil Hudice ompuléok(evlboepume
00UH 8apuanm omeema)

I am very much interested with the job position that is available in the ABC Company that’s
why | am writing. The job position in the ABC Company is exactly what | am looking for as this
will surely fit my skills.

I can surely give a job help with the company because of my experiences before. | will try my
best to meet the expectation of the company given with the enough chance.

Included with the letter is my bio data that will serve as my references in the future.

You can find my contact number in the resume and as well as my educational and working ex-
perience history. | am very much interested for a chance of meeting you to discuss further on
what | can do to give contribution to the company.

I am indeed grateful to the time you have spent in reading my letter.

BAPUAHTBI OTBETOB:
A Contract B Letter of complaint
C Application Letter D Letter of enquiry / request

4.1.3. llkana oueHuBaHus AJi TEKYILErO KOHTPOJISL.

[IpesenTanus:

3aYTEHO — MpEe3eHTallrs BKIoYaeT He MeHee 10 cmaiioB. B mpe3eHTanyu MOJHOCTBIO — PACKpPBITO CO-
JepKaHUe TEMBbI, YETKO OMpeJelieHa CTPYKTypa MPe3eHTaIl, OTCYTCTBYIOT (hakTuueckue, opdorpadu-
YeCKUe M CTHIUCTHYeCKHEe ommOKku. [Ipu yCTHOM Mpe3eHTaIly BRICTYNAIONINI  MPEeCTaBIII MaTepUal C
MUHUMAJIBHOH OIOPOM HA MEeYaTHBIA TEKCT, B PEYU OTCYTCTBYIOT KOMMYHHUKATHBHO 3HAYNMBIC JICKCHYE-
CKH€ W TPAaMMATHYCCKUE OIMMMOKH, BRICTYIAIONINI YeTKO M TPAaMOTHO OTBETHJI Ha 3aJaHHBIC ayIuTOpHUEH
BOTIPOCHI.

HE 3a4TCHO — MPE3CHTAIM BKIIOYaeT MEeHee 6 CJaiIoB, IIPU 3TOM B MPE3EHTAIMH HE PACKPHITO COJEep-
KaHWe TPEICTABIIEMOI TeMbI, HET YeTKOW CTPYKTYpPHI ; UMEIOTCS TpyObie opdorpaduyueckue U CTUIU-
ctuueckue omuoku. [1pu mpe3eHTanmm TeKCT paboThI MOJHOCTHIO YUTAJICS C JIUCTA, B PEUU MPUCYTCTBY-
I0T MHOTOYHCIIEHHBIE (DOHETHUYECKHE U TpaMMaTHYeCKHUe OMMOKU, MPEMSTCTBYIOIINE MTOHUMAHHIO, BbI-
CTYMAIOUINIl HE CIIPABHJICS C OTBETAMHU Ha BOIPOCHI ayAUTOPHUHU.

TectupoBanue - mudpepeHnrpoBaHHast OleHKa IPH TEKYyIeM KOHTPOJIE.

90 -100 % 6annoB — OLIEHKA «OTJIMYHO,

75 - 89 % 6ayIoB — OIEHKA «XOPOIIIOY,
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51- 74 % GanyoB — OLIEHKA «YAOBJIETBOPUTEIHHOY,
0 — 50 % GannoB — OIleHKa «HEYIOBJIECTBOPUTEIHHOY.

KonrponbHas pabdora - quddepeHpoBanHas OleHKa MPH TeKyIEeM KOHTpPOJIE:

OLIEHKA «OTIMYHOY - IPUCYTCTBYIOT BEPHBIE OTBETHI HA BCE ITOCTABJICHHBIE BOIIPOCHI;

OLIEHKA «XOPOILI0Y» - IPUCYTCTBYIOT BEPHBIE OTBETHI Ha OOJIBIIMHCTBO ITOCTABICHHBIX BOIIPOCOB (>60%);
OLICHKA «Y/IOBJICTBOPUTEIIFHO» - MPHCYTCTBYET BEPHBI OTBET Ha MEHBIINHCTBO ITOCTaBJICHHBIX BOIPO-
coB (<60%);

OLICHKA «HEYIOBJIECTBOPUTEILHOY» - OTCYTCTBYIOT OTBETHI Ha BCE BOIIPOCHI, TMOO OTBETHl HA  BOIIPOCHI
HE BEpHBHI.

4.2. ®opMbl ¥ OLIECHOYHBIE CPEJCTBA JJISl IPOMEKYTOUHOM aTTecTaluu
4.2.1. IlpomexxyToUuHast aTTeCTAlMs IPOBOAUTCS B (hOpMe 3aueTa.

4.2.2. OuieHOYHBIE CPEACTBA ISl IPOMEXYTOYHOM aTTECTallUU: TECT.

Bapuanr 1

3ananue 1. Onpenenure, K KaKOMy TUILY OTHOCUTCS MUCbMO Nel:

3ananue 2. Beibepute 3aKII0YUTENBHYIO (POPMY BEKIMBOCTH, MOAXOASILYIO g muchma No 1:

a) Love b) Best wishesc) Yours sincerely d) With love
3ananue 3. Kakas uaopmanus onymieHa mocie aapeca oTrpaBuTels B mucbme Nel?
a) Tema nucrma b) O6pameHue ¢) [lpunoxxenue d) Jlata

Ne ]

Institute of Chemistry
St. Petersburg, Russia
Dr. R.H. Lookenbill ...
Chairman
Organizing Committee
Montana University
USA

Dear Doctor Lookenbill,
Thank you for your letter of October the 10" together with the kind invitation to participate in the
Symposium on History of Chemistry to be held in Missoula next year.
I shall be happy to participate in the gathering and would be prepared to give a talk on “Alchemy”.
I enclose my preliminary registration form and will send an abstract of my paper before the end of
the year.
V. Yakovlev

3ananue 4. BeiGepuTe noaxosiiee BCTYIUTENbHOE oOpaleHre (IpuBeTcTBUE) Tt uchma Ne2:
a) Sir b) Mr. John c¢) Dear John d) Hello John
No2

671 Hw 81, Street 52
London

GM 71408

October 4, 2008
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Thanks for your letter about my old friend. I arrived in London last month, everything is fine.
My new apartment has got one bedroom, a big living room, a kitchen and a bathroom.
I started my new job two weeks ago ....

With love
Kate

3amanue 5. Onpenenure, K KAKOMY TUITY OTHOCUTCS MUCbMO No2

3aganue 6. OnpenenuTe 3aKIOYUTENBHYIO (POPMYITy BEXIMBOCTH B IHCcbMe No 2
3ananue 7. Onpenenure Temy nucbma Ne3?

Ne3

3333 Imperial Way
R-10004 Freetown
Fredonia
Mr. Charles Fox
European Sales Office
ACME Atlantic Ltd
45 Pentonville Road
London EC2 4AC
13 May 2008

Dear Mr. Fox

I wish to apply for one of the positions described in your advertisement “Work in Bermuda” in this
week’s Daily Planet.

My name is Jean Muster. | am 25 years old and a Fredonian citizen. | am at present working for
Fredonian Enterprises, and as you know, we have been doing business with ACME Atlantic for a
number of years.

I would be interested in a 6-month contract. During this time my present employers are willing to
give me leave of absence. My recent work has involved working in a team in the export department of
my firm and | have developed confidence and skill in dealing with foreign buyers over telephone and
in writing, mainly using English.

As you will see from my enclosed CV, my qualification are good and | think you will agree that
my experience and language skills will help me to make a valuable contribution to your firm and you
find that 1 am an enthusiastic and resourceful employee.

| am available for interview at any time except for June 12" to 21 . My daytime phone number in
287 8889 extension 333.

Looking forward to hearing from you,

Yours sincerely,

Jean Muster

3aganue 8. Onpenenure, €CTh JIM B TMCbME, YKa3aHUE HA MECTOMOJIOKEHHUS aJpecara.
3ananue 9. CoequHUTE HAYAII0 U OKOHYaHWE 3-X MACEM U ONPEEIUTE K KAKOMY THUITY OHU OTHOCSTCS
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1. Dear Mr. Wooster, A. As I've said, this really is too good a

| am writing in my capacity as chance to let slip by, I honestly don’t think it

secretary of the college social club to say will be very difficult thing for you of all people
how concerned we were to read about the to qualify. So why not give it ago?

decisions taken at the committee meeting Write and let me know how to get on.
held on the 4™ of last month. Say hello to everyone for me,
Lots of love,
2. Dear Sir/ Madam, Jill
| am writing to express my in- B. | hope that you will consider me for the

terest in the position of part-time library | | post. | enclose a copy of CV together with two let-
assistant that | saw advertised in your | | ters of reference. | look forward to hearing from
newspaper dated 14™ June. you and having the opportunity to discuss this matter
further.

Yours faithfully

3. Dear Mark,

I am writing to let you
know about a marvelous oppor-
tunity that I have heard about
and that I think is exactly what
you are looking for.

C. | trust you will give this issue your urgent con-
sideration and will take the opinions of the students into
account.

Thanking you in anticipation for your cooperation
on this matter.

Yours sincerely,

3ananue 10. K xkakoMy JOKyMEHTY OTHOCUTCS, IPUBEIEHHBIN HUXKE OTPHIBOK (a03al):
Brighton, England April 10, 2009

Continental Equipment Pic. Brighton, England, hereinafter referred to as “the Seller”, on the one
part, and TST System Ltd., Kiev, Ukraine, hereinafter referred to as “Buyer”, on the other part, have con-
cluded the present document as follows:
1. The subject of the ..................
1.1. The Seller has sold and the Buyer has bought the machinery, equipment, materials, and services
(“Equipment”) as listed in Appendix 1 being an integral part of this ...
3amganue 10. Beibepute u3 npuBeneHHbIX HIKe myHKTHI 11t C.V/ Resume:

1. Education 8. Arbitration

2. Time of delivery 9. Quality of goods
3. Place of birth 10. Date of birth
4. Terms of payment 11. Nationality

5. Marital status 12. Arbitration

6. Military service 13. Miscellaneous
7. Surname, name 14. Present work

4.2.3. lllkana orieHUBaHMs.
OreHka «3auteHo». TecTupoBaHUE — MOJYUYEHBI TPaBUIIbHBIE OTBETHI Ha 30 1 60see BompocoB u3 40.

OneHka «He 3a4TeHO». TecTupoBaHUE — MOJIYYEHbI HENPAaBUIIbHBIE OTBETHI HAa 10 1 Gosee BOMPOCOB U3
40.

4.3. CoOTBETCTBHE OLIEHOYHBIX CPEJCTB MPOMEKYTOUYHOM aTTECTAIlMM MO AUCHUILIUHE (HOPMUPYEMBIM
KOMIIETCHIIUSAM
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Kox kom- | Koj MHAMKATOpa 10CTHXKe- OueHo4HbIE CPEICTBA MPOMEKYTOUYHOM aTTeCTALMHU
neTeHIHH HHUSI KOMIIETeHIIUH
TECT
YK-4 NJIVK-4.3. +

4.4. Kputepuu OoueHKH cPOPMHPOBAHHOCTH KOMIIETCHIIMA B paMKaX MPOMEXKYTOUYHOW aTTeCTaluu IO

JTUCIUTIIINHE
Kox unan- Ctpykryp-
Kputepun ounenku cpopMUPOBAHHOCTH KOMIIETEHIIUN
Kon Karopa J1o- HbBIE DJIe-
KOMIIe- CTHKEHHS MEHTBHI ol1e-
TeHIUH KOMIIETEeH- HOYHBbIX He cpopmupoBana CdopmupoBana
107071 CpeacTB
He ymeer omnpenensats | YMeeT onpenensTe Ha3Hade-
Ha3HauYeHUe JIEJIOBOTO | HUE JI€JI0BOrO IUChbMa B COOT-
MMChMa B COOTBETCTBUU C | BETCTBHHM C 3ajayeil, mucarb
3a/1ayeif, mucartb JIeJI0o- | IeTIOBbIE MUChMa C OMOPO Ha
VK-4 MIIYK-4.3 rect BbIE MMHCHhMa C OMOpOW Ha | oOpazel, ynotpednss Gpopmy-
oOpaser, yIOTPeOIIsisl | Ikl MUCBMEHHOTO  PEYeBOrO
(GbopMyJIbI  TTMCHMEHHOTO | 3TUKETa, MPHUHSTHIE B CTPAHAX
pEYEeBOro 3THUKETA, MPUHS- | U3Y4aEMOTO SI3bIKA.
Thl€ B CTpaHax M3y4yaeMoro
SI3bIKA

KOMHCTCHI_II/IH CUHUTACTCA C(l)OpMI/IpOBaHHOI\/'I Ha YpOBHC Tpe6OBaHI/II71 K JUCIHHUIIIIMHE B COOTBETCTBHUH C 00-
pa3OBaTeJ'IBHOI71 nporpaMMoﬁ, €CJIK 10 UTOraM NNpUMEHCHUA OLCHOYHBIX CPEACTB HpOMe)ICYTOqHOﬁ aTTe-
CTalu, AICMOHCTPHUPYCEMBIC O6y‘IaIOIJ_II/IMC$I, OTBCYAIOT KPUTCPHUIO C(i)OpMI/IpOBaHHOCTI/I KOMIICTCHIINH.

5. MeToauuecKkue MaTepuaJibl 1Jisd oﬁyqamumxcn 0 OCBOCHHUIO NHUCHMUIIIMHBI

Jlnst opranuzaruu yaeOHoro mporecca nmo auciuiuiniHe b1.B.OJ1.5 JlenoBble KOMMYHUKAIIUU HA UHO-

CTPaHHBIX S3bIKAaX» pa3padOTaHbl cIeAYIONINE Yi1eOHO-METOANYECKHUE TOCOOUS:

1. Tomunosa B.M., Kypmaxkosa T.}O. YueGHOe mocobue o aHrnuiickomy s3bIKy ~JlenoBoii aHrmuii-
ckuit”— Ilepmb: TII'DA, 20109.

2. 2. T'aBpumok O.A., Hocora JI.I'., Tomunosa B.M.English for Profissional Communication in Phar-
macy/ yuebnoe nocodue. [lepmb-KpacHospck, 2014. 200 c.

3. Tomwunosa B.M., Kypmakosa T.1O., Hayroneusix E.A., [Ipsukoa E.JI.. Pharmacy as a career/ y4e6-
Hoe mocobue. Ilepms, 2011. 124 c.

6. YueOHas 1uTepaTypa AJs 00y4AKUIUXCHA M0 TUCIUTINHE

6.1. OcHoBHas nuTEparypa:

1.MapkoBuna W.1O., Aurauiickuii s3b1k [ DnekTpoHHbIN pecypc] / Mapkosuna Upuna KOpreBHa, Makcu-
MoBa 3uHauga KoncrantunoBHa, Baitniureitn Mapus bopucosna - M.: 'D0OTAP-Menua, 2014. - 200 c. -
ISBN 978-5-9704-3093-4 - Pexxum noctyna: http://www.studmedlib.ru/book/ISBN9785970430934.html

6.2. JlommoTHUTENbHAS IUTEpaTypa
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http://www.studmedlib.ru/book/ISBN9785970430934.html

1.Aurno-pycckuii cioBaps / Mroutep B.K. — CII6.: JTutepa, 2008. 2.Sylee Gore, David Gordon Smith,
English for Socializing/ Oxford University Press, 2011
3. Caitter Business English Site, www.englishforbusiness.ru

7. MaTrepuajibHO-TEXHU4YECKas 0a3a, UH(POpPMALIMOHHBbIE TEXHOJOTHH, IPOrPAMMHOe o0ecrieyeHne u
HH(OPMALIMOHHBbIE CIIPABOYHbIE CHCTEMbI

Bce 3anaTus cemuHapckoro tuma (MpakTUYECKUe 3aHATHUS), a TAKXKe caMOCToATeIbHas paboTa oOyyaro-
npxcs obecriedyeH y4eOHBIMU MOCOOMSIMH, METOAMYECKUMHU pa3paboTKaMu Ui MpenojaBaTeseid U cry-
J€HTOB, METOJUUYECKHUMH PEKOMEHIallusIMU 1Ji padoThl B ayauTtopun u s CPC.

JIJist TEeKyIEero U UTOroBOro KOHTPOJIs CHOPMUPOBAHBI KOMIUICKTBI TEKCTOB JJIsI TIEPEBO/IA U Pa3IMIHBIX
BUJIOB UYTCHHS, OaHK peueBbIX cUTyarui. [lo OTHenpbHBIM TEMaM WCHOJB3YIOTCS MYJIbTUMEIHIHBIE
npe3eHTanuu. B mertomgmueckoM QoHae Kadenpsl UMEeTcs MOMOJHUTENbHas ydeOHas JauTeparypa, u3-
JaHHas 3a pyOe:koM. AKTUBHO UCTIONB3YIOTCS pecypcebl uTepHeTa.

1. TIIporpammHoe obecredeHue:

SPSS for Windows 14.0.

Microsoft Office Word.

Microsoft Office Excel.

Microsoft Office Power Point.

Y4eOHbIC ayIUTOPUU JIJIsl TIPOBEACHUS 3aHSATUNA CEMHHAPCKOTO THIIA, TPYIIIOBBIX M WHIUBUAYATHHBIX
KOHCYJIbTAIMH, TEKYIIET0 KOHTPOJIS U MPOMEKYTOYHON aTTECTAIlMA YKOMILJICKTOBAaHBI MEOEIbIO M TeX-
HUYCCKUMH CPEICTBAMU O0ydYeHUs (IMIePCOHATbHBIC KOMITBIOTEPHI, MYJIbTHMEIUWHBIA KOMIUIEKC (HOYT-
OyK, IPOEKTOp, IKPaH), CIYKalIUMH JIJIs peACcTaBlIeHus yueOHON nHGOopMaIuu OONbIION ayIUTOPUH.
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AHHOTAIIUS PABOUYEM ITPOTI' PAMMBI JIJUCIUILJIMHBI 110 BBIBOPY

51.B.05 JenoBble KOMMYHUKAIIMY HA UHOCTPAHHBIX SI3BIKAX

Koa n HaumeHoBaHMe HANIpaBJeHUs NOAroTOBKH, npoduas 19.03.01 buorexnonorus. @apmareBTu-
4yeckas OMOTEXHOJIOTHSL.

KBamndukamnus (creneHb) BLIMYCKHUKA: OaKagaBp

®opma 00yueHHsI: OUHAs

®opmupyemas (bie) KoMIeTeHUUsI(M):

Hucuunnuna b1.B.05 [lenoBble KOMMYHUKAllMM Ha WHOCTPAHHBIX SI3bIKax oOecreurBaeT yriyOJjeHue
CHEAYIOUIEH KOMITETCHIUU:

YK-4 CriocoOGeH oCcyIecTBISATh JeIOBYF0 KOMMYHHKAIMIO B YCTHOW M MUCBMEHHOM (hopMax Ha rocyaap-
CTBEHHOM si3bIke Poccuiickoit ®denepannu 1 MHOCTPAHHOM (BIX) SI3bIKE (ax).

NIYK-4.3. Bener neioByr0 MEpPEnuCcKy HA HHOCTPAHHOM SI3BIKE C YYETOM OCOOCHHOCTEH CTHUIIMCTUKH
o UIHMANTBEHBIX THCEM U COLIMOKYJIBTYPHBIX Pa3IHuui.

O0beM u MecTO IMcHMILIMHBI B cTpyKType OITOII:

b1.B.05 JlenoBble KOMMYHHKAIIMU Ha MHOCTPAHHBIX A3bIKaX OTHOCUTCS K BapuaTuBHOM uyactu OIIOLII,
u3ydaercs Ha 2 Kypce B 3 ceMecTpe B COOTBETCTBHH € Y4eOHBIM Iu1aHoM. OO0mIast TpyA0eMKOCTh TUCIU-
IUTHHBI cocTaBisteT 72 4. / 2 3. e.

CoaeprxkaHue JTUCHHUILINHBI 110 BBIOOPY.

Paznen 1. l'otoBHOCTE K ywactuio B 6u3Hece. Tema 1.1. ['oTOBBI 1 BBI yyacTBOBaTh B Ou3Hece? Camo-
aHaJI3 Ha OCHOBE aHKET JIMYHBIX, JIEJIOBbIX KAauyeCTB, 3HAHUH, HEOOXOAUMBIX JUIsl YCIIEIIHONW paboThl B
ousnece. Questionnaire: We would like to propose you one of the American systems for self testing your
own business qualities. The main human qualities are written vertically in the table and their estimations —
horizontally. The estimation is carried out by the four point system. You need to pick up the appropriate
column for yourself and write down your point (mark). When finished you should sum up all your points
and you will learn your business qualities. If your score is 25-28 it means that you have characteristics of
an ideal businessman. If it is 21-24 or 17-20 points it means that you are a “very good” or “good” busi-
nessman. The score 13-16 means that you have an average business talent, if your score is 12 or less -
you should think hard if it’s worth being engaged in business.(popma anketsr). Tema 1.2. busnec B
CIIA u BenukoOputanuu U ero ocoOeHHOCTH. JInuHbIe U JeN0Bble KauecTBa OM3HecMeHa. buorpaduu
u3BecTHBIX Om3HecmenoB (Doug Ivester, D.Kraft, R.Johnson, W.Procter, T.Watson, Estee Lauder, H.J.
Heins,D.Jr.Gerber.): mouck uHOpManu Ha HHOCTPAHHOM SI3bIKE, YTCHHE/TIEPEBOJI, 00paboTKa HHOOP-
MaIU¥ 110 MJIaHy W TpecTaBlIeHne HHPopMaIuu o0 OM3HECMEHe B BUJIE Mpe3eHTaIK ( aKTHBHAs JICKCH-
Ka, pasroBopHble kiuie). Tema 1.3. Pestome/ CV dopma u conepxanue CV (OputaHCckuil u eBpomeii-
ckuii BapuanThl). KoMmMmyHukatuBHas cutyauus "HMHTepBbro": kiumie ( MUCbMEHHAas KOMMYHUKAIIMS),
pasroBopHble GOpMYIIbI (YCTHAsE KOMMYHHUKAIHU).

Paszpnen 2. [IucemenHas nenoBast kommyHukanus. Tema 2.1. Kynbprypa nMCbMEHHON KOMMYHHMKAILIUH.
Tema 2.2. TIpeamer aemoBoro muchbma. Busl memoBoro muckMa, coaepkanue (Letter of Invitation, Letter
of Acceptance, Application Letter, Letter of Complain, Letter of Apology, Letter of Sympathy, Commer-
tional Offer, Request Letter, Inquiry Letter ). CrpykTypa 1el0BOro muchbMa, 3aJaHusi Ha CTPYKTYPHPO-
BaHUE 10 BUAY NHchbMa( aKTUBHAS JieKcHKa, kiuie ). Tema 2.3. E-mail.mucemo. Notes. Memo: HazHaue-
Hue, popma u coiepkaHne (aKTUBHAS JIEKCUKA, KITHIIIE).

®opMa NPOMEKYTOUYHOM ATTECTAIUM: 3a4ET.
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