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1. IlepeyeHb MJIAHMPYEMBIX Pe3yJIbTATOB 00y4YeHHS MO TUCIHUILIHHE, COOTHECEHHBIX C
MJIAHUPYEMBIMH pe3yJIbTaTaMi 0CBOEHHsI 00pPa30BaTe/IbHON MPOrpaMMblI
K Kon wunauka- | HaumenoBanue | Pe3yjabTraThl 00yueHHs, COOTHe-
o HaumeHoBaHue | TOpa A0CTH- | HHIHKATOpPA CeHHble ¢ MHANKATOPaAMH J10CTH-
feomites KOMIETEHIIHH | )KeHUsl KOM- | JIOCTHKEHHSsI JKeHHSsI KOMIIeTeH Ui
e NeTeHIuH KOMIEeTeHIIHH
YK-4 Cnocoben ocy- | UIYK-4.3 Bener nenoByro | Ha ypoBHe 3HaHUI: 3HAET O CHUCTE-

LIECTBIATh  Je-
JIOBYI0O KOMMY-

HHUKALIMIKO B YCT-

NIEPENNUCKy  Ha
MHOCTPAaHHOM
A3BIKE C YYETOM

M€ fA3bIKa U €r0 POJU B MEKKYJIb-
TYpHOW KOMMYHUKAIMU, 00 3THU-

YCCKUX U MPOUCCCYAJIbHBIX HOPpMax

HOW U NMHUCbMEH- ocoOeHHOCTEeH U MPABUJIAX MEKKYJIbTYPHOU KOM-
HOMl (opmax Ha CTUJIIMCTUKH MYHUKALIVH.

rocyaapcTBeH- OopUIHATEHBIX 3HaeT OCHOBHbIE HOPMBI PEYEBOIO
HOM s3bIke Poc- IIACEM U COLHUO- | STUKETA, MPUHATHIE B CTPAaHE H3Y-
culickoi Dene- KYJIbTYPHBIX YaeMoro si3blka B JIEJIOBOM cde-
pauMu U HHO- paznnuui pax.

CTpaHHOM  (BIX) Ha ypoBHe ymMenmii:

s3bIKe(ax)

YMeeT uuTaTh M IIOHUMATh TEKCT
JIETIOBOTO MUChbMA HA HHOCTPAHHOM
A3bIKE C YYE€TOM COLUOKYJIbTYpPHO-
o KOHTEKCTA.

YmMmeer onpenensith
JIEJIOBOT'O MMChMa B COOTBETCTBUU C
3ajaueil, mucaTh

Ha3HA4YCHHC

JIeJIOBBIE TTHCh-
Ma C OIopoi Ha oOpasell, ynoTpeo-
a5 GOpMyJibl TUCHbMEHHOIO peue-
BOT'O 3TUKETA, IPUHSTHIE B CTpaHaX
U3y4aeMOro SI3bIKa.

2.00beM 1 MeCTO IMCHUIIUHBI (MoayJis1) B cTpykType OITOIIT

Hucuuruinaa b1.B.05 JlenoBble KOMMYHHUKAIlMM Ha WHOCTPAHHBIX S3bIKAX OTHOCHTCS K BapHaTHUBHOMN
gactu OIIOII, nzyqaercs Ha 2 Kypce B 3 ceMecTpe B COOTBETCTBUH € y4yeOHbIM m1aHoM. Ob1mas Tpyno-
€MKOCTh JUCLUILUIMHEI cocTaBsier 72 4./ 2 3. e.

3. Coaepixanue u CTPYKTYpa THCHMIJIMHBI
3.1.CTpyKTypa AUCLHUIIINHBI.

O0beM TUCHHUILIHHDBI, YaC.

KonrakTHas padora 00y- dDopMa TeKyLIero

HanmenoBaHme, YaIMXcs ¢ npenojgaBare- KOHTPOJIA ycneBae-

Ne i/

pa3esioB TeM Bcero | Jgem mo Bugam yueOHbIX 3a- | CP | MocTH, HIpOMeEKY-

HATHH TOYHOM aTTECTAlUH

J J3

113

Ounas ghopma 0byuenus

Cemecmp Ne3




O0beM TMCHMILUIMHBI, YaC.
KonTakTHas padora 00y- dDopMa TeKyLIero
No i/ HanmenoBanme, YAIIUXCS ¢ MpenojaBaTe- KOHTPOJIA ycIieBae-
gt pa3aesioB TeM Bcero | Jgem mo Bugam yueOHbIX 3a- | CP | MoCTH, IpOMeEKY-
HATHH TOYHOM aTTEeCTAlNH
JI J3 113
Paspen 1 | | OTOBHOCTE K Yia- | 4 6 14 | 10 TP

CTUIO B OM3HECE.

H -
Paspen 2 | - CPMEHHAL ACIO= s 12 20 | 10 KP, T
Basja KOMMyHI/IKaI_[I/ISI

[IpoMexxyTouyHas artecTanus 3auer

Bcero: 712 18 34 20

Ipumeuanue: * — ghopmul mexywezo konmpons ycnesaemocmu. 11P- mynbTumenuiinas npesenranus, KP-
KOHTpOJbHas pabota, T-TecT.

3.2. ConeprkaHue IUCHUIUIMHBI IO BEIOODY.

Paznen 1. 'otoBHOCTH K ywactuto B O6usHece. Tema 1.1. ['oToBBI 11 BBl yyacTBOBaTh B OusHece? Camo-
dHaJIn3 Ha OCHOBC AHKCT JIMYHBIX, JCJIOBBIX KadCCTB, 3HaHHI>i, HCO6XOI[I/IMLIX JJIs1 YCHGHJHOﬁ pa6OTbI B
ousnece. Questionnaire: We would like to propose you one of the American systems for self testing your
own business qualities. The main human qualities are written vertically in the table and their estimations —
horizontally. The estimation is carried out by the four point system. You need to pick up the appropriate
column for yourself and write down your point (mark). When finished you should sum up all your
points and you will learn your business qualities. If your score is 25-28 it means that you have character-
istics of an ideal businessman. If it is 21-24 or 17-20 points it means that you are a “very good” or “good”
businessman. The score 13-16 means that you have an average business talent, if your score is 12 or less
you should think hard if it’s worth being engaged in business. Tema 1.2. busuec B CIIIA u Benukoopu-
TAaHUU U €10 0c00eHHOCTH. JINUHBIE U AJCJIOBBIC KaUE€CTBa Ou3HecMeHa. BI/IOFpa(I)I/II/I M3BECTHBIX OM3HEC-
menoB (Doug Ivester, D.Kraft, R.Johnson, W.Procter, T.Watson, Estee Lauder, H.J. Heins, D.Jr.Gerber.):
MPOUCK MH(OPMAIIMU HA THOCTPAHHOM SI3BIKE, YyTeHue/epeBo], o0paboTka wHGOPMAIMK TIO TUIAHY
U IIpeJcTaBieHrne nHpopMaluu o OM3HECMEHE B BUJIE ITpe3eHTAlMH ( aKTHBHAsl JIEKCHKA, pa3TOBOPHBIE
KJIUIIIE)

Paznen 2. Ilucemennast aenosast kommyHukanusi: Tema 2.1. Kynbrypa nucbMeHHON KOMMYyHHUKauu. Te-
ma 2.2. TIpeamer aenoBoro mucbMa. Bujsl aemoBoro mucbMa, conepxanue (Pesrome/ CV), Letter of Invi-
tation, Letter of Acceptance, Application Letter, Letter of Complain, Letter of Apology, Letter of Sympa-
thy, Commertional Offer, Request Letter, Inquiry Letter). CtpykTypa 1ea0BOro muchbMa, 3aJaHHs Ha
CTPYKTypHpOBaHHE 1O BUAY THChbMa( aKTUBHas Jekcuka, kmumie ). Tema 2.3. E-mail.nucemo. Notes.
Memo: Ha3HaueHue, popma u conepkanue( aKTUBHAs JIEKCHKA, KIINIIE

4, @DoH/1 OLIEHOYHBIX CPEJICTB MO AMCHUILINHE (MOAYJII0)
4.1. ®opMBI U MaTEPHUAIIBI TEKYILIETO KOHTPOJIS.

4.1.1. B xozxe peanu3zanuu AUCHUILINHGI 110 BbIOOpY B1.B.05 "JlenoBble KOMMYHHUKAIIMM HAa WHOCTPAH-
HBIX SI3bIKaX "MCIOJIB3YIOTCS MYJIbTUMEIUIHAS TPEe3eHTals, KOHTPOJIbHAs paboTa, TecCT.

HpI/IMCp THUIIOBOT'O 3aJlaHUA:



[Tpumep 1.

Paznen 1. Tema 1.2.
[Ipe3eHTanmst — IPOAYKT CAMOCTOSATEIHHOW pabOThl O0YYaIOMIETOCs , MO3BOJISIFOIINN OIEHUTh YMEHUE
PacKpbITh, 0QOPMUTH U HATJSIIHO IMPEJICTABUTH COJEPIKAHUE OIMPEEIEHHOTO BOIMPOCA, TEMbl WIH pe-
3YJIbTATOB CAMOCTOATCIBHOI'O HMCCICAOBAHUA C HCIIOJB30BAHUCM TCXHHUUYCCKUX CpC,I[CTB.?)a,I[aHI/Iei
1.ITpouunraiite, nepeBeIUTE TEKCT.
2. 3amosHUTE Ta0aMIly HHPOPMALIUEH U3 TEKCTa.
3. Ucnonw3yiiTe nHMOpMAITUIO JIJIS TIOJITOTOBKHU IIPE3EHTAIUH.
TEXT: CEO of Coca Cola

Ivester, a factory foreman’s son and former accountant, stepped in- smoothly to run Coca-Cola as CEO
following the death of champion wealth creator Roberto Goizueta. Early in his job as Coke's chief,
Goizueta had recognized lvester's drive, commenting that he was the hardest-working man he had ever
met. Together the two changed the company's operations and capital structure to maximize shareholder
value.
Both of Ivester's parents were factory workers from a tiny mill town in Georgia. His parents were children
of the depression, he recalls, strong savers, very strong religious values, and had very high expectations
for their only son. If he got an A, his father would say: “They give A pluses, don't they?'
Doug Ivester is the guy who for nearly two years worked constantly to provide essential support to Rob-
erto Goizueta as he not only turned Coca-Cola around but made it into a powerhouse. If you want to
know just how driven Ivester is, know that more than a decade ago he set himself the goal of becoming
the CEO and chairman of Coca-Cola. Then he put on paper the dates by which he intended to do that.
By comparison with Goizueta, Ivester is an accountant by training, an introvert by nature.
He worked systematically to obtain the breadth needed to be a modern chief executive getting media
coaching and spending three years worth of Saturdays, six hours at a time, being tutored in marketing. He
is a straight arrow, constantly encouraging his executives to do the right thing, yet he is fascinated with
Las Vegas, which he visits once a year, gambling and-people-watching a lot.
He is big on discipline, which to him means: be where you're supposed to be. Dress the part (he is op-
posed to casual Fridays). Return phone calls promptly (employees know never to get too far away from
their office voice-mail, even on weekends). Still when directing his troops, he asks them to set “aspira-
tions” (difficult targets).
Hierarchy is out - it slows everything down: he communicates freely with people at all levels. The con-
ventional desk job is also out. Ivester prefers that employees think of themselves as knowledge workers -
their office is the information they carry around with them supported by technology that allows them to
work anywhere. This really matters when your business is as large as Coke's, which gets 80% of its profit
from overseas.
At Coke business planning is no longer an annual ritual, but a continual discussion - sometimes via voice-
mail among top executives. Technology is not just nice; it's crucial. Huge volumes of information don't
frighten lvester; he insists that they are necessary for real-time decision-making. With past-generation
executives, their style were more “don't bring me your problems, bring me your solutions,”- says Tim
Haas, Senior Vice President and Head of Latin America. Doug thrives on finding the solutions. "In a
word this complicated and fast-moving, a CEO can't afford to sit in the executive suite and guess,” Ivester
says. He believes that many of America's executives are getting terribly isolated

(from Fortune Magazine)



Douglas Ivester

Parents background |values: Personal qualities:
Present position: Management style |beliefs:
Previous job: Achievements at Coca-Cola:
Previous boss: Hobbies:

[Tpumep 2.

Paznen 2.

BAPHUAHT 1

Samanue 1.

A.Pacno;zo:»cume yacmu 06.7106020 nucema 6 npa@uﬂbHOM nopﬂ()Ke
1. Dear Sirs,

2. Kenneth Beare
2520 Visita Avenue
Olympia, WA 98501
September 12, 2000

3. With reference to your advertisement in yesterday's «New York Times», could you please send me a
copy of your latest catalogue? 1 would also like to know if it is possible to make purchases online.

4. Jackson Brothers
487 23rd Street
New York, NY 12009

5. Yours faithfully,
(Signature)

Kenneth Beare
Administrative Director
English Learners & Company

B. Vkaoswcume nopsioxoswiii Homep evibpannou eamu uacmu.
1 2 3 4 )

C. Vkaorcume memy nucoma.( SUBJECT) ....

3amanue 2.
A.Pacnonooicume yacmu 0e108020 nucbmMa 8 npasuibHOM NOpsioKe
1. Dear Mr. Sawyer,

2. | look forward to hearing from you.
Yours sincerely,

Simon Tramp

Sales Manager



3. Thank you for your letter. | am afraid that we have a problem with your order. Unfortunately, the man-
ufacturers of the part you wish to order have advised us that they cannot supply it until November. Would
you prefer us to supply a substitute, or would you rather wait until the original parts are again available?

4. James Sawyer, Sales Manager,
Electro Ltd,

Perry Road Estate,

Oxbridge UN54 42KF

5. Pine Estate,

Bedford Road,

Bristol, UB28 12BP
Telephone 9036 174369
Fax 9036 36924

6 August 2005

B. Vkaorcume nopsiokoswiii nomep eviopannou eéamu yacmu
1 2 3 4 5

C. Vkaoicume memy nucvma.( SUBJECT) ....

3ananue 3.

A.Pacnonoaicume uacmu 0e106020 nucbma 6 npasujlibHoOMm nopﬂdke

1. Thank you for your letter of October the 10" together with the kind invitation to participate in the
Symposium on History of Chemistry to be held in Missoula next year. | shall be happy to participate in
the gathering and would be prepared to give a talk on “Alchemy”.

I enclose my preliminary registration form and will send an abstract of my paper before the end of the
year.

2. Institute of Chemistry
St. Petersburg, Russia
September 12, 2010

3. Yours sincerely,
V. Yakovlev

4. Dr. R.H. Lookenbill
Chairman

Organizing Committee
Montana University
USA

5. Dear Doctor Lookenbhill,




B. Vkaowcume nopsokoswiii Homep 6vibpannou eamu yacmu
1 2 3 4 3)

C. Vkaoicume memy nucvma.( SUBJECT) ....

BAPHUAHT 2.

3ananue 1.

A.Pacnonoaicume uacmu 0e106020 nucbma 6 npasujlibHoOm l’lOpfldKe

1. We thank you for your letter dated the 29th September and are pleased to send you our latest catalogue
and the current price list. We shall send you a special offer as soon as we have your exact requirements.

2. Yours faithfully,
Sally Blinton
Sales Manager

3. Messrs Dickson & King,
9 Newgate Street,
London

4. George Finchley & Sons,
68 Bond Street,

London

4 October 2009

5. Dear Sirs,

B. Vkaowcume nopsokoewiii Homep evibpannou eamu yacmu
1 2 3 4 5

C. Vkaorcume memy nucoma.( SUBJECT) ...
3aganue 2.
A.Pacnonooicume uacmu 0e106020 RUCbMA 8 NPAGUIbHOM NOPSIOKe

1. Dear Mr. McPherson,

2. Recently I’ve learned that the Hyde Park Group routinely recruits and hires college graduates. Having
lived in the Kansas City area for ten m years, | am very familiar with your organization and its reputation
for being a leader in the management consulting industry and | am certain that my education and experi-
ence would compliment the Hyde Park Group’s tradition of excellence.

3. Thank you for your consideration.
Yours sincerely,

La Rhonda S. Jackson

Kansas Community College Graduate

4. Mr. Clarence T. McPherson Recruiting Specialist CD



The Hyde Park Group
92401 South Broadway, Suite 140
Kansas City, MO 64154

5. 627 North Grand Boulevard
St. Louis, MO 63105
3 August 2008

B. Vkaoicume nopsiokoswiii homep eviopanuoii eamu vacmu
1 2 3 4 5

C. Vkaoicume memy nucvma.( SUBJECT) ....

3aganue 3.
Onpedenume, Kk Kakomy 6udy 0eno6020 0OKYMEHMA OMHOCUMCS. NPeOCmAasientblil Hudce ompuléok(evioepume
00UH 6apuanm omeema)

I am very much interested with the job position that is available in the ABC Company that’s why
I am writing. The job position in the ABC Company is exactly what | am looking for as this will
surely fit my skills.

I can surely give a job help with the company because of my experiences before. | will try my
best to meet the expectation of the company given with the enough chance.

Included with the letter is my bio data that will serve as my references in the future.

You can find my contact number in the resume and as well as my educational and working expe-
rience history. | am very much interested for a chance of meeting you to discuss further on what |
can do to give contribution to the company.

I am indeed grateful to the time you have spent in reading my letter.

BAPUAHTBI OTBETOB:
A Contract B Letter of complaint
C Application Letter D Letter of enquiry / request

4.1.3. lllkana oueHuBaHus AJI TEKYIETO KOHTPOJISL.

[IpesenTanus:

3auTeHo — mpe3eHTalus BKIoyaeT He MeHee 10 craiiioB. B mpe3eHTanuu moJHOCTBIO  PacKpBITO CO-
JepKaHUe TEeMBbI, YETKO OMpeJesieHa CTPYKTypa MPe3eHTaIll, OTCYTCTBYIOT (hakTuueckue, opdorpadu-
YECKUE U CTHIINCTHYECKHE omuOKu. [Ipu yCTHOM mpe3eHTaIuu BBICTYHAIOMNNA MPEACTaBUI MaTEpHAa ¢
MUHHMAJIBHOW OTIOPOW Ha MEYaTHBIA TEKCT, B PEUN OTCYTCTBYIOT KOMMYHHKATHBHO 3HAYUMBIC JICKCHYE-
CKHE€ ¥ TPaMMaTHYE€CKHE OMIMOKH, BHICTYMAIOIIUI YE€TKO U TPAMOTHO OTBETHJI HA 3aJIaHHbBIE ayIUTOpUEH
BOITPOCHL.

HE 3a4TE€HO — Ipe3eHTalMsl BKIIOYAaeT MeHee 6 CllaiiJloB, IPU 3TOM B MPE3EHTAIMN HE PACKpPBITO COJep-
KaHHWE TMPEACTABISIEMON TEMbI, HET YETKOW CTPYKTYpPHI; UMEIOTCS IpyOble opdorpadudeckie U CTUIHU-
ctuueckue omuoku. [1pu mpeseHTanum TeKCT pabOTHI MOJHOCTHIO YUTAJICS C JINCTA, B PEUU MPUCYTCTBY-

10



10T MHOTOYMCJIEHHbIE (DOHETUYECKUE M IPAMMaTHUYECKHE OIIMOKH, MPENATCTBYIOUINE TOHUMAHHIO, BbI-
CTYNAIOIIUI HE CIIPaBHJICS C OTBETAaMH Ha BOIIPOCHI ayJUTOPUH.
TectupoBanue - mudpepeHpoBaHHAs OLIEHKA IPU TEKYIEM KOHTPOJIE.

90 -100 % 0aIoB — OIEHKA «OTIHYHOY,

75 - 89 % 0aI0B — OLEHKA «XOPOILIOY,

51- 74 % 06aoB — OlEHKA «yJIOBICTBOPUTEIHHOY,

0 — 50 % GamioB — OIICHKA «HEYIOBJICTBOPUTEIHLHOY.
KontponbHas pabora - quddepeHpoBanHas OLUeHKa IPH TEKYILEM KOHTpPOJIE:
OLIEHKA «OTJIMYHO» - IPUCYTCTBYIOT BEPHbIE OTBETHI HA BCE [IOCTABJIEHHBIE BOIPOCHI;
OLIEHKA «XOPOILIOY - IPUCYTCTBYIOT BEPHBIE OTBETHI Ha OOJIBIIMHCTBO IMOCTABICHHBIX BOIIPOCOB (>60%);
OLIEHKA «Y/IOBJIETBOPUTEIHHOY» - MPHUCYTCTBYET BEPHBIN OTBET Ha MEHBIIMHCTBO MOCTABJIEHHBIX BOIPO-
coB (<60%);
OLIEHKA «HEYOBJIETBOPUTEIBHOY - OTCYTCTBYIOT OTBETHI HA BCE BOIPOCHI, TM0O0 OTBETHI HA BOIIPOCHI
HE BEpHBI.

4.2. ®opMBbI U OLIEHOYHBIE CPEJCTBA AJISl IPOMEXKYTOUHOM aTTeCTalllu
4.2.1. IlpomexxyTouHasi aTTecTalus IpoBOAUTCA B (hopMe 3aueTa.

4.2.2. O1ieHOYHBIE CPEJCTBA ISl IPOMEXKYTOYHOM aTTECTALUU: TECT.

Bapuanr 1

3ananue 1. Onpenenure, K KaKOMy TUITY OTHOCUTCS TUCbMO Nel:

3ananue 2. Beibepute 3aKI0YUTENBHYIO (OPMY BEKIMBOCTH, MOAXOASILYIO st mrchbma Ne 1:
a) Love b) Best wishesc) Yours sincerely d) With love

3ananue 3. Kakas undopmanus onyiieHa rnocie agpeca oTrnpaBuTesns B mucbMe Nel?

a) Tema nucrma b) O6parenue c) [Ipunoxenue d) [lara

No 1

Institute of Chemistry
St. Petersburg, Russia
Dr. R.H. Lookenbill ...
Chairman
Organizing Committee
Montana University
USA

Dear Doctor Lookenbill,

Thank you for your letter of October the 10" together with the kind invitation to participate in the
Symposium on History of Chemistry to be held in Missoula next year.
I shall be happy to participate in the gathering and would be prepared to give a talk on “Alchemy”.

I enclose my preliminary registration form and will send an abstract of my paper before the end of
the year.

V. Yakovlev
3ananue 4. BeiObepute noaxojsiiee BCTYIUTENIbHOE OOpaleHe (MpuBeTcTBUE) st muchbma Ne2:
a) Sir b) Mr. John c) Dear John d) Hello John

11



Neo2

671 Hw 81°%. Street 52
London

GM 71408

October 4, 2008

Thanks for your letter about my old friend. I arrived in London last month, everything is fine.
My new apartment has got one bedroom, a big living room, a kitchen and a bathroom.
| started my new job two weeks ago ....

With love
Kate

3ananue 5. Onpenenure, K KAKOMY TUILY OTHOCUTCS MUCbMO No2

3ananue 6. OnpenenuTe 3aKIOYUTENbHYIO (POPMyYITy BEXIIMBOCTH B IHcbMe Ne 2
3amanue 7. Onpexnenure Temy nucbma Ne3?

Ne3

3333 Imperial Way
R-10004 Freetown
Fredonia
Mr. Charles Fox
European Sales Office
ACME Atlantic Ltd
45 Pentonville Road
London EC2 4AC
13 May 2008
Dear Mr. Fox

I wish to apply for one of the positions described in your advertisement “Work in Bermuda” in this
week’s Daily Planet.

My name is Jean Muster. | am 25 vyears old and a Fredonian citizen. | am at present working for
Fredonian Enterprises, and as you know, we have been doing business with ACME Atlantic for a num-
ber of years.

I would be interested in a 6-month contract. During this time my present employers are willing to
give me leave of absence. My recent work has involved working in a team in the export department of
my firm and | have developed confidence and skill in dealing with foreign buyers over telephone and in
writing, mainly using English.

As you will see from my enclosed CV, my qualification are good and I think you will agree that my
experience and language skills will help me to make a valuable contribution to your firm and you find
that | am an enthusiastic and resourceful employee.

| am available for interview at any time except for June 12" to 21% . My daytime phone number in
287 8889 extension 333.

Looking forward to hearing from you,

Yours sincerely,

Jean Muster
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3aganue 8. Onpenenure, €CTh JIU B TUCbME, YKa3aHUE Ha MECTOIMOJIOKEHHUS aipecara.
3ananue 9. CoeMHNUTE HaYaI0 ¥ OKOHYaHHUE 3-X MUCEM U ONPEJEINTE K KAKOMY THILY OHH OTHOCSTCS

1. Dear Mr. Wooster, A. As I’ve said, this really is too good a

I am writing in my capacity as chance to let slip by, I honestly don’t think it

secretary of the college social club to say will be very difficult thing for you of all people
how concerned we were to read about the to qualify. So why not give it ago?

decisions taken at the committee meeting Write and let me know how to get on.
held on the 4™ of last month. Say hello to everyone for me,
Lots of love,
2. Dear Sir/ Madam, Jill
| am writing to express my in- B. | hope that you will consider me for the

terest in the position of part-time library | | nost. | enclose a copy of CV together with two let-
assistant that | saw advertised in your | | ters of reference. | look forward to hearing from
newspaper dated 14™ June. you and having the opportunity to discuss this matter
further.

Yours faithfully

3. Dear Mark,

| am writing to let you
know about a marvelous oppor-
tunity that | have heard about
and that | think is exactly what
you are looking for.

C. | trust you will give this issue your urgent con-
sideration and will take the opinions of the students into
account.

Thanking you in anticipation for your cooperation
on this matter.

Yours sincerely,

3ananue 10. K xkakoMy TOKyMEHTY OTHOCUTCS, IPUBEICHHBIA HUXKE OTPHIBOK (a03al):

Brighton, England April 10, 2009

Continental Equipment Pic. Brighton, England, hereinafter referred to as “the Seller”, on the one part, and
TST System Ltd., Kiev, Ukraine, hereinafter referred to as “Buyer”, on the other part, have concluded the
present document as follows:

1. The subject of the ..................

1.1. The Seller has sold and the Buyer has bought the machinery, equipment, materials, and services
(“Equipment”) as listed in Appendix 1 being an integral part of this ...

3amganue 10. Beibepute u3 npuBeneHHbIX HIKe myHKTHI 11t C.V/ Resume:

1. Education 8. Arbitration

2. Time of delivery 9. Quality of goods
3. Place of birth 10. Date of birth
4. Terms of payment 11. Nationality

5. Marital status 12. Arbitration

6. Military service 13. Miscellaneous
7. Surname, name 14. Present work

4.2.3. Illkama olieHUBaHUS.
Onenka «3aureHo». TecTupoBaHUe — MOTYYEeHBI PaBUIbHBIE OTBETHI Ha 30 u Gornee BompocoB u3 40.

OI_ICHKa «HE 3a4YTCHO». TGCTI/IpOBaHI/IC — IOJY4YCHbI HCTIPABUJIbHBIC OTBCTHI HA 10 u Oonee BOITPOCOB U3
40.

4.3. CooTBeTCTBHE OLIEHOYHBIX CPEJICTB MPOMEXKYTOUYHON aTTECTAllMU MO TUCHUIUIMHE (POPMHUPYEMBIM
KOMITETEHIIUSIM
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Kox kom- | Koa unaukaropa 1ocTmke- OneHOYHBbIE CPEICTBA MPOMEKYTOUHON aTTeCTANHH
neTeHIHH HUSI KOMIEeTeHIInN TEeCT
VK-4 UJIYK-4.3. n

4.4. Kpurepun oreHKH cHOPMHPOBAHHOCTH

KOMHeTeHI_[I/Iﬁ B paMKax HpOMeX(YTOQHOﬁ arrecraguu 110

TUCIIUTLTAHE
Kox unan- C Kpurepun oueHku c)opMUPOBAHHOCTH
TPYKTYP-
Kon KaTopa PYRTYP KOMIIEeTeHIIUH
HbI€ 3JIeMeH-
KoMIIe- JTOCTHIKE-
ThI OlLl€eHOY-
TEeHUHH HUSA KOM- He cpopmupoBana CdopmupoBana
HBIX CPeACTB
neTeHUNHU
He ymeer ompenenste Ha- | YMeeT onpeaensiTh Ha3Ha-
3HAUEHUE [IEJIOBOTO IHCh- | YCHUE JCIIOBOTO MHCHMa B
Ma B COOTBETCTBHH C 33Jla- | COOTBETCTBUHM C 3aJladci,
4eil, TucaTh  JICJOBBIC | MUCATh JICNIOBBIC MHUCHMA C
NJVK-4.3 TECT ’ . .
YK-4 MUchbMa ¢ OMOpPOH Ha 00pa- | oropor Ha oOpaser, ymnoT-
3ell, ynotpeossis hopMyibl | peOnsisi  GOpMyNbI  TUCh-
MMCEMEHHOTO pPEYeBOro | MEHHOTO PEUYEBOT0 ITHKE-
STHKETa, TNPUHATBIE B | Ta, NPHUHATHIE B CTpaHaX
CTpaHax M3y4aeMoro si3blKa | H3y4aeMoro s3bIKa.

Kommnerenmust cunraercst copMupoOBaHHON Ha YpOBHE TpeOOBaHMIA K TUCIUILIMHE B COOTBETCTBUU C 00-
Pa30BaTEIBbHON IPOrPAMMOM, €CJIM 110 UTOTaM IPUMEHEHHs OLIEHOYHBIX CPEJICTB IIPOMEKYTOYHON aTTe-
CTalllM, JEMOHCTPUPYEMbIE 00YUAIOIIUMCSI, OTBEYAIOT KPUTEPHUIO CPOPMUPOBAHHOCTH KOMIIETEHIIUH.

5. Metoauyeckue MaTepuabl 1Jis1 00y4alOMMXCsl 10 OCBOEHHIO THCHMIJIMHBI

Jlnst opranuzanuu yue6Horo mporecca no aucruminae b1.B.05 JlenoBsle KOMMYHUKAIIMK Ha HHOCTPaH-
HBIX SI3bIKaX» pa3paboTaHbl CIEAYIOUINE y4eOHO-METOIUUYECKUE ITOCOOUS:

1. Tommnosa B.M., Kypmakosa T.}FO. YuebHoe nocobue o aHrimickoMy si3bIKy ~JleraoBoit aHrnii-
ckuit”— I[lepmp: TITI'DA, 20109.

2. 2. T'aBpumok O.A., Hocosa JI.T'., Tomunosa B.M.English for Profissional Communication in Phar-
macy/ yaedHoe nocobue. [lepmb-Kpacuosipck, 2014. 200 c.

3. Towmunosa B.M., Kypmiakosa T.1O., Hayronsueix E.A., [IpsukoBa E.JI.. Pharmacy as a career/ yue6-
Hoe nocobue. Ilepms, 2011. 124 c.

6. YueOHast 1uTepaTypa JIsl 00y4alomMXcs M0 AUCHHILIHHE

6.1. OcHOBHas JIATEpaTypA:

1.MapxoBuna 1.10., Aurnuiickuit s3b1k [DnekTpoHHbIH pecype] / Mapkosuna Upuna IOpbeBna, Makcu-
MoBa 3uHauga KoncrantuHoBHa, BaiiHmreiin Mapust bopucosna - M.: [DOTAP-Menua, 2014. - 200 c. -
ISBN 978-5-9704-3093-4 - Pexxum noctyma: http://www.studmedlib.ru/book/ISBN9785970430934.html
6.2. JlonoaHUTENbHAS TUTEpATYypa

1. Aurno-pycckuit cnosaps / Mioinep B.K. — CII6.: Jlurepa, 2008.

2. Sylee Gore, David Gordon Smith, English for Socializing/ Oxford University Press, 2011

3. Caiirer Business English Site, www.englishforbusiness.ru
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7. MaTepnaibHO-TeXHH4YecKasi 6a3a, HHPOPMALMOHHbIE TEXHOJIOIMH, IPOrpaMMHoOe o0ecniedeHne u
HH(OPMaLIMOHHBbIE CIIPABOYHbIE CHCTEMBbI

Bce 3aHaTHS ceMuHApCKOro TUMa (MPAaKTUYSCKUE 3aHATHUS), a TAKXKE caMOCTOATeIbHas paboTa oOydaro-
HINUXCs 06ecnequ y‘{e6HBIMI/I HOCO6I/I}IMI/I, METOANYECCKNMHAU paBpa6OTKaMI/I JJISA npenonaBaTeJIeﬁ H CTYy-
JIEHTOB, METOJIMYECKUMH PEKOMEHIAMSIMU 111 padboThl B aynutopuu u s CPC.

,HJ'IS[ TEKYLIECTO U UTOIOBOI'0 KOHTPOJIA C(l)OpMI/IpOBaHBI KOMIUJICKTBI TEKCTOB AJId IEPEBOJA U Ppa3JINYHBIX
BHUJA0OB 4YTCHUA, 6aHK PCUCBLIX CHTyaHHﬁ. TTo OTACJIIBHBIM TEMaM HCIIOJIB3YIOTCA MYJIBTHMGI[HI;'IHBIC
npeseHTanmu. B Merogmdeckom (oHne kadenpsl ©MeeTcs JOMONTHUTEIbHAS yueOHas JauTeparypa, us3-
JaHHAs 32 pyOeoM. AKTUBHO UCTIOIB3YIOTCS pecypchl HTepHeTa.

1. IIporpammuoe obecrieueHHe:

SPSS for Windows 14.0.

Microsoft Office Word.

Microsoft Office Excel.

Microsoft Office Power Point.

y‘le6HHe AYOAUTOPUN IUIsL TIPOBEACHU 3aHIATUN CCMHUHAPCKOI'0 THIIA, I'PYMIIIOBBIX U WHAWBUAYAJIIbHBIX
KOHcyHBTaHHfI, TEKYLICTO KOHTPOJIA U HpOMe)I(YTO‘IHOﬁ aTTeCTallu YKOMIIJICKTOBAHBI Me6eJ’IBIO n TCX-
HUYECKUMH CpelCcTBaMU OOyueHus (MIepCOHaIbHbIE KOMIBIOTEPHI, MYJIBTUMEIUINHBIN KOMIUIEKC (HOYT-
OyK, IPOEKTOP, IKPaH), CIY>KAITUMH JIJIS IIPEACTABIICHUS yueOHON NHPOPMAITUHU OOJIBIION ayTUTOPUH.
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AHHOTAIIUS PABOUYEM ITPOTI' PAMMBI JIJUCIUILJIMHBI 110 BBIBOPY

b51.B.05 JlenoBble KOMMYHHKAIIUU HA MHOCTPAHHbIX S3bIKAX
Kon n HaumeHoBaHue HanpaBJieHUs1 NOATOTOBKH, npoduasi: 18.03.01 Xumuueckas TexHoaorus. Xu-

MUYeCKasi TEXHOJIOTUS JIEKAPCTBEHHBIX CPEJICTB.

KBamndukanus (creneHb) BLIMYCKHUKA: OakaaBp.

®opma 00yueHHsI: OYHas.

®opmupyemas (bie) KoMmneTeHuus (u):

Hucrunmaa b1.B.05 [lenoBele KOMMYHHMKAllMM HAa WHOCTPAHHBIX SI3bIKAX_0O0OECHEYMBACT YIIyOJICHHE
CHEAYIOUIEH KOMITETCHIIUU:

YK-4 CriocoOGeH oCyIecTBISATh JEIOBYF0 KOMMYHHKAIMIO B YCTHOW M MUCHMEHHOM (hopMax Ha rocyaap-
CTBEHHOM si3bike Poccuiickoit depepaniuv 1 UHOCTPAHHOM (bIX) s3BIKE (aX).

NAYK-4.3. Bener aenoByro mepenuckKy Ha MHOCTPAHHOM SI3bIKE C yYE€TOM OCOOCHHOCTEW CTHUIMCTHKU
o UIHMATBHBIX THCEM U COLIMOKYJIBTYPHBIX Pa3IHuui.

O0beM u MecTO IMcHMILIMHBI B cTpyKType OITOII:

Jucuunnuaa b1.B.O/1.5 JlenoBble KOMMYHUKAIIMM HAa UHOCTPAHHBIX S3bIKaX OTHOCHTCS K BapUATHUBHOU
gactu OIIOII, nzyyaercs Ha 2 Kypce B 3 ceMecTpe B COOTBETCTBUH € yueOHbIM miaHoM. Obmas Tpyno-
EMKOCTb JUCIMIUTMHBI COCTaBsIeT 72 4. /2 3. e.

CoaeprxkaHue JTUCHHUILINHBI 110 BBIOOPY.

Paznen 1. ['otoBHOCTE K ywactuio B 6u3Hece. Tema 1.1. ['oTOBBI 1 BBI yyacTBOBaTh B Ou3Hece? Camo-
aHaJIN3 HA OCHOBE aHKET JIMYHBIX, JIEJOBBIX Ka4eCTB, 3HAHUH, HEOOXOIMMBIX Ul YCIICITHOH paloTHI B
ousnece. Questionnaire: We would like to propose you one of the American systems for self testing your
own business qualities. The main human qualities are written vertically in the table and their estimations —
horizontally. The estimation is carried out by the four point system. You need to pick up the appropriate
column for yourself and write down your point (mark). When finished you should sum up all your points
and you will learn your business qualities. If your score is 25-28 it means that you have characteristics of
an ideal businessman. If it is 21-24 or 17-20 points it means that you are a “very good” or “good” busi-
nessman. The score 13-16 means that you have an average business talent, if your score is 12 or less -
you should think hard if it’s worth being engaged in business.(dbopma anketsr). Tema 1.2. busnec B CILHA
u BenukoOputanuu u ero ocoOeHHOCTH. JInuHbIe U eroBbie KauecTBa OusHecMeHa. buorpaduu n3BecT-
Heix 6usHecmenoB (Doug Ivester, D.Kraft, R.Johnson, W.Procter, T.Watson, Estee Lauder, H.J. Heins,
D.Jr.Gerber.): mouck mH(bOpPMAIMK HA WHOCTPAHHOM SI3bIKE, YTCHHE/TIEpPeBO, 00paboTka MHMOPMAIIUU
0 TUIaHy M MpeJCTaBlIeHHEe MHPOPMaLMK 0 OM3HECMEHE B BUJE Npe3eHTalMU ( aKTHUBHAs JIEKCHKa, pa3-
roBopHsle kiuie). Tema 1.3. Pestome/ CV: ¢popma u conepxanne CV (OputaHckuii u eBponenckuil Ba-
puanTtsl). KoMmmyHnukaTuBHas curyanus "MHTepBbro”: kinie ( TUCbMEHHAass KOMMYHHKAIUs), pa3roBop-
Hble hopMyIbl (YCTHasi KOMMYHUKALKSA).

Pa3nen 2. [lucemenHas nenoBas koMMmyHukanus. Tema 2.1. KynpTypa nuceMeHHOW KoMMyHHKanuu. Te-
Mma 2.2. [Ipeamer nmenoBoro nuckma. Bujsl nenoBoro nuckMa, coaepkanue (Letter of Invitation, Letter of
Acceptance, Application Letter, Letter of Complain, Letter of Apology, Letter of Sympathy,
Commertional Offer, Request Letter, Inquiry Letter). CtpykTypa AeI0BOro miucbMa, 3aJaHusi Ha CTPYKTY-
pUpOBaHKE MO BUy MUChMa ( aKTUBHAas Jiekcuka, kiuie ). Tema 2.3. E-mail.mucemo. Notes. Memo: Ha-
3Ha4yeHue, popma u conepkaHue (aKTUBHAs JEKCHUKA, KIIHIIE).

®opma NPOMEKYTOYHON aTTECTALUM: 3a4ET.
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